
CROWBOROUGH TOWN COUNCIL 
 
To the Members of Crowborough Town Council 
 
You are summoned to attend a meeting of CROWBOROUGH TOWN COUNCIL to be held at 
the Council Offices, Pine Grove, Crowborough on Tuesday 22nd November 2022 at 7.30 pm when 
it is proposed to transact the following business: 
 
Caroline Miles, Town Clerk 
16th November 2022 

 
MEETINGS OF THE COUNCIL ARE OPEN TO THE PUBLIC 

 

 

Questions from members of the public (15 minutes maximum) 
 

Please note that in view of the confidential nature of the discussion of some items on this 
agenda, the press and public may be excluded under section 1(2) of the Public Bodies 

(Admission to Meetings) Act 1960 
 

1. PRAYER 
 

2. APOLOGIES 
 

3. DECLARATIONS OF INTEREST 
 

4. MINUTES 
4.1. To resolve that the minutes of the Council meeting held on 6th September 2022 be taken 

as read, confirmed as a correct record, and ratified by the Chairman 
 

5. TO RECEIVE REPORTS FROM DISTRICT AND COUNTY COUNCILLORS 
 

6. TO RECEIVE REPORTS FROM CTC COUNCILLORS ON OUTSIDE BODIES  
 

7. TO ANSWER QUESTIONS FROM COUNCILLORS 
 

8. COMMITTEE MINUTES 
To receive the acts and proceedings of the following committee meetings: 
 
8.1.  Allotments and Cemeteries – 7th June 2022 
8.2.  Environment – 5th July, 12th October 2022 
8.3.  Communication and Events – 14th June 2022 
8.4.  Finance & General Purposes – 30th August 2022 
8.5.  Personnel – 19th July, 4th October 2022 
8.6.  Planning & Development – 5th September, 26th September, 17th October 2022 
8.7.  Sport & Recreation – 3rd August, 28th September 2022 

 
9. RECOMMENDATIONS FROM COMMITTEE MEETINGS 

                    To approve the following recommendations from the F & GP committee: 
  Financial regulations 
   



 
10. TO RECEIVE SUCH COMMUNICATIONS AS THE TOWN MAYOR MAY WISH TO LAY 

BEFORE THE COUNCIL 
10.1. To note the Town Mayor’s and Deputy Mayor’s engagements 

 
11. TO AUTHORISE THE SEALING OF DOCUMENTS 

 

CERTIFICATE NAME GRAVE SPACE 
Q1165 Peta Massey GRH173 & GRH174 

Q1166 Kimberley Cappuccini GRH181 

Q1167 Matthew Mark Wells 3035A 

Q1168 Hazel MacDonald & Celia Cook GRH7 & GRH8 

Q1169 Pamela Browne & Eric Ovenden 1508 

 
12. REVIEW OF POLICIES 
         12.1       Complaints Procedure 
         12.2        Co-Option 
          
 
13.  MEETING SCHEDULE 2023/24 

13.1.  To note the Meeting Schedule 2023/24 and agree any action 
 

14. WARM ROOM 
14.1. To note the Warm Room report and agree any action 
 

15. VISION DOCUMENT  
            15.1       To consider the Councillor proposal and agree further action 

  
16. PINE GROVE 

16.1. To note the Atrium Roof report and agree any action 
16.2. To note the Chamber Microphone report and agree any action 
 

17. DIGNITY AT WORK PROJECT 
17.1         To note the officer’s report and agree further action. 

 
18. CLUED -UP 

18.1        To note the bi-annual report from Clued -up.  
 

19. COMMUNITY FRIDGE 
19.1. To note the Community Fridge report and agree any action  
 

20. FINANCIAL MATTERS 
 20.1 To note the Officer’s report 
 
21. URGENT MATTERS AT THE DISCRETION OF THE CHAIRMAN FOR NOTING 
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East Sussex County Council Report – October 22 
From Cllr Johanna Howell 
 
Children's Services 
 
New Film Released to Encourage People to Become Foster Carers 
 
A new film seeks to reach people who may be interested in working alongside their local authority to 
provide nurturing and positive homes for children and young people. Entitled ‘Childhood’, the film follows 
‘Sophie’ and ‘Charlie’ from a difficult home situation to being supported through foster care to attend school 
and enjoy their hobbies and interests.  
 
The project was coordinated by The Council Advertising Network and produced by Reel Twenty-Five. It has 
been jointly funded through a national collaboration between 56 local authorities across England.  
 
View the film ‘Childhood’ and find out more information about fostering with East Sussex County Council 
here. (or via the ESCC Fostering website). 
 

Career Path Scheme Provides Insight and Experience to Young People 

More than 20 businesses have signed up to East Sussex County Council’s annual ‘Open Doors’ scheme. 
The scheme is aimed at giving young people real-life experience of the workplace as well as the 
opportunity to learn about possible career paths. Students will tour buildings such as courts, museums and 
galleries, meet employees and learn about employability skills and available career opportunities.  
 
Supported by the East Sussex Careers Hub, the scheme will run from November 2022 until June 2023, 
ensuring that as many Year 7 to Year 13 students as possible can benefit. Several industries will be 
represented in this year’s scheme, including accountancy, manufacturing, engineering and consultancy.  
 
Businesses interested in getting involved with Open Doors and welcoming students can contact 
OpenDoors@eastsussex.gov.uk 

 
More information about this story can be found here.  

 
  
Communities, Economy and Transport  
 
East Sussex County Council Takes Action to Save Vital Bus Service 
 
East Sussex County Council has agreed to subsidise several bus services that were under threat due to 
falling passenger numbers and rising costs. With bus use struggling to recover to pre-Covid levels 
alongside significant increases in operating costs, some operators are having to make changes to services 
– most of which involve reduced service frequencies.  
 
From the end of October, East Sussex County Council will subsidise seven services operating across 
Eastbourne, Hastings and parts of Rother. The funding will initially be in place until March 2023.  
 
Following the outcome of competitive bids, Stagecoach will continue to run the services which would have 
been withdrawn with funding from East Sussex County Council. This follows a range of discounts for 
passengers as a result of County Council funding, including a new £5 East Sussex single operator day 
ticket, family and group travel tickets, and an off-peak unaccompanied young person £1 flat single fare 
ticket.  
 
More information about this story can be found here. 
 
 

https://www.eastsussex.gov.uk/children-families/children-in-care/fostering/become-foster-carer?utm_source=shorturl-Example/Source&utm_medium=web&utm_content=TrackingReview2022&utm_campaign=RedirectTracking
mailto:OpenDoors@eastsussex.gov.uk
https://news.eastsussex.gov.uk/2022/10/17/businesses-open-their-doors-to-inspire-students/
https://news.eastsussex.gov.uk/2022/10/13/county-council-steps-in-to-save-vital-bus-services/
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East Sussex County Council Approves Environmentally Sustainable Procurement Policy 
 
On 11 October, the Lead Member for Resources and Climate change resolved to review and approve the 
County Council’s adoption of the Environmentally Sustainable Procurement Policy.  
 
Aligning with East Sussex’s Environment Strategy and the Climate Emergency Plan, the policy will prepare 
prospective suppliers for the environmental consideration changes and expectations that will be 
implemented into the Council’s future contracts. Its implementation is expected to increase environmental 
considerations across the Council’s procurement activity, presenting a significant opportunity to influence a 
reduction in carbon emissions across the Council’s services.  
 
New Highways Contractor for East Sussex Announced 
 
Balfour Beatty Living Places Ltd has been awarded the County Council’s new contract for highways and 
infrastructure services. The contract is valued at £297 million and will run for an initial seven years from 
May 1, 2023. There will be an option to extend this period to a maximum of 14 years, worth up to £730 
million. 
 
Balfour Beatty Living Places will be responsible for maintaining the county’s highway network and 
infrastructure, as well as providing winter gritting and delivering highway improvement schemes. During the 
extensive procurement process, bidders were asked to demonstrate how they would support the County 
Council’s efforts to reduce its carbon footprint, ensure quality of work, provide value for money and improve 
social wellbeing.  
 
More information about this story can be found here. 
 

South East Business Initiative Programme Boosts Jobs and Profits 

Since launching in July 2020, The South East Business Boost “Big Ambitions” programme has helped 85 

businesses within East Sussex. The project has helped businesses in a variety of sectors, including beauty 

and food and drink.  

From those enrolled in the programme, 55 businesses reported an increase in total turnover of £5.5 million, 

as well as the creation of 48 new jobs. The programme is part-funded by the European Regional 

Development Fund and East Sussex County Council. It is delivered by Digital Islands and provides advice 

from subject experts.  

More information about this story can be found here.  

 

Eastbourne Library Event Supports Men’s Mental Health 

On November 9, the free event ‘Let’s Talk…Men’s Mental Health’ will be held at Eastbourne library. The 

free event will allow an opportunity for men and women to have an open conversation about men’s mental 

health, as well as providing further information and support links.  

The event will be supported by the Eastbourne-based organisation ManKind, alongside the Samaritans and 

The Old Bank Wellbeing Trust, who provide counselling amongst other support services. The evening will 

be hosted by Paul Roskilly, who established ManKind in 2020 alongside Ian Pickard.  

The East Sussex library service maintains a collection of online tools and resources to support men’s 

mental health year-round, including book recommendations, event information, and links to podcasts and 

forms offering help and advice.  

https://news.eastsussex.gov.uk/2022/10/18/new-highways-contractor-for-east-sussex-announced/
https://news.eastsussex.gov.uk/2022/10/13/business-support-boosts-jobs-and-profits/
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Book a free place at the event here. Urgent mental health help and advice can be found on the NHS 

website. More information on ManKind, including advice on how to join their meetings, can be found on 

their website.  

More information about this story can be found here.  

 

Celebration of Apprentices Graduation Ceremony 

An East Sussex graduation ceremony on 19 October celebrated the commitment and hard work of those 

who completed an apprenticeship between 1 September  2019, and 1 October, 2022. Four special awards 

were presented to celebrate the achievements of all those involved in the completion of the 

apprenticeships.  

The first of its kind since the pandemic, the ceremony marked the importance of apprenticeships within the 

local economy and celebrates the contribution of local businesses and educators.  

The event was organised by Sussex Council of Training Providers and was supported by East Sussex 

County Council and East Sussex College Group. Other sponsors included NCFE, the South East 

Apprenticeship Ambassador Network and OHM Energy.  

Businesses can find out more information about apprenticeships here.   

More information about this story can be found here. 

 
 

https://eastsussex.spydus.co.uk/cgi-bin/spydus.exe/ENQ/WPAC/EVSESENQ?SETLVL=&RNI=1385161&utm_source=shorturl-mensmentalhealthevent&utm_medium=web&utm_content=TrackingReview2022&utm_campaign=RedirectTracking
https://www.nhs.uk/nhs-services/mental-health-services/where-to-get-urgent-help-for-mental-health/
https://www.nhs.uk/nhs-services/mental-health-services/where-to-get-urgent-help-for-mental-health/
https://mankindcic.co.uk/
https://mankindcic.co.uk/
https://news.eastsussex.gov.uk/2022/10/18/library-event-supports-mens-mental-health/
https://www.sctp.org.uk/transform-programme/
https://news.eastsussex.gov.uk/2022/10/06/apprentices-invited-to-graduation-celebration/


Ashdown Forest Liaison Panel meeting on 12/10/2022 with James Adler, Chief Executive of 
Conservators. 
 
1, Carpark charging starts on 21st November 
 
It is legal to park on verges (except A22) unless deemed to be “dangerous”. James hopes 
that people will not do this and will consider applying for double lines if becomes major 
issue. 
 
It will initially cost £80 for an annual pass (2 cars per household). 
 
To pay for a day/hour can use the 2 machines, app or ring to pay. 
 
Hopes to generate £100k plus after year 2 as will receive 75% of parking revenue. 
 
2, Fears of “attack on nature” by possible government changes. Threats include start of 
fracking, changes to 7km development zone and possible cuts to “Environment Land 
Management” funding (which provides 2/3 of income). 
 
3, Shared update on “Weald to Waves” wildlife corridor. 
 
4, Shared good news about not having any serious wildfires this summer. 
 
5, Talked about futures plans including highlighting Forest links to Winnie the Pooh and 
installing composting toilets. 
 
6, Next fundraiser on 13 November at Ashdown Park Hotel. 
 
About 8 councils sent representatives. There are no minutes produced from these meetings 
and the next meeting is on Wed 7 Dec. 
 
 
 
Cllr Matthew Street.  
 
 





















CSAG Meeting 21st September 2022 

 

Inspector Lauren Buck introduced the new Police Sargent for Crowborough Fareed Camar. Sgt Camar 

had only started in the post the previous day and was keen to listen to issues in Crowborough.  It 

was reported that the PCSO Matt Duvall had left and that PCSO Matthew Dowd would be taking 

over in October.  Sgt Camar said that PCSO Dowd was a new PCSO and that he would be looking at 

the team and would possibly swap the PCSO’s around so that Crowborough would have a more 

experienced PCSO. 

The Police again explained that the PCSO’s have a large area to cover and that is why we do not 

always see them patrolling in the town.  

Inspector Buck gave a verbal report on crimes I the Crowborough area stating that they are relatively 

low.  However, I challenged this as the perception from the Town Council is that anti-social 

behaviour and vandalism has increased.  The Town Council have reported a number of crimes 

recently to the Police and has not received an update.  Just the weekend before this meeting the 

chapel doors at Herne had been damaged, a fire had been lit on the Jarvis Brook skatepark and the 

toilets at Goldsmiths had been vandalised.   

The Police reported that the peak times for anti-social behaviour are between 6 – 9pm. 

The Police were asked how many crimes had been solved I the area.  We were informed that overall 

rates would be for East Sussex and not local figures. 

We were informed that some “crimes” are recorded but then not included in the Home Office 

figures.  If two people had a dispute on Facebook this would be logged as a crime, but there would 

be no recorded outcome. 

It is not clear from the Sussex Police website what crimes are recorded under which heading.  

Clarification was asked for.  

It was mentioned that members of the public had been turned away from the Police Station when 

trying to report a crime.  Inspector Buck and Sargent Camar agreed that this should not happen and 

would look into this. 

There had been a recent online survey regarding Crowborough Police Station, but the results were 

not available for the meeting. 

The previous PCSO Matt Duval had set up a WhatsApp group where local residents could report 

issues and crimes to him.  However, it has now been acknowledged that any information reported 

this way has not been reported as a crime.  Residents who were sending information this way did 

not realise this. 

We were told about a Wealden inbox; this can’t be used to report a crime but can be used to report 

community issues.  This is looked at each day by the Sargent on duty.  wealden@sussex.police.uk 

A member of the Chamber of Commerce who is partially sighted attended the meeting to discuss the 

problems of cars parking on the pavement.  A prime example of this was outside the Post Office in 

Croft Road.  The Police agreed to have a look at this. 

The group felt that anti-social parking was a real issue in the town.  Whilst we accept that the Police 

don’t want to deal with parking issues, it was felt that if they patrolled around the schools and 

mailto:wealden@sussex.police.uk


problem areas once, the possibility of them coming round again might deter some people from 

parking badly in the future. 

It was also mentioned that there are a lot of cars jumping red lights at the cross.  

We discussed Street Meetings.  The Police believe that they are not wanted by the public.  Others at 

the meeting disagreed. 

Future Campaigns: 

8 – 15th October hate Awareness week 

Most of the people who turned up to this meeting were from Crowborough and all the issues 

discussed were about Crowborough.  It was therefore suggested that as the other areas do not have 

many issues, that this CSAG should become a Crowborough only meeting with infrequent meetings 

with the other parishes if they are required.  At present the Clerk from Withyham minutes the 

meetings and someone from Crowborough would need to be found if the meeting was 

Crowborough based. 

I have attached to this report the crime figures which I tool along to the meeting and the action log 

produced by Sussex Police after the meeting. 

 

Cllr Kay Moss 

 

 

 

 

 



GREEN TRANSITION CROWBOROUGH (GTC) 
 
 
Green Transition Crowborough was set up in September 2021 as part of the Transition 
Towns network, and all town councillors were invited to attend the first meeting. GTC have 
had a very busy and successful first year and recently held their AGM, which Cllr Kay Moss 
and I attended, along with GTC volunteers and members of the public. 
 
GTC's aims are promoting sustainability/environmental good practice to mitigate climate 
change and GTC is an 'umbrella' for various community initiatives which contribute to these 
aims and encourage individuals to get involved. 
 
To this end GTC's main sub-groups and community initiatives are as follows: 
Repair Cafe 
Community Fridge 
SLiC (Sustainable Living in Crowborough) 
Community Orchard 
Energy & Transport 
Schools 
Local Businesses 
 
Events and activities in the first year have included the following: 
Electric Vehicle Show 
Stall at Crowborough Christmas Cracker 
Seed Swap 
Liaising with Ashdown Primary School to set up the Community Orchard on the school's 
land 
Launch of Crowborough Community Fridge Pop-Up Pantries 
GTC volunteers joining the original Crowborough Community Fridge team and forming a 
Community Fridge Committee 
Launch of the Repair Cafe 
Eco Hub at CrowFest (in partnership with CTC) 
Crowborough Wildlife Group conservation tasks and activity mornings 
Starting to work with local businesses (e.g. Servomex) who want to increase their 
sustainability 
Working with local schools, encouraging them to work towards EcoSchools status 
Working with local energy providers (e.g. Forest Row Energy) regarding solar panels and 
other initiatives 
The SLiC Facebook page was set up following the success of its Facebook group which is 
growing all the time.  
Members of the public were invited to SLiC socials (the next one is November 21st, 
7.30pm, at the Blue Anchor if any councillors would like to join us?) 
Members of the public were invited to GTC's AGM and invited to brainstorm their ideas 
for what they would like GTC address/achieve in the future  
 



Green Transition Crowborough is grateful to CTC for supporting not only the EcoHub at 
CrowFest, but also for providing a set-up grant of £500 to GTC and a grant of £1000 to the 
Community Orchard.  
 
GTC's next event is planned for February 2023. GTC would also like to be part of CTC's 
Summer Fair in July too. 
Various grants are being/have been applied for and there are also many smaller 
events/activities planned for 2023. 
 
Volunteers are always welcome to join in so please ask if you have any questions. In the 
meantime, you can find lots more information about GTC's exciting and successful first year 
via this link to recent and previous newsletters: 
https://us5.campaign-
archive.com/home/?u=02d0bce3c5f198b8b49ab9959&id=6f138e476b&fbclid=IwAR3vRMLkeCioXk
mDzG6QvLVsqBDCMfS1l3q5M4TnVyy1up4MXt9o20hqZoU 
 
 
 
Cllr Alison Arthur.  

https://us5.campaign-archive.com/home/?u=02d0bce3c5f198b8b49ab9959&id=6f138e476b&fbclid=IwAR3vRMLkeCioXkmDzG6QvLVsqBDCMfS1l3q5M4TnVyy1up4MXt9o20hqZoU
https://us5.campaign-archive.com/home/?u=02d0bce3c5f198b8b49ab9959&id=6f138e476b&fbclid=IwAR3vRMLkeCioXkmDzG6QvLVsqBDCMfS1l3q5M4TnVyy1up4MXt9o20hqZoU
https://us5.campaign-archive.com/home/?u=02d0bce3c5f198b8b49ab9959&id=6f138e476b&fbclid=IwAR3vRMLkeCioXkmDzG6QvLVsqBDCMfS1l3q5M4TnVyy1up4MXt9o20hqZoU


 

 

 

 

 

 

 

 

 

 

 

 

 

Financial Regulations 

 

Responsibility: Full Council 

 

Review Cycle: Annually, or earlier in the event of legislative changes 

 

Date of Adoption / Renewal Resolution Number 

18 January 2011 6047 

10 January 2012 6367 

8 January 2013 6683 

16 September 2014 7269 

21 March 2017 8019 

23 May 2017 8070 

21 November 2017 8236 

23 January 2018 8287 

22 May 2018 8391 

14 May 2019 8738 

12 November 2019 8920 

27 October 2020 9155 

15 December 2020 - revoked 9208 

12th January 2021 9216 

21st September 2021 9508 

15th March 2022 9702 & 9703 
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FINANCIAL REGULATIONS 

 

Index 

 

Section Title Page 

1 General 3 

2 Accounting and audit (internal and external) 5 

3 Annual estimates (budget) and forward planning 6 

4 Budgetary control and authority to spend 6 

5 Banking arrangements and authorisation of payments 8 

6 Instructions for the making of payments 9 

7 Payment of salaries 11 

8 Loans and investments 12 

9 Income 13 

10 Orders for work, goods and services 13 

11 Contracts 14 

12 Payments under contracts for building or other construction works 16 

13 Stores and equipment 16 

14 Assets, properties and estates 17 

15 Insurance 17 

16 Charities 18 

17 Risk management 18 

18 Earmarked Reserves Policy 18 

19 Suspension and revision of Financial Regulations 19 

 

 

 

 

 



P a g e  | 3 

 

 

1. GENERAL 

1.1. These financial regulations govern the conduct of financial management by the council and may only 

be amended or varied by resolution of the council. Financial Regulations are one of the council’s three 

governing policy documents (along with Standing Orders and Members Code of Conduct) providing 

procedural guidance for members and officers. Financial Regulations must be observed in conjunction 

with the council’s standing orders and any individual Financial Regulations relating to contracts.  

1.2. The council is responsible in law for ensuring that its financial management is adequate and effective 

and that the council has a sound system of internal control which facilitates the effective exercise of 

the council’s functions, including arrangements for the management of risk.  

1.3. The Council’s accounting control systems must include measures: 

• for the timely production of accounts; 

• that provide for the safe and efficient safeguarding of public money; 

• to prevent and detect inaccuracy and fraud; and 

• identifying the duties of officers. 

1.4. These Financial Regulations demonstrate how the Council meets these responsibilities and 

requirements. 

1.5. At least once a year, prior to approving the Annual Governance Statement, the Council must review 

the effectiveness of its system of internal control which shall be in accordance with proper practices. 

1.6. Deliberate or wilful breach of these Regulations by an employee may give rise to disciplinary 

proceedings. 

1.7. Members of Council are expected to follow the instructions within these Regulations and not to entice 

employees to breach them. Failure to follow instructions within these Regulations brings the officer of 

Councillor into disrepute. 

1.8. The Responsible Financial Officer (RFO) holds a statutory office to be appointed by the Council.  

1.9. The RFO; 

• acts under the policy direction of the Council;  

• administers the Council's financial affairs in accordance with all Acts, Regulations and proper 

practices; 

• determines on behalf of the Council its accounting records and accounting control systems; 

• ensures the accounting control systems are observed; 

• maintains the accounting records of the Council are up to date in accordance with proper 

practices; 

• assists the Council to secure economy, efficiency and effectiveness in the use of its resources; 

and  

• produces financial management information as required by the Council. 

1.10. The accounting records determined by the RFO shall be sufficient to show and explain the Council’s 

transactions and to enable the RFO to ensure that any income and expenditure account and 
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statement of balances, or record of receipts and payments and additional information, as the case 

may be, or management information prepared for the Council from time to time comply with the 

Accounts and Audit Regulations. 

1.11. The accounting records determined by the RFO shall in particular contain: 

• entries from day to day of all sums of money received and expended by the Council and the 

matters to which the income and expenditure or receipts and payments account relate; 

• a record of the assets and liabilities of the Council; and 

• wherever relevant, a record of the Council’s income and expenditure in relation to claims made, 

or to be made, for any contribution, grant or subsidy. 

1.12. The accounting control systems determined by the RFO shall include: 

• procedures to ensure that the financial transactions of the Council are recorded as soon as 

reasonably practicable and as accurately and reasonably as possible;  

• procedures to enable the prevention and detection of inaccuracies and fraud and the ability to 

reconstruct any lost records; 

• identification of the duties of officers dealing with financial transactions and division of 

responsibilities of those officers in relation to significant transactions; 

• procedures to ensure that uncollectable amounts, including any bad debts are not submitted to 

the Council for approval to be written off except with the approval of the RFO and that the 

approvals are shown in the accounting records; and 

• measures to ensure that risk is properly managed. 

1.13. The Council is not empowered by these Regulations or otherwise to delegate certain specified 

decisions. In particular any decision regarding: 

• setting the final budget or the Precept (Council Tax Requirement); 

• approving accounting statements; 

• approving an annual governance statement; 

• borrowing; 

• writing off bad debts; 

• declaring eligibility for the General Power of Competence; and 

• addressing recommendations in any report from the internal or external auditors, 

 

shall be a matter for the full Council only.  

1.14. In addition the Council must: 

• determine and keep under regular review the bank mandate for all Council bank accounts;  

• approve any grant or a single commitment in excess of £10,000; and 

• in respect of the annual salary for any employee have regard to recommendations about annual 

salaries of employees made by the relevant Committee in accordance with its terms of reference. 
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1.15. In these Financial Regulations, references to the Accounts and Audit Regulations or ‘the Regulations’ 

shall mean the Regulations issued under the provisions of section 27 of the Audit Commission Act 

1998, or any superseding legislation, and then in force unless otherwise specified. 

In these Financial Regulations the term ‘proper practice’ or ‘proper practices’ shall refer to guidance 

issued in Governance and Accountability for Local Councils – a Practitioners’ Guide (England) issued 

by the Joint Practitioners Advisory Group (JPAG), available from the websites of NALC and the 

Society for Local Council Clerks (SLCC). 

 

2. ACCOUNTING AND AUDIT (INTERNAL AND EXTERNAL) 

2.1. All accounting procedures and financial records of the Council shall be determined by the RFO in 

accordance with the Accounts and Audit Regulations, appropriate Guidance and proper practices.  

2.2. On a regular basis, at least once in each quarter and at each financial year end, the Chairperson of the 

Finance and General Purposes Committee (or the Deputy), shall verify the monthly bank reconciliations 

(for all accounts) produced by the RFO. The Chair/Deputy shall sign the reconciliations and the bank 

statements (or similar document) as evidence of verification. This activity shall on conclusion be 

reported, including any exceptions, to and noted by the Finance and General Purposes Committee. 

2.3. The RFO shall complete the annual statement of accounts, annual report, and any related documents 

of the Council contained in the Annual Return (as specified in proper practices) as soon as practicable 

after the end of the financial year and having certified the accounts shall submit them and report 

thereon to the Council within the timescales set by the Accounts and Audit Regulations.       

2.4. The Council shall ensure that there is an adequate and effective system of internal audit of its 

accounting records, and of its system of internal control in accordance with proper practices. Any 

officer or member of the Council shall make available such documents and records as appear to the 

Council to be necessary for the purpose of the audit and shall, as directed by the Council, supply the 

RFO, internal auditor, or external auditor with such information and explanation as the Council 

considers necessary for that purpose.  

2.5. The internal auditor shall be appointed by, and shall carry out the work in relation to, the internal 

controls required by the Council in accordance with proper practices.  

2.6. The internal auditor shall: 

• be competent and independent of the financial operations of the Council; 

• report to Council in writing, or in person, on a regular basis with a minimum of one annual written 

report during each financial year; 

• to demonstrate competence, objectivity and independence, be free from any actual or perceived 

conflicts of interest, including those arising from family relationships; and 

• have no involvement in the financial decision making, management or control of the Council. 

2.7. Internal or external auditors may not under any circumstances: 

• perform any operational duties for the Council; 
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• initiate or approve accounting transactions; or 

• direct the activities of any Council employee, except to the extent that such employees have 

been appropriately assigned to assist the internal auditor. 

2.8. For the avoidance of doubt, in relation to internal audit the terms ‘independent’ and ‘independence’ 

shall have the same meaning as is described in proper practices. 

2.9. The RFO shall make arrangements for the exercise of electors’ rights in relation to the accounts 

including the opportunity to inspect the accounts, books, and vouchers and display or publish any 

notices and statements of account required by Audit Commission Act 1998, or any superseding 

legislation, and the Accounts and Audit Regulations.  

2.10. The RFO shall, without undue delay, bring to the attention of all Councillors any correspondence or 

report from internal or external auditors. 

 

3. ANNUAL ESTIMATES (BUDGET) AND FORWARD PLANNING 

3.1. Each Committee shall review its three year forecast of revenue and capital receipts and payments. 

Having regard to the forecast, it shall thereafter formulate and submit proposals for the following 

financial year to the Council not later than the end of January each year including any proposals for 

revising the forecast. 

3.2. The RFO must each year, by no later than the end of November, prepare detailed estimates of all 

receipts and payments including the use of reserves and all sources of funding for the following 

financial year in the form of a budget to be considered by the relevant committees and the Council. 

3.3. Each Standing Committee shall review its three year forecast of revenue and capital receipts and 

payments. Having regard to the forecast, it shall therefore formulate and submit proposals for the 

following financial year to the Finance & General Purposes Committee not later than the end of 

December. 

3.4. The Council shall consider annual budget proposals in relation to the Council’s three year forecast of 

revenue and capital receipts and payments including recommendations for the use of reserves and 

sources of funding and update the forecast accordingly. 

3.5. The Council shall fix the Precept (Council tax requirement), and relevant basic amount of Council tax to 

be levied for the ensuing financial year not later than by the end of January each year. The RFO shall 

issue the Precept to the billing authority and shall supply each member with a copy of the approved 

annual budget. 

3.6. The approved annual budget shall form the basis of financial control for the ensuing year. 

3.7. CiL Receipts and any grants received that are unspent at the financial year end should be transferred 

to an Earmarked Reserve, clearly annotated for the correct purpose. 
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4. BUDGETARY CONTROL AND AUTHORITY TO SPEND 

4.1. Expenditure on revenue items may be authorised up to the amounts included for that class of 

expenditure in the approved budget, subject to the requirements of Standing Orders and Financial 

Regulations.  This authority is to be determined by: 

• the Council for all items over £10,000; 

• a duly delegated Committee of the Council for items over £5,000 through the budget setting 

process; or 

• the Clerk, for any items below £5,000.   

Such authority is to be evidenced by a minute or by an authorisation slip duly signed by the Clerk, and 

where necessary also by the appropriate Chairmanperson. 

Contracts may not be disaggregated to avoid controls imposed by these Regulations. 

4.2. No expenditure may be authorised that will exceed the amount provided in the revenue budget for 

that class of expenditure other than by resolution of the Council, or duly delegated Committee. During 

the budget year and with the approval of the relevant spending Committee having considered fully the 

implications for public services, unspent and available amounts may be moved to other budget 

headings or to an earmarked reserve as appropriate (‘virement’). 

4.3. Unspent provisions in the revenue or capital budgets shall not be carried forward to a subsequent year, 

unless placed in an Earmarked Reserve by resolution of the relevant spending Committee. 

4.4. The salary budgets are to be reviewed at least annually in November for the following financial year 

and such review shall be evidenced by a hard copy schedule signed by the Clerk and the Chairman of 

Council or relevant Committee. The RFO will inform Committees of any changes impacting on their 

budget requirement for the coming year in good time. 

4.5. In cases of extreme or immediate risk to the delivery of Council services, the Clerk may authorise 

revenue expenditure on behalf of the Council which in the Clerk’s judgement it is necessary to carry 

out. Such expenditure includes repair, replacement or other work, whether or not there is any 

budgetary provision for the expenditure, subject to a limit of £5,000. The Clerk shall report such action 

to the chairmanperson of the relevant Committee as soon as possible and to the Council as soon as 

practicable thereafter. 

4.6. No expenditure shall be authorised in relation to any capital project and no contract entered into or 

tender accepted involving capital expenditure unless the Council is satisfied that the necessary funds 

are available, or the requisite borrowing approval has been obtained. 

4.7. All capital works shall be administered in accordance with the Council's Standing Orders and Financial 

Regulations relating to contracts. 

4.8. The RFO shall regularly provide the Council and duly delegated Committees with a statement of income 

and expenditure to date under each head of the budgets, comparing actual expenditure to the 

appropriate date against that planned as shown in the budget. These statements are to be prepared at 

least at the end of each financial quarter and shall show explanations of material variances. For this 

purpose “material” shall be in excess of £1,000 or 15% of the budget, whichever is the lower amount. 

Formatted: Not Highlight
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4.9. Changes in earmarked reserves shall be reported to Council as part of the budgetary control process. 

 

5. BANKING ARRANGEMENTS AND AUTHORISATION OF PAYMENTS  

5.1. The Council's banking arrangements, including the bank mandate, shall be made by the RFO and 

approved by the Council; banking arrangements may not be delegated to a Committee.  They shall be 

regularly reviewed for safety and efficiency.  

5.2. The RFO shall retrospectively prepare a schedule of payments, forming part of the agenda for the 

meeting and present the schedule to Council. Personal payments (including salaries, wages, expenses 

and any payment made in relation to the termination of a contract of employment) may be 

summarised to remove public access to any personal information.  

5.3. All invoices for payment shall be examined, verified and certified by the RFO to confirm that the work, 

goods or services to which each invoice relates has been received, carried out, examined and 

represents expenditure previously approved by the Council or duly delegated Committee. 

5.4. The RFO shall examine invoices for arithmetical accuracy and analyse them to the appropriate 

expenditure heading.  

