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	ESF Community Grants 2011-2013 – South East Region

Application Form

	Please ensure you read the Guidance Notes before completing this form


	Details of Organisation

	Name of Organisation making this application
	

	Address
	

	Contact name/person responsible for activities
	

	Tel No


	
	Fax No
	

	E-mail
	

	Contact details of two trustees

(Including telephone number)
	1

	
	2

	Project Name


	

	Geographic area of project activity
	

	Total amount requested


	

	Project start date
	
	Complete date
	

	Where did you hear about ESF Community Grants?
	


	Please ensure you answer all aspects of the questions (See Guidance)


	About your organisation

	Brief description of your organisation

Please provide, in no more that 60 words, an overview of what your organisation does and the people it aims to support.

	

	Charity Registration Number
	


	Overview of the project

Please provide a clear description of the Project activities and what you want the funding for. Please also include a brief action plan or timetable of activities. Please limit this to a maximum of 250 words.

	


	Who will your project be helping?

State who will be helped by your project, how it will help them re-engage in learning or activities that work towards employment and how many people and from which target groups will your project assist. Only projects that support one or more of the target groups detailed in the Guidance Notes will be eligible. Please limit this to a maximum of 100 words.

	


	What impact will your project have on the target Participants?

What difference will your project make in your community or to the people you will help and how will you know if it has worked? What steps will you take to assist the participants’ progression towards further learning or employment opportunities upon completion of your project? Please limit this to a maximum of 250 words. 

	


	How will the project be managed?

Explain who will manage the project and what systems and procedures you have in place for monitoring the finance and activity. Please limit this to a maximum of 100 words.

	


	History of grants funding support

List details of how much grantsfunding your organisation has received in the last three financial years. Priority will be given to groups with a total income (SOFA) of less than £300,000 over this period but with a limit of £2,000,000 for all applications. Please include contracts and service level agreements, and where these were awarded from. This should include any applications for European Social Fund (ESF) money either as an applicant or a partner? If any of these were successful please list amount funded, dates and times of funding.  

	Funder
	Amount
	Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Is funding coming from elsewhere for the activity for which you are applying?

If yes, please state if this is part of a larger project that is being funded by someone else, please explain who is funding and what activity and give a breakdown on all relevant costs.

	


	Please supply a reference from an established organisation that you have worked with previously.

	Contact Name
	

	Organisation
	

	Telephone No
	
	E-mail address
	

	Relationship


	


	Budget


	Please complete the breakdown below, taking care to obtain detailed estimate or quotes where appropriate – Only include the costs for the project for which you are applying.

PLEASE NOTE THAT 100% FINANCIAL EVIDENCE WILL BE REQUIRED FOR THIS PROJECT, FAILURE TO PROVIDE THE CORRECT DOCUMENTATION WILL RESULT IN THE FUNDS HAVING TO BE RETURNED


	There is considerable paperwork required by the funders of the ESF Community Grants project,  so be aware that administration costs must be included in your budget

A maximum of 10% of your funding can be used for equipment


	Staffing costs (inc administration) internal & external
	Estimated Cost
	Evidence of spend (eg payslips, timesheets, invoices)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL STAFF COSTS
	£
	


	Participants Costs (inc travel)
	Estimated Cost
	Evidence of spend (receipts, travel claims, invoices)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL PARTICIPANTS COSTS
	£
	


	Other costs
	Estimated Cost
	Evidence of spend (receipts, travel claims, invoices)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL OTHER COSTS
	£
	


	PROJECT SUMMARY

	Summary of Project (maximum 4 lines)


	

	Amount applied for


	
	Total number of expected participants
	

	Participants target group (please tick more than one if applicable)
	Women    (
Lone Parents   (
Black, Asian & Minority Ethnic   (
	Disability & Health Conditions   (
Over 50+   (


	Geographical Area


	

	Project start date


	
	Completion date
	

	List 3 ways identified to sustain this project after the funding has finished
	1

2

3

	Description of organisation


	
	Organisation Type

(ie charity, community group etc)
	

	Total income (SOFA) over last 3 years 
	

	Participants minimum age 16 years application
	YES/NO
	Participants unemployed
	YES/NO


	Check list before your return your application

	Please include the following documents with your application

	Constitution or Set of Rules

Last three years of accounts

Bank Account details


	If your application is successful

	If awarded, you with an ESF Community Grant you will need to provide us with the following:

	Health & Safety Policy
	Relevant public and employer liability insurances

	Risk assessment carried out before the start of the project
	Vulnerable Adult and/or Child Protection Policy (where applicable)

	Equal Opportunities Policy
	Sustainability Policy

	Contact details of all your Trustees/Management Committee
	Access to Criminal Record Bureau checks (where applicable)


	PLEASE NOTE

	If awarded you with an ESF Community Grant you will need to ensure that the following is collected

	ESF ILR Forms for each learner
	Initial Assessment for each learner

	Summary of information from ESF ILR Forms
	100% financial evidence in line with original budget

	Case studies
	Photographs

	End of project report
	


	Certification

	I confirm that

· The information on this form constitutes a true overview of the project and that I understand the project will be successful or not based only on the information provided in this application.

· No other source of funding has been sought or awarded for the activities in the application other than those detailed above. Should this not be the case, Surrey Community Action reserves the right to withdraw approval and recover any funding paid.



	Signature & Date


	

	Print Name


	
	Position in organisation
	


	For office use only

	Criteria points satisfied
	YES/NO
	Sign .....................................................................................



	If not satisfied, please give reason
	

	Signature & Date
	


Please send your completed application form and accompanying documentation to:

ESF Community Grants Officer
Action in rural Sussex

Sussex House

212 High Street

Lewes

East Sussex

BN7 2NH

Please note only hard signed copies with the above enclosures will be accepted and any email applications and incomplete applications will not be considered.
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