
 

                                                                                                                                                                                  
 

 

JOB DESCRIPTION 
 

Post Title:  COMMUNITY WARDEN 
 
Salary Grade:  NJC SCP 13 - 17 
 
Responsible to: TOWN CLERK (Forest Row Parish Council) 
 

Main Duties: 

1. To patrol the town, mainly by means of foot patrol, providing a visible presence of the 

Council on the street and a reassuring presence to deter crime and anti-social 

behaviour. 

 

2. To work in partnership with Sussex Police, taking action as appropriate including, but 

not limited to utilising available powers under the Community Safety Accreditation 

Scheme and the Clean Neighbourhoods and Environment Act 2005. 

 

3. To offer targeted support to vulnerable members of the community, promoting crime 

prevention measures and working to build professional relationships to respond to their 

needs; referring to other agencies as necessary. 

 

4. To work with all members of the community to promote and encourage social inclusion, 

reducing the fear of crime by establishing trust and overcoming difficulties. 

 

5. To be alert to opportunities for community engagement and to work to promote 

volunteering. 

 

6. To work with community stakeholders including, but not limited to, the Emergency 

Services, District/County Councils, Social Landlords, Sheltered Accommodation 

providers, Trading Standards Authority and community organisations. 

 

7. To monitor the town for fly-tipping, graffiti, defects in highways and rights of way, 

incidents of vandalism and the condition of play spaces. 

 

8. To work with the Council towards accreditation under the Community Safety 

Accreditation Scheme, including the acquisition of personal powers under the Police 

Reform Act 2002. 



 

9. To provide reports to the Council through the Town Clerk and to attend Council 

meetings if required. 

 

10. To recognise and be aware of the requirements of the Health and Safety at Work Act, as 

well as Fire and Safety regulations, and ensure that these are observed.  

 

11.  To undertake relevant training when this is identified.  

 

12.  To undertake such other duties as may be reasonably required by the Council. 

 