5.5. The Clerk, Assistant Town Clerk and RFO shall have delegated authority to authorise the payment of 

items in the following circumstances: 

a) If a payment is necessary to avoid a charge to interest under the Late Payment of Commercial 

Debts (Interest) Act 1998, and the due date for payment is before the next scheduled Meeting of 

Council, where the Clerk and RFO certify that there is no dispute or other reason to delay 

payment, provided that a list of such payments shall be submitted to the next meeting of Council; 

b) An expenditure item authorised under 5.6 below (continuing contracts and obligations) provided 

that a list of such payments shall be submitted to the next appropriate meeting of Council; or  

c) fund transfers within the Councils banking arrangements up to the sum of £10,000, provided that 

a list of such payments shall be submitted to the next appropriate meeting of Council. 

5.6. For each financial year the Clerk and RFO shall draw up a list of due payments which arise on a regular 

basis as the result of a continuing contract, statutory duty, or obligation (such as but not exclusively, 

Salaries, PAYE and NI, Superannuation Fund and regular maintenance contracts)  and the like for which 

Council, or a duly authorised Committee, may authorise payment for the year provided that the 

requirements of Regulation 4.1 (Budgetary Controls) are adhered to, provided also that a list of such 

payments shall be submitted to the next appropriate meeting of Council.  

5.7. A record of regular payments made under 5.6 above shall be drawn up and be signed by two 

members on each and every occasion when payment is authorised - thus controlling the risk of 

duplicated payments being authorised and / or made. 

5.8. In respect of grants, a duly authorised Committee shall approve expenditure within any limits set by 

Council and in accordance with any policy statement approved by Council.  Any revenue or capital grant 

in excess of £10,000 shall before payment, be subject to ratification by resolution of the Council.  
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5.9. Members are subject to the Code of Conduct that has been adopted by the Council and shall comply 

with the Code and Standing Orders when a decision to authorise or instruct payment is made in respect 

of a matter in which they have a disclosable pecuniary or other interest, unless a dispensation has been 

granted. 

5.10. The Council will aim to rotate the duties of members in these Regulations so that onerous duties are 

shared out as evenly as possible over time. 

5.11. Authority to deal with the bank accounts on a daily basis to be delegated to the RFO, Town Clerk and 

Assistant Town Clerk. 

 

6. INSTRUCTIONS FOR THE MAKING OF PAYMENTS 

6.1. The Council will make safe and efficient arrangements for the making of its payments. 

6.2. Following authorisation under Financial Regulation 5 above, the Council, a duly delegated Committee 

or, if so delegated, the Clerk or RFO shall give instruction that a payment shall be made. 

6.3. All payments shall be aeffected by cheque or other instructions to the Council's bankers, or otherwise, 

in accordance with a resolution of Council.  

6.4. Cheques or orders for payment drawn on the bank account in accordance with the schedule shall be 

presented to and signed by two members of Council. A member who is also a bank signatory and that 

has declared a disclosable pecuniary interest, or who has a connection with the payment beneficiary 

by virtue of family or business relationships,  must not be a signatory to the payment in question.  

6.5. Cheques or orders for payment shall be prepared for signature and signatories will be informed via 

email of the need for two to either review remotely, or call into the Council Office to sign at their earliest 

convenience. To indicate agreement of the details shown on the cheque or order for payment with 

the counterfoil and the invoice or similar documentation, the signatories shall each also initial the 

cheque counterfoil.                             

6.6. If thought appropriate by the council payment for supplies (e.g. energy, telephone, water and Non-

Domestic Rates) may be made by variable or fixed Direct Debit provided that the instructions are signed 

by two members and any payments are reported to Council as made. The approval of the use of a 

variable Direct Debit shall be renewed by resolution of the Council at least every two years. 

6.7. If thought appropriate by the council, payment for certain items (principally salaries) may be made 

by banker’s standing order provided that the instructions are signed, or otherwise evidenced by a 

council member are retained and any payments are reported to council as made. Banker’s Standing 

Orders shall be renewed by resolution of the Council at least every two years. 

6.8. Payment may be made by Banker’s Standing Order, internet banking transfer, BACS or CHAPS methods 

provided that the instructions for each payment are signed, or otherwise evidenced, by two authorised 

bank signatories and records retained. Any payments are reported to Council as made.  

6.9. The BACS procedure will be as follows: 
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a) two Councillors (authorised signatories) to sign the appropriate paper documentation or 

approve by email e.g. BACs form. 

b) Finance Administrator to input the payments on to Bankline. 

c) RFO to authorise the payment on Bankline.  

d) The Town Clerk or Assistant Town Clerk to perform step c) in the absence of the RFO. 

e) The RFO, Town Clerk or Assistant Town Clerk to perform step b) in the absence of the Finance 

Administrator. 

f) Steps b) & c) must be carried out by separate Officers. 

6.10. Where internet banking arrangements are made with any bank, the Clerk, Assistant Town Clerk and 

RFO shall be appointed as Service Administrators with authority to input BACS payments, print bank 

statements, add and delete users, authorise payments and transfer between accounts. The Finance 

Administrator shall be authorised to input BACS payments and to print bank statements.   The Bank 

Mandate approved by the Council shall identify a number of Councillors who will be authorised to 

approve transactions on those accounts.  

6.11. No employee or Councillor shall disclose any PIN or password, relevant to the working of the Council 

or its bank accounts, to any person unless authorised in writing by the Council or a duly delegated 

Committee. 

6.12. Regular back-up copies of the records on any computer shall be made and encrypted and shall be 

stored securely away from the computer in question, and preferably off site. 

6.13. The Council, and any members using computers for the Council’s financial business, shall ensure that 

anti-virus, anti-spyware and firewall, software with automatic updates, together with a high level of 

security, is used. 

6.14. Where internet banking arrangements are made with any bank, the RFO shall be appointed as the 

Service Administrator. The bank mandate approved by the council shall identify a number of 

councillors who will be authorised to approve transactions on those accounts. The bank mandate 

will state clearly the amounts of payments that can be instructed by the use of the Service 

Administrator alone, or by the Service Administrator with a stated number of approvals. 

6.15. Access to any internet banking accounts will be directly to the access page (which may be saved under 

“favourites”), and not through a search engine or e-mail link.  Remembered or saved passwords 

facilities must not be used for Council banking work.  Breach of this Regulation will be treated as a 

very serious matter under these regulations. 

6.16. Changes to account details for suppliers, which are used for internet banking may only be changed 

on written hard copy or e-mail notification by the supplier and supported by hard copy or email 

authority for change signed by the RFO. A programme of regular checks of standing data with 

suppliers will be followed 

6.17. Any Debit Card issued will be specifically restricted to the Clerk and will also be restricted to a single 

transaction maximum value of £5,000 unless authorised by Council or appropriate Committee in 

writing before any order is placed. The maximum amount which can be withdrawn in cash by the Clerk 

using the debit card is £500 in any three month period. Any amount in excess of this figure must be 
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authorised in advance by Council or the appropriate Committee. If the debit card is used for purchases, 

then the Procedures in 6.16 & 6.17 (a-d) should be followed. 

6.18. A pre-paid debit card or trade account cards may be issued to employees with varying limits. These 

limits will be set by the Finance Committee. Transactions and purchases made will be reported to 

the relevant committee and authority for topping-up shall be at the discretion of the relevant 

committee. 

6.19. Any corporate credit card or trade card account opened by the council will be specifically restricted 

to the Clerk/Assistant Clerk/RFO/Operations Manager and will be limited to a maximum of £35,000 per 

month unless authorised by Council or appropriate Committee in writing before any order is placed 

and shall be subject to automatic payment in full at each month-end. Personal credit or debit cards of 

members or staff shall not be used under any circumstances. 

6.20. The Charge Card purchase procedures will be as follows: 

a) Monthly expenditure on the Business Charge Card shall be limited to £35,000. 

b) Only the Town Clerk (or Assistant Clerk/RFO in their absence) shall be authorised to use the 

Business Charge Card. With his/her written instructions the use of the card may be delegated 

to the RFO or Finance Administrator up to the value of £500 per week. 

c) The Town Clerk (or as above) shall be authorised to purchase any one item that is identified 

in the budget (e.g. stationery) or has previously been approved by Committee up to the value 

of £1000. 

d) Prior to a purchase being made or an order placed; 

i. An official purchase order shall be raised and signed by the Town Clerk by a duly 
authorised officer. 

ii. A Business Charge Card authorisation form shall be completed with purchase details 
attached, signed by the Town Clerk or Assistant Town Clerk/RFO in their absence. 

iii. The expenditure must be authorised by:- 

➢ The RFO, or in his/her absence, an officer designated by him/her, up to £500, 

or 

➢ any two of the Members who are authorised cheque signatories, £501 - £3,000. 

e) When the monthly Business Charge Card statement is received, any payments going through 

this it shall be included with the schedule of payments to be signed by the authorised cheque 

signatories. 

6.21. The RFO may provide petty cash to officers for the purpose of defraying operational and other 

expenses. Vouchers for payments made shall be forwarded to the RFO with a claim for reimbursement. 

a) The RFO shall maintain a petty cash float of £250 for the purpose of defraying operational and 

other expenses. Vouchers for payments made from petty cash shall be kept to substantiate the 

payment. 

b) Income received must not be paid into the petty cash float but must be separately banked, as 

provided elsewhere in these Regulations. 

c) Payments to maintain the petty cash float shall be shown separately on the schedule of 

payments presented to council under 5.2 above. 
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7. PAYMENT OF SALARIES 

7.1. As an employer, the Council shall make arrangements to meet fully the statutory requirements placed 

on all employers by PAYE and National Insurance legislation. The payment of all salaries shall be made 

in accordance with payroll records and the rules of PAYE and National Insurance currently operating, 

and salary rates shall be as agreed by Council, or duly delegated Committee. 

7.2. Payment of salaries and payment of deductions from salary such as may be required to be made for 

tax, national insurance and pension contributions, or similar statutory or discretionary deductions must 

be made in accordance with the payroll records and on the appropriate dates stipulated in employment 

contracts, provided that each payment is reported to the next available Council meeting, as set out in 

these Regulations above. 

7.3. No changes shall be made to any employee’s pay, emoluments, or terms and conditions of employment 

without the prior consent of the Council or duly delegated Committee. 

7.4. Each and every payment to employees of net salary and to the appropriate creditor of the statutory 

and discretionary deductions shall be recorded in a separate confidential record. This confidential 

record is not open to inspection or review (under the Freedom of Information Act 2000 or otherwise) 

other than: 

• by any Councillor who can demonstrate a need to know; 

• by the internal auditor; 

• by the external auditor; or 

• by any person authorised under Audit Commission Act 1998, or any superseding legislation. 

7.5. The total of such payments in each calendar month shall be reported to Council with all other payments 

as made as may be required under these Financial Regulations, to ensure that only payments due for 

the period have actually been paid. 

7.6. An effective system of personal performance management should be maintained for the senior 

officers. 

7.7. Any termination payments shall be supported by a clear business case and reported to the Council. 

Termination payments shall only be authorised by Council. 

7.8. Before employing interim staff the Council or duly delegated Committee must consider and approve a 

full business case. 

7.9. The Chair (or Deputy) of the Personnel Committee will check the payroll every month after it has been 

run and countersign the BACs submission form. 

 

8. LOANS AND INVESTMENTS 

8.1. All borrowings shall be effected in the name of the Council, after obtaining any necessary borrowing 

approval. Any application for borrowing approval shall be approved by Council as to terms and purpose. 
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The application for borrowing approval and subsequent arrangements for the loan shall only be 

approved by full Council. 

8.2. Any financial arrangement which does not require formal borrowing approval from the Secretary of 

State (such as hire purchase or leasing of tangible assets) shall be subject to approval by the full Council. 

In each case a report in writing shall be provided to Council in respect of value for money for the 

proposed transaction. 

8.3. All loans and investments shall be negotiated in the name of the Council and shall be for a set period 

in accordance with Council policy.  

8.4. The Council shall agree an investment strategy which, shall be in accordance with relevant Regulations, 

proper practices and guidance. The strategy shall be reviewed by the Finance & General Purposes 

Committee at least annually.  

8.5. All investments of money under the control of the Council shall be in the name of the Council. 

8.6. All investment certificates and other documents relating thereto shall be retained in the custody of the 

RFO. 

8.7. Payments in respect of short term or long term investments, including transfers between bank 

accounts held in the same bank, or branch, shall be made in accordance with Regulation 5 

(Authorisation of payments) and Regulation 6 (Instructions for payments). The RFO (or in their absence 

the Town Clerk) shall be authorised to make all necessary transfers between the Council’s bank 

accounts and investments to achieve the best possible interest within the guidance of the annual 

investment strategy. 

 

9. INCOME 

9.1. The collection of all sums due to the Council shall be the responsibility of and under the supervision of 

the RFO. 

9.2. Particulars of all charges to be made for work done, services rendered, or goods supplied shall be 

agreed annually by the Council or duly delegated Committee and notified to the RFO and the RFO shall 

be responsible for the collection of all accounts due to the council. 

9.3. The Council or duly delegated Committee will review all fees and charges at least annually, following a 

report of the Clerk.  

9.4. Any sums found to be irrecoverable and any bad debts shall be reported to and agreed by the Council 

and shall be written off in the year. 

9.5. All sums received on behalf of the Council shall be banked intact as directed by the RFO. In all cases, all 

receipts shall be deposited with the Council's bankers with such frequency as the RFO considers 

necessary. 

9.6. The origin of each receipt shall be entered on the paying-in slip. 

9.7. Personal cheques shall not be cashed out of money held on behalf of the Council. 
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9.8. The RFO shall promptly complete any VAT return that is required. Any repayment claim due in 

accordance with VAT Act 1994 section 33 shall be made at least annually coinciding with the financial 

year end. 

9.9. Where any significant sums of cash are regularly received by the Council, the RFO shall take such steps 

as are agreed by the Council to ensure that more than one person is present when the cash is counted 

in the first instance, that there is a reconciliation to some form of control such as ticket issues, and that 

appropriate care is taken in the security and safety of individuals banking such cash. 

9.10. Any income arising which is the property of a charitable trust shall be paid into a charitable bank 

account.  Instructions for the payment of funds due from the charitable trust to the Council (to meet 

expenditure already incurred by the authority) will be given by the Managing Trustees of the charity 

meeting separately from any Council meeting (see also Regulation 16 below). 

 

10. ORDERS FOR WORK, GOODS AND SERVICES 

10.1. An official order or letter shall be issued for all work, goods and services unless a formal contract is to 

be prepared or an official order would be inappropriate. Copies of orders shall be retained. 

10.2. All orders should be signed by a duly authorised officer who shall be  

• The Town Clerk – must sign all orders over £500750 

• The Assistant Town Clerk - can sign all orders over £500 750 (in the TCs absence) 

• The RFO – only in the absence of another duly authorised officer. 

• The following staff up to £500 750 on set budgets for which they have day to day responsibility. 

• Operations Manager 

• Assistant Town Clerk 

• Head Grounds Person 

• Events Co-Ordinator 

• Ranger  

• Customer Services Officer 

10.3. All members and officers are responsible for buying local wherever possible and obtaining value for 

money at all times. An officer issuing an official order shall ensure as far as reasonable and practicable 

that the best available terms are obtained in respect of each transaction, usually by obtaining three or 

more quotations or estimates from appropriate suppliers, subject to any de minimis provisions in 

Regulation 11 below. 

10.4. A member may not issue an official order or make any contract on behalf of the Council. 

10.5. The RFO shall verify the lawful nature of any proposed purchase before the issue of any order, and 

in the case of new or infrequent purchases or payments, the RFO shall ensure that the statutory 

authority shall be reported to the meeting at which the order is approved so that the minutes can 

record the power being used. 

10.6.10.5. Each Order raised shall conform with Standing Orders and Financial Regulations. 
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11. CONTRACTS 

11.1. Procedures as to contracts are laid down as follows: 

a. Every contract shall comply with these Financial Regulations, and no exceptions shall be made 

otherwise than in an emergency provided that Regulation 11 need not apply to contracts which 

relate to items (i) to (vii) below: 

i. contracts of employment; 

ii. for the supply of gas, electricity, water, sewerage and telephone services; 

iii. for specialist services such as are provided by solicitors, accountants, surveyors, architects and 

planning consultants; 

iv. for work to be executed or goods or materials to be supplied which consist of repairs to or 

parts for existing machinery or equipment or plant; 

v. for work to be executed or goods or materials to be supplied which constitute an extension of 

an existing contract by the Council; 

vi. for additional audit work of the external auditor up to an estimated value of £500 (in excess 

of this sum the Clerk and RFO shall act after consultation with the ChairmanChairperson and 

Vice ChairmanChairperson of Council); and 

vii. for goods or materials proposed to be purchased which are proprietary articles and / or are 

only sold at a fixed price. 

b. Where the Council intends to procure or award a public supply contract, public service contract 

or public works contract as defined by The Public Contracts Regulations 2015 (“the Regulations”) 

which is valued at £25,000 or more, the Council shall comply with the relevant requirements of 

the Regulations1. (See also Standing Orders 18c/f/g) 

c. The full requirements of The Regulations, as applicable, shall be followed in respect of the 

tendering and award of a public supply contract, public service contract or public works contract 

which exceed thresholds in The Regulations set by the Public Contracts Directive 2014/24/EU 

(which may change from time to time).  (See also Standing Orders 18c/f/g) 

d. When applications are made to waive Financial Regulations relating to contracts to enable a price 

to be negotiated without competition the reason shall be embodied in a recommendation to the 

Council or duly delegated Committee. 

e. Such invitation to tender shall state the general nature of the intended contract and the Clerk 

shall obtain the necessary technical assistance to prepare a specification in appropriate cases. 

The invitation shall in addition state that tenders must be addressed to the Clerk and detail the 

last date by which such tenders should reach the Clerk in the ordinary course of post. Each 

 
1 The Regulations require Councils to use the Contracts Finder website to advertise contract opportunities, set out the 
procedures to be followed in awarding new contracts and to publicise the award of new contracts 
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tendering firm shall be supplied with a specifically marked envelope in which the tender is to be 

sealed and remain sealed until the prescribed date for opening tenders for that contract. 

f. All sealed tenders shall be opened at the same time on the prescribed date by the Clerk in the 

presence of at least two members of Council. 

g. Any invitation to tender issued under this Regulation shall be subject to Standing Orders and shall 

refer to the terms of the Bribery Act 2010. 

h. When the Council is to enter into a contract of less than £25,000 in value for the supply of goods 

or materials or for the execution of works or specialist services other than such goods, materials, 

works or specialist services as are excepted as set out in paragraph (a) the Clerk, Assistant Town 

Clerk, Operations Manager, Head Groundsperson, Events Co-Ordinator, Ranger or RFO shall 

obtain 3 quotations (priced descriptions of the proposed supply); where the value is below 

£35,000 and above £1,000 the Clerk or RFO shall strive to obtain 3 estimatesthe best value for 

money and for buying local wherever possible. Otherwise, Regulation 10.3 above shall apply. 

i. The Council shall not be obliged to accept the lowest or any tender, quote or estimate. 

j. Should it occur that the Council, or duly delegated Committee, does not accept any tender, quote 

or estimate, the work is not allocated and the Council requires further pricing, provided that the 

specification does not change, no person shall be permitted to submit a later tender, estimate 

or quote who was present when the original decision making process was being undertaken. 

k. For each estimated value of cost of works, goods, materials or services as set about below, and 

the provision has been made in the budget, the arrangements for quotations and tenders are as 

the following table.  

 

Estimated Value Method of Invitation Acceptance by 

0 to £1,000 Best Practice to be followed. Town Clerk 

£1,000 to £35,000 the Clerk or RFO shall strive to obtain 

three estimates Best Practice to be 

followed. 

Town Clerk 

£35,000 to £25,000 Minimum of three invitations for 

quotations 

Town ClerkCommittee 

or Council 

£25,000 

 

 

 

 

 

to £60,000 

 

 

 

 

 

Minimum of three invitations for 

quotations with discretion to invite 

tenders by public advertisement in 

accordance with the Public 

Contracts Regulation 2015 

Advertise contracts over £25,000 

on contract finder website within 

24 hours of advertising elsewhere. 

 

Chair of the appropriate 

Committee or nominee 

and Town 

ClerkDelegated 

Committee through 

budget setting process 

or resolution by Council 

committee above  £60,000 Invite tenders by public 

advertisement 
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in accordance with the Public 

Contracts Regulation 2015 

Advertise contracts over £25,000 

on contract finder website within 

24 hours of advertising elsewhere. 

 

12. PAYMENTS UNDER CONTRACTS FOR BUILDING OR OTHER CONSTRUCTION WORKS 

12.1. Payments on account of the contract sum shall be made within the time specified in the contract by 

the RFO upon authorised certificates of the architect or other consultants engaged to supervise the 

contract (subject to any percentage withholding as may be agreed in the particular contract). 

12.2. Where contracts provide for payment by instalments the RFO shall maintain a record of all such 

payments. In any case where it is estimated that the total cost of work carried out under a contract, 

excluding agreed variations, will exceed the contract sum of 5% or more a report shall be submitted to 

the Council or duly delegated Committee. 

12.3. Any variation to a contract or addition to or omission from a contract must be approved by the Council, 

or duly delegated Committee, and Clerk notified to the contractor in writing, and the Council being 

informed where the final cost is likely to exceed the financial provision by more than 10%. 

 

13. STORES AND EQUIPMENT 

13.1.     The officer in charge of each section shall be responsible for the care and custody of stores and 

equipment in that section. 

13.2.      Delivery notes shall be obtained in respect of all goods received, correctly and in good order wherever 

possible or clarification that all items have been receivedinto store or otherwise delivered and goods 

must be checked as to order and quality at the time delivery is made. 

13.3. Stocks shall be kept at the minimum levels consistent with operational requirements. 

13.4. The Clerk shall be responsible for periodic checks of stocks and stores at least annually. 

 

14. ASSETS, PROPERTIES AND ESTATES 

14.1. The Clerk shall make appropriate arrangements for the custody of all title deeds and Land Registry 

Certificates of properties held by the Council. The RFO shall ensure a record is maintained of all 

properties held by the Council, recording the location, extent, plan, reference, purchase details, nature 

of the interest, tenancies granted, rents payable and purpose for which held in accordance with 

Accounts and Audit Regulations. 

14.2. No tangible moveable property shall be purchased or otherwise acquired, sold, leased or otherwise 

disposed of, without the authority of the Council, together with any other consents required by law, 

Formatted: Not Highlight
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save where the estimated value of any one item of tangible movable property does not exceed £1,000. 

All items of historic significance shall be referred to the Council prior to any disposal. 

14.3. No real property (interests in land) shall be sold, leased or otherwise disposed of without the authority 

of the Council, together with any other consents required by law. In each case a report in writing shall 

be provided to Council in respect of valuation together with a proper business case (including an 

adequate level of consultation with the electorate). 

14.4. No real property (interests in land) shall be purchased or acquired without the authority of the full 

Council. In each case a Report in writing shall be provided to Council in respect of valuation and 

surveyed condition of the property (including matters such as planning permissions and covenants) 

together with a proper business case (including an adequate level of consultation with the electorate). 

14.5. The RFO shall ensure that an appropriate and accurate Register of Assets and Investments is kept up 

to date.  The continued existence of tangible assets shown in the register shall be verified at least 

annually, possibly in conjunction with a health and safety inspection of assets. 

14.6. Subject only to the limit set in Regulation 14.2 above, no tangible moveable property shall be 

purchased or acquired without the authority of the full council. In each case a report in writing shall 

be provided to council with a full business case 

14.7. Capital receipts from the disposal of fixed assets cannot be used for revenue purposes and can only be 

used for capital purposes – that is the purchase of fixed assets, the making of capital grants or the 

repayment of long-term loans. The Council will keep a separate record to demonstrate compliance of 

this requirement. 

 

15. INSURANCE 

15.1. Following the annual risk assessment (per Financial Regulation 17), in consultation with the Clerk, the 

RFO shall effect all insurances and negotiate all claims on the Council's insurers,  

15.2. The Clerk shall give prompt notification to the RFO of all new risks, properties or vehicles which require 

to be insured and of any alterations effecting existing insurances. 

15.3. The RFO shall keep a record of all insurances effected by the Council and the property and risks covered 

thereby and annually review it, reporting on its suitability to the Council at the next appropriate 

meeting. 

15.4. The RFO shall be notified of any loss liability or damage or of any event likely to lead to a claim and shall 

report these to Council at the next available meeting. 

15.5. All appropriate members and employees of the Council shall be included in a suitable form of security 

or fidelity guarantee insurance which shall cover the maximum risk exposure as determined by the 

Council, or duly delegated Committee. 

 

16. CHARITIES 
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16.1. Where the Council is sole managing trustee of a charitable body the Clerk and RFO shall ensure that 

separate accounts are kept (if required) of the funds held on charitable trusts and separate financial 

reports made in such form as shall be appropriate, in accordance with Charity Law and legislation, or 

as determined by the Charity Commission. The Clerk and RFO shall arrange for any Audit or 

Independent Examination as may be required by Charity Law or any Governing Document. 

 

17. RISK MANAGEMENT 

17.1. The Council is responsible for putting in place arrangements for the management of risk. The Clerk and 

the RFO shall prepare, for approval by the Council, risk management policy statements in respect of all 

activities of the Council. Risk policy statements and consequential risk management arrangements shall 

be reviewed by the Council at least annually. 

17.2. When considering any new activity, the Clerk and RFO shall prepare a draft risk assessment including 

risk management proposals for consideration and adoption by the Council.  

 

18. EARMARKED RESERVES POLICY 

18.1 Reserves will only be earmarked in line with CIPFA code of practice on Local Authority Accounting in 

the UK (the Statement of Recommended Practice). The amount earmarked in any one financial year 

will not exceed the difference (surplus) between the budgeted net expenditure and the actual net 

expenditure. 

18.2  Reserves can be spent or earmarked at the discretion of the Council. They can result from: 

• Events which have allowed money to be set aside 

• Surpluses 

• Decisions causing anticipated expenditure to have been postponed or cancelled 

• Money set aside for major anticipated capital schemes, projects or service arrangements the 
Town council wish to carry out, 

• A working balance to help cushion the impact of uneven cash flows e.g. election expenses 

• To avoid unnecessary temporary borrowing  

• A contingency to cushion the impact of unexpected events or emergencies 

• A means of building up funds to meet known or predicted liabilities 
 

18.3 Expenditure will not be charged direct to Earmarked reserves (EMR) and transfers to and from EMR 
will be clearly itemised in the accounts. 

 
18.4 For each reserve the following will be clearly documented  

• The reason for or purpose of the EMR 

• The type of expenditure the EMR will be used for  

• Any circumstances the EMR cannot be used for.   
 
18.5 Reserves will be managed controlled and reviewed by the RFO 

• On a transaction by transaction basis to ensure the correct expenditure is being taken from 
the correct reserve and no reserve is being over spent. 
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• Twice per year, once during the budget review and once at the year end, in consultation with 
the Town Clerk, the RFO will review the appropriateness of each reserve, making 
recommendations to the relevant Committee as to which reserves should be earmarked next 
financial year. At such time any reserves considered no longer appropriate will be transferred 
back to the General Reserve. 

 
18.6 At the yearend, the RFO will earmark underspends from previously agreed budgets e.g. building 

maintenance, election costs and asset purchases. 

 

19. SUSPENSION AND REVISION OF FINANCIAL REGULATIONS 

19.1. It shall be the duty of the Council to review the Financial Regulations of the Council on an annual basis. 

The RFO shall make arrangements to monitor changes in legislation or proper practices and shall advise 

the Clerk and Council of any requirement for a consequential amendment to these Financial 

Regulations. 

19.2. The Council may, by resolution of the Council duly notified prior to the relevant meeting of Council, 

suspend any part of these Financial Regulations provided that reasons for the suspension are recorded 

and that an assessment of the risks arising has been drawn up and presented in advance to all members 

of Council. 

 



                             
                    

 

 

                           November 2022 Council Meeting 

                         
                          Mayor’s Engagements                           
 
4th September 2022 Attended Tenterden’s Annual Civic Service 
 
9th September 2022 Laid a wreath in memory of Her Majesty Queen Elizabeth ll 
 
20th September 2022 Attended the Friends of Crowborough Citizen Advice AGM 
 
23rd September 2022 Attended a meal to raise awareness of homelessness hosted by 1st Crowborough 

Scouts. 
 
8th October 2022 Attended  The Mayor of Tenterden's Charity Auction 
 
15th October 2022 Attended a fundraiser for epilepsy research hosted by Langborough Singers -  
 
5th November 2022 Attended an East Sussex Prayer Breakfast hosted by The High Sheriff of East 

Sussex 
 
5th November 2022 Attended the Girlguiding Crowborough Autumn Fair 2022. 
 
11th November 2022 Attended Armistice Ceremony at Chapel Green 
 
11th November 2022 Attended the opening of Specsavers Crowborough branch. 
 
13th November 2022 Attended Remembrance Day Ceremony at Chapel Green and service at All Saints 

Church. 
 

 

Deputy Mayor’s Engagements 
 
 
11th September 2022 Attended the Proclamation of King Charles III on Chapel Green. 
 
18th September 2022  Attended Remembrance Service for Her Majesty Queen Elizabeth II at All Saints 

Church 
 
25th October 2022 Attended Her Majesty’s Lord-Lieutenant Awards hosted by South East reserve 

Forces’ and Cadets’ Association 
 
1st November 2022 Attended Queen’s Award for Enterprise at Servomex Group Limited. 
 
13th November 2022 Attended Remembrance Day service at St Michael and All Angels Church. 
 

 



 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Complaints Procedure 

 
Responsibility: Full Council 

 

Review Cycle: Every two years, or earlier in the event of legislative changes 

 
Date of Adoption / Renewal Resolution Number 

21 September 2010  

12 September 2011 6251 

16 December 2013 7042 

17 July 2018 8476 

10 November 2020 9161 

  

  

  

  

  

 

 

 

 



COMPLAINTS PROCEDURE 

 

1. Introduction and duties 

 

1.1 It remains the position that the Local Government Ombudsman has no jurisdiction over Parish, 

Town and Community Councils in England and Wales. The National Association of Local 

Councils (NALC) in Legal Topic Note 9 has issued guidance (February 2013) for local councils. 

 

2. Guidelines 

 

2.1 It will not be appropriate to deal with all complaints from members of the public under a 

complaint’s procedure. Councils should consider engaging other procedures/bodies in respect 

of the following types of complaint: 

 

Type of conduct Refer to 

Financial irregularity Local elector’s statutory right to object to council’s audit of accounts 

pursuant to s.16 Audit Commission Act 1998. On other matters, councils may 

need to consult with their auditor / audit commission. 

Criminal activity The police 

Councillor conduct A complaint relating to a councillor’s failure to comply with the Code of 

Conduct must be submitted to Wealden District Council, Monitoring Officer 

(www.wealden.gov.uk or 01323 443322 for further information) 

Employee conduct Dealt with by internal disciplinary procedure 

 

2.2 The code of practice that follows is therefore aimed at those situations where a complaint is 

made about the administration of the council or about its procedures. It is not an appropriate 

forum for a complaint against individuals, as the provisions above cover these situations. 

 

2.3 The code of practice is designed for those complaints that cannot be satisfied by less formal 

measures or explanations provided to the complainant by the Town Clerk or other officer or 

the Town Mayor. 

 

3. The code of practice 

 

3.1 The aims of the code of practice are: 

• To provide a standard and formal procedure for considering complaints either made by 

complainants directly or which have been referred back to the council from other bodies. 

• To ensure that complainants feel satisfied that their grievance has been properly and fully 

considered. 

• To make the process reasonable, accessible and transparent. 

• At all times, the rules of natural justice will apply and all parties shall be treated fairly. 

• All complaints shall be heard by the council’s complaints panel, which shall report its findings to 

council.  

http://www.wealden.gov.uk/


 

3.2 The complaints panel shall comprise of 3 councillors. Best practice is for this to be the chairman 

or vice chairman of the Personnel committee, the chairman or vice chairman of the relevant 

committee, and 1 other from the Personnel committee. 

 

4. Before the meeting 

 

4.1 The complainant shall be asked to put the complaint about the council’s procedures in writing 

to the Town Clerk. 

 

4.2 If the complainant does not wish to put the complaint to the Town Clerk, they may be advised 

to put it to the Town Mayor in writing, marked private and confidential, and sent to the Council 

Offices, Pine Grove, Crowborough, TN6 1DH. 

 

4.3 The Town Clerk or The Mayor shall acknowledge the receipt of the complaint and advise the 

complainant when the matter will be considered by the complaints panel. 

 

4.4 The complainant shall be invited to attend the relevant meeting (hearing) and bring with them 

such representatives as they wish. 

 

4.5 Seven (7) clear working days prior to the meeting (i.e. excluding weekends and public holidays), 

the complainant shall provide the council with copies of any documentation or other evidence, 

which they intend to refer to at the meeting. The council shall similarly provide the 

complainant with copies of any documentation upon which it wishes to rely at the meeting. 

 

5. At the meeting 

 

5.1 The complaints panel shall consider whether the circumstances of the meeting warrant the 

exclusion of the press and public. Any decision on a complaint shall be announced at the next 

Full Council meeting in ‘open session.’ 

 

5.2 The panel chairman to introduce everyone. 

5.3 The panel chairman to explain the procedure. 
 

5.4 Complainant (or representative) to outline grounds for complaint. 
 

5.5 Panel members to ask questions of the complainant. 
 

5.6 If relevant, the Town Clerk or other nominated officer, to explain the council’s position. 
 

5.7 Panel members to ask questions of the Town Clerk or other nominated officer. 
 

5.8 The Town Clerk or other nominated officer and complainant to be offered the opportunity of 
the last word (in this order – i.e. Town Clerk/officer followed by complainant). 

 



5.9 The Town Clerk or other nominated officer and complainant to be asked to leave the room 
while the panel members decide whether or not the grounds for the complaint have been 
made. If a point of clarification is necessary, both parties to be invited back. 

 

5.10 The Town Clerk or other nominated officer and complainant return to hear the decision, or to 
be advised when the decision will be made. 

 

 

6. After the meeting  

 

6.1 Decision confirmed in writing to all parties within seven (7) working days together with details 

of any action to be taken. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Co-option Policy 

 
Responsibility: Full Council 

 

Review Cycle: Every three years, or earlier in the event of legislative changes 

 
Date of Adoption / Renewal Resolution Number 

21 November 2017 8240 

10 November 2020 9162 

  

  

  

  

  

  

  

  

 
 

 

 



CO-OPTION POLICY 

 

1. Introduction 

 

1.1 There are two circumstances under which the council may, if it so wishes, proceed to fill a casual 

vacancy by co-option: 

• When a ward seat has been left vacant because no eligible candidate stood for election at 

the full elections for a new council (currently every four years) 

• During the life of the council, a ward seat falls vacant but the required 10 electors of the 

ward have not called for a poll (by-election) within the legally specified time period 

following publication of the notice of vacancy 

 

1.2 The council is not obliged to co-opt to fill any vacancy. Even if the council invites applications for 

co-option, it is not obliged to select anyone from the candidates who apply. 

 

1.3 However, it is not desirable that electors in a particular ward be left partially or fully unrepresented 

for a significant length of time. Neither does it contribute to effective and efficient working of the 

council if there are insufficient Members to share the workload equitably; to provide a broad cross-

section of skills and interests; or to achieve meeting quorums without difficulty, given that some 

absence is unavoidable at times. 

 

1.4 To ensure a fair and transparent process is undertaken, this policy outlines the procedure to be 

followed by the council when co-option is considered. 

 

2. Application process 

 

2.1 On receipt of written notice from the Democratic Services Manager at Wealden District Council 

that a casual vacancy may be filled by means of co-option: 

• The Town Clerk will advertise the vacancy or vacancies to be filled by co-option within 21 

days of receipt of the written notification 

• The co-option advertisement will include the closing date for acceptance of requests for 

consideration (between 14 and 30 days after the date of the advertisement) and the 

number of vacancies, and will be displayed on the council website, social media platforms 

and agenda boards 

 

2.2 Members may point out the vacancies and the process to any qualifying candidate(s). Candidates 

found to be offering inducements of any kind will be disqualified. 

 

2.3 Applicants for a vacancy will be asked to: 

• Submit information about themselves by completing a short application form, including a 

description of their interest in becoming a councillor and specifying any skills or 

qualifications which may benefit the council 

• Confirm their eligibility for the position of councillor within the statutory rules, a copy of 

which will be attached to the application form  

 



2.4 Copies of the applicant’s application form will be circulated to all Members by the Town Clerk at 

least three clear working days prior to the Full Council meeting where the co-option will be 

considered. The application forms and any supporting documents will be treated by the Town Clerk 

and Members as strictly confidential. Personal information will be redacted and the forms will be 

distributed with the Full Council agenda. 

 

2.5 Candidates will be sent a full agenda of the meeting at which they are to be considered for 

appointment, and will be informed they may, if they so wish speak for up to three minutes about 

their application during the co-option item on the agenda at the meeting.  

 

2.6 In the event of vacancies arising in multiple wards, candidates may apply to be considered for co-

option in more than one ward. 

 

3. Voting procedure 

 

3.1 Voting will be according to the agreed procedure in standing order 8, namely: 

‘Where more than 2 persons have been nominated for a position to be filled by the Council and 

none of those persons has received an absolute majority of votes in their favour, the name of the 

person having the least number of votes shall be struck off the list and a fresh vote taken. This 

process shall continue until a majority of votes is given in favour of one person. A tie in votes may 

be settled by the casting vote exercisable by the chairman of the meeting.’ 

 

3.2 Voting will be conducted as per the agreed procedure in standing order 3 (s), namely: 

‘Unless standing orders provide otherwise, voting on any question shall be by a show of hands. At 

the request of a Councillor, the voting on any question shall be recorded so as to show whether 

each Councillor present and voting gave his vote for or against that question. Such a request shall 

be made before moving on to the next item of business on the agenda.’ 

 

3.3 After the vote has been concluded, the chairman will declare the successful candidate(s) duly 

elected. A Member elected by co-option is a full member of the council, but is not eligible for the 

basic parish allowance or chairman’s allowance. 

 

4. Acceptance of office 

 

4.1 The successful candidate(s) must sign their Declaration of Acceptance of Office before they can act 

as a councillor. The Register of Members Interests form must be completed within 28 days and the 

Town Clerk will forward a copy to the District Monitoring Officer. 
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LTN 8 | ELECTIONS AND CO-OPTION

1. This Legal Topic Note explains matters relating to elections, both ordinary 
and casual, and the co-option of local councillors. 

2. The Local Elections (Parishes and Communities) (England and Wales) Rules 
2006 (“the 2006 Rules”) applies to the election of councillors to a parish or 
community council. Elections are run by the principal authority and there is 
no role for a local council in relation to ordinary elections. Where there is a 
casual vacancy (see paragraphs 10 to 15 below) the initial role of the local 
council is public notification of the vacancy. If an election is required to fill a 
casual vacancy it is run by the principal authority. If no election is required 
the local council controls the process of co-option (see paragraphs 18 to 22 
below).  Up to date information about the running of an election can be 
found at: https://www.electoralcommission.org.uk/i-am-a/electoral-
administrator/local-elections-england-and-wales. 

By-elections 

3. A by-election of a whole council takes place: 
a. where a new council comes into existence in a year other than that in 

which the principal authority councillor for the parish or community 
is elected – sections 89(2) and 95 of the Local Government and 
Public Involvement in Health Act 2007; or 

b. where an election is declared void following an election petition – 
section 135 of the Representation of the People Act 1983 (“the 1983 
Act”); or 

c. where a principal authority orders a new election under reserve 
powers – section 39 of the 1983 Act. 

4. A by-election to fill a particular vacancy can occur when the membership of 
the council is increased.  

5. The remainder of this LTN covers situations in which the parish or 
community council has a role. 

Costs of holding elections 

6. The cost of holding a local council election is paid by the local council if the 
principal authority so requires. Where a local council election is combined 
with a principal council election the cost of the combined polls (excluding 



 

 

the costs attributable solely to one election) is apportioned equally 
between the elections (section 36(3B) of the 1983 Act). 

Insufficiency of candidates at an ordinary election 

7. Section 21 of the Representation of the People Act 1985 provides that 
where an insufficient number of candidates is validly nominated at an 
ordinary local council election to fill the vacancies on the council, those 
who have been validly nominated are automatically elected as councillors. 
Provided that those elected constitute at least a quorum (three or one third 
of the total number of councillors, whichever is the greater), the council 
(e.g. those elected unopposed) may co-opt any person or persons to fill the 
vacancies. If the power of co-option is not exercised within 35 days (in 
calculating which, Saturday, Sunday, Christmas Eve, Christmas Day, Good 
Friday, a Bank Holiday and a day appointed for public thanksgiving or 
mourning are excluded), the principal authority may then exercise its 
powers to hold a further election or to take other appropriate action to fill 
the vacancies. A principal authority has wide reserve powers to do anything 
necessary to constitute a council properly (section 39(4)(b) of the 1983 
Act), including the temporary appointment of councillors pending a further 
election (section 91 of the Local Government Act 1972 (“the 1972 Act”). 

8. Before exercising the power of co-option, the council does not have to give 
public notice of the vacancy or vacancies, although it may do so if it wishes. 
In practice, the giving of public notice is a sensible way to attract possible 
candidates for co-option.    

9. Legal Topic Note 7: Non-Councillor Members of Committees provides 
guidance about the appointment of non-councillors to a council’s 
committees. 

Casual vacancies 

10. According to section 87 of the 1972 Act, a casual vacancy occurs when: 
a. a councillor fails to deliver their declaration of acceptance of office 

at the proper time (see paragraph 11 below); or 
b. a councillor resigns; or 
c. a councillor dies; or 
d. in the case of a councillor who is disqualified by virtue of a criminal 

conviction, under section 79 of the Local Government Act 2000 
(Wales) or under section 34 of the Localism Act 2011 (England), the 
expiry of the period for making an application or appeal or, if an 
appeal or application has been made, the date that any such 
application or appeal process comes to an end; 



 

 

e. on the date of a report or certificate of an election court that 
declares an election void; 

f. a person ceases to be qualified to be a councillor for a reason not 
mentioned above; or 

g. a councillor fails to attend meetings for six consecutive months. 

Declaration of acceptance of office 

11. In accordance with section 83(4) of the 1972 Act, on being elected to 
office, a councillor must sign a declaration of their acceptance of office, in 
the presence of another councillor or the clerk. The declaration must be 
delivered before or at the first meeting of the council after election or, if 
permitted by the council at that meeting, before or at a later meeting fixed 
by the council. If a councillor fails to deliver the signed declaration at the 
due time, they thereupon vacate office and a casual vacancy arises. There is 
no provision allowing a declaration to be delivered retrospectively. A 
councillor who is elected as the chair of a local council must sign and 
deliver a separate declaration of acceptance of the office of chair (see 
paragraph 27 below). In England, the declaration of acceptance of office is 
in the form prescribed in the Local Elections (Declaration of Acceptance of 
Office) Order 2012/1465. In Wales, the declaration of acceptance of office is 
in the form prescribed in the Local Elections (Declaration of Acceptance of 
Office) (Wales) Order 2004/1508. 

Failure to attend meetings 

12. Under section 85 of the 1972 Act, a councillor vacates office if they fail to 
attend a relevant meeting for six consecutive months after their last 
attendance unless before the expiry of that period the council approves a 
reason for their absence. The following constitute a relevant meeting: 

a. a meeting of the council, or any of its committees or sub-
committees; or 

b. a meeting of a joint committee, joint board or similar body by which 
any of the council’s functions are for the time being discharged or 
which are advising the council on any matter relating to the 
discharge of its functions 

c. a meeting of any body of persons at which the attendance of the 
councillor is as a representative of the council (e.g. the annual 
meeting of the County Association counts as attendance at a council 
meeting). 

13. A council cannot approve a reason for a councillor’s absence from a 
meeting if no reason is given. To simply record in the minutes of a meeting 



 

 

that a councillor was absent does not amount to approval for their absence. 
A councillor must give a reason for their absence from a meeting and the 
minutes of that meeting must document that approval for a councillor’s 
absence was agreed by resolution and, where appropriate, the reason for 
absence. Further guidance about the data protection implications of this is 
explained in Legal Topic 5 (Parish and Community Council Meetings).  

14. Under section 87(2)(b) of the 1972 Act, in most instances of a casual 
vacancy arising, the local council must give public notice of it as soon as 
practicable after the casual vacancy is deemed to have occurred and in 
accordance with the requirements of section 232 of the 1972 Act. Section 
232 confirms public notice of a casual vacancy is effected by the council 
giving notice in conspicuous place(s) in its area and in any such other 
manner, if any, as appears to the council to be desirable for giving publicity. 

15. Where a casual vacancy arises in any of the three circumstances set out 
below the council must (i) forthwith declare the office vacant (unless the 
High Court has already done so) (section 86(1) of the 1972 Act) and (ii) give 
public notice of the vacancy in accordance with the requirements of 
section 232 of the 1972 Act (see paragraph 14 above) immediately after it 
declares the office vacant (section 87(2)(a) of the 1972 Act). The three 
circumstances are that a member of a local council: 

a. ceases to be qualified to be a member of the council; 
b. becomes disqualified for being a member of the council otherwise 

than under section 79 of the Local Government Act 2000 (Wales) or 
section 34 of the Localism Act 2011 (England) or by virtue of a 
conviction or a breach of any provision of Part II of the 
Representation of the People Act 1983; or 

c. ceases to be a member of the council by reason of failure to attend 
meetings for six consecutive months without approval of their 
absence from the council (see paragraph 12 above). 

Disqualification relating to sexual offences (England) 

16. The Local Government (Disqualification) Act 2022 inserted a new section 
81A to the Local Government Act 1972 which sets out criteria for 
disqualification due to relevant notification requirements or relevant orders 
imposed in respect of sexual offences. This came in to force in June 2022 
and applies to councillors in England. It disqualifies anyone from being a 
councillor or being elected to a council who is subject to the notification 
requirements of Part 2 of the Sexual Offences Act 2003. S81A does not 
have retrospective application and only applies to persons subject to 
relevant notification requirements or order made on or after 28 June 2022, 



 

 

when the section came into force. A person who is in the process of making 
an appeal or application in relation to the disqualification is not disqualified 
at any time before the end of the day on which the appeal or application is 
disposed of, abandoned or fails by reason of non-prosecution. Updated 
consent to nomination forms for each poll are available on the Electoral 
Commission’s parish council elections in England page. We suggest that 
any eligibility questions are put to the principal authority elections team as 
the persons responsible for the elections process. 

Filling a casual vacancy 

17. In accordance with rule 5 of 2006 Rules), if within 14 days (calculated by 
excluding those days specified in paragraph 7 above) after public notice 
has been given, at least 10 electors give written notice to the proper officer 
of the principal authority of a request for an election to fill the vacancy, 
then a by-election must be held except where the vacancy occurs within six 
months before the date when the councillor in question would have 
regularly retired (e.g. four days after the next ordinary election). If a by-
election is called, and an insufficient number of candidates is nominated 
those nominated are elected (see section 39(5)(b) of the 1983 Act) and the 
district council must call a further by-election to fill the remaining vacancy 
or vacancies (see section 39(1)(b) of the 1983 Act). 

Co-option 

18. If no by-election is called, the council must as soon as practicable after the 
expiry of the 14-day period fill the vacancy by co-option. If the vacancy falls 
within the six-month period the council may but need not, fill the vacancy. 
It must still, in the latter case, give public notice of the vacancy. 

Eligibility for co-option 

19. A person is eligible to be co-opted provided they are qualified to be a 
councillor (see section 79 of the 1972 Act) and is not disqualified by section 
80 of the 1972 Act. The Electoral Commission has produced guidance for 
parish councils in England on qualifications for standing for election and 
disqualifications from standing for election including a candidate guide. 
 

20. Candidates standing in local council elections must submit to the Returning 
Officer a form (prescribed by Part 7 of paragraph 1 to Schedule 2 of the 
2006 Rules) which (a) confirms their consent to nomination and (b) 
includes a declaration that they meet the aforementioned statutory 
qualifications to stand for election. Candidates who wish to be co-opted on 



 

 

to a local council are not subject to such requirements. To ensure that 
councils consider for co-option only those candidates who are eligible to be 
councillors, NALC recommends that councils require candidate(s) for co-
option to declare or certify in writing that they meet the criteria for 
eligibility set out in section 79 of the 1972 Act and are not disqualified 
under the 1972 Act. A council may need to investigate or obtain evidence 
about a candidate’s eligibility to be a councillor if this is challenged. 

21. A local council may wish to indicate that people with specific skills and 
expertise (e.g. accountancy, HR, Planning) are particularly welcome to 
apply. This should not be part of the formal notice and it must be clear that 
people without those skills are still eligible to apply. In cases where there 
are more candidates than vacancies, a council will need to fairly consider 
who to co-opt and such skills and expertise may be taken into account 
according to a council’s particular needs. 

22. Where the number of candidates is less than or equal to the number of 
vacancies, the candidates shall be appointed to the council if they meet the 
section 79 eligibility criteria and they are not disqualified. 

Decision making 

23. Decisions made by a local council about whether or not to co-opt when 
vacancies remain unfilled after an ordinary election and who to co-opt 
when any casual vacancy arises should be transparent. In NALC’s view it 
would be difficult for a local council to argue that there are special reasons 
which justify excluding the public during a council meeting when it is 
making decisions about a matter of public interest such as co-option. 
Decisions about co-option which are made at council meetings when the 
public have been excluded will not eliminate the need for a council to 
explain, for example to unsuccessful candidates, the reasons for its 
decisions. 

Registration of interests 

24. Within 28 days of becoming a councillor in England, a person must notify 
the Monitoring Officer of any disclosable pecuniary interests as defined in 
the Relevant Authorities (Disclosable Pecuniary Interests) Regulations 
2012/1464. The definitions of disclosable pecuniary interests are given in 
Legal Briefing L10-12. In England, the code of conduct adopted by a council 
under section 27(2) of the Localism Act 2011 Act may require a councillor 
to give notification of interests which are not disclosable pecuniary 
interests within 28 days of their election to office. Upon re-election or re-
appointment, a councillor in England must also within 28 days notify the 

Caroline
Highlight



 

 

Monitoring Officer of disclosable pecuniary interests not already included in 
their register of interests. Further guidance is given in Legal Topic Note 80 
(Members’ conduct and the registration and disclosure of their interests 
(England)). In Wales, within 28 days of becoming a councillor, a person 
must notify the Proper Officer of the personal interests set out in paragraph 
10(2)(a) of the schedule to Local Authorities (Model Code of Conduct) 
(Wales) Order 2008/788 as amended by the Local Authorities (Model Code 
of Conduct) (Wales) (Amendment) Order 2016/84 and any other financial 
interests required by their council’s code of conduct. 

Election of chair 

25. Sections 15 and 34 of the 1972 Act (for England and Wales respectively) 
provide that the Chair of a local council must be elected from among the 
councillors as the first business of the annual council meeting in May. They 
remain in office until their successor is elected (at the following meeting 
unless in the interim they resign, die or otherwise vacate office). 

26. Schedule 12, paragraphs 11 and 27 of the 1972 Act (for England and Wales 
respectively) provide that since the chair of the council must preside at all 
council meetings which they attend, they must if present preside at the 
election of their successor (who may, following re-election, be themself). As 
chair, they have, as well as their ordinary vote, a casting vote, in the event 
of a tie between candidates for their post and they must exercise the latter. 
Section 15 of the 1972 Act provides, where following an ordinary election, 
the chair ceases to be a councillor they nevertheless remain chair of the 
council until their successor takes office. If present at the annual council 
meeting, they must preside at the election of their successor but have only 
a casting vote. As soon as their successor is elected, they vacate office and 
can no longer participate as a councillor in the meeting. 

27. Upon election to the office of the chair of a local council, the councillor 
must sign a declaration of their acceptance of that office, in the presence of 
another councillor or the clerk. The chair’s declaration of acceptance of 
office must be delivered at the meeting at which they are elected or, if 
permitted by the council, before or at a later meeting fixed by the council. 
Failure to deliver the signed declaration at the due time results in automatic 
vacation of office of chair. A chair is elected annually and therefore a 
declaration must be made every year by whoever is elected as chair – see 
section 83(4) (a) of the 1972 Act.  

 

 



 

 

Vice-chair 

28. Section 15(6) and 34(6) of the 1972 Act provides that a council may but 
need not elect a vice-chair.  

29. A councillor elected to the office of vice-chair does not have to sign and 
deliver a declaration of acceptance of that office (although they must 
deliver their signed acceptance of office as a councillor — see paragraph 11). 

Other Legal Topic Notes (LTNs) relevant to this subject: 

LTN Title Relevance 

2 The chair of local councils Explains the election process of the 
chair at the annual meeting. 

7 Non-councillor members of 
committees 

Sets out the powers of councils to 
appoint non-members to committees. 

80 Members’ conduct and the 
registration and disclosure of 

their interests (England) 

Explains the provisions of the Localism 
Act 2011. 
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Crowborough Town Council – Meeting Schedule 2023 – 2024 

 
May 2023 
Tuesday 2nd – Environment  
Monday 15th - P&D 
Tuesday 16th – Full Council 
 
June 2023 
Monday 5th - P&D 
Tuesday 6th – A&C 
Tuesday 13th – C&E 
Tuesday 20th – Full Council 
Monday 26th - P&D 
Tuesday 27th - F&GP 

 
July 2023 
Tuesday 4th – Environment 
Tuesday 11th - S&R 
Monday 17th – P&D 
Tuesday 25th – Personnel 
 
August 2023 
Monday 7th - P&D 
 
September 2023 
Monday 4th P&D 
Tuesday 5th S&R 
Monday 12th Environment 
Tuesday 19th Full Council 
Monday 25th – P&D 
Tuesday 26th A&C 
 
October 2023 
Tuesday 10th – F&GP 
Monday 16th – P&D 
Tuesday 17th – C&E 
Tuesday 24th – Personnel 
 
 
 

 

 



November 2023 
Monday 6th – P&D 
Tuesday 7th - Environment 
Tuesday 14th – S&R 
Tuesday 21st – Full Council 
Monday 27th – P&D 
Tuesday 28th – A&C 
 
December 2023 
Tuesday 12th - F&GP 
Monday 18th – P&D 

 
January 2024 
Monday 8th - P&D 
Tuesday 9th - Full Council 
Tuesday 16th - Personnel 
Tuesday 23rd – S&R 
Monday 29th P&D 
Tuesday 30th - F&GP 
 

February 2024 
Tuesday 6th – A&C 
Tuesday 13th - Environment 
Monday 19th – P&D 
Tuesday 20th – C&E 
 
March 2024 
Tuesday 5th – F&GP 
Monday 11th – P&D 
Tuesday 12th – Full Council 
Tuesday 19th – S&R 
Tuesday 26th – Personnel 
 
April 2024 
Monday 8th – P&D 
Tuesday 9th – A&C 
Tuesday 16th – C&E 
Wednesday 24th – Town Conference 
Monday 29th P&D 
Tuesday 30th – F&GP 
 
May 2024 
Tuesday 7th – Environment 
Monday 13th – Full Council 
Monday 20th – P&D 
Tuesday 21st – S&R 
 
 



 

 

 

 

 

AGENDA ITEM NUMBER: 14.1 

MEETING DATE: 22nd November 2022 

COUNCIL/COMMITTEE: Full Council 

TITLE: Warm Room 

PURPOSE OF REPORT: To present Council with a written proposal from a member 

SUPPORTING DOCUMENTS: None 

OFFICER CONTACT: Assistant Town Clerk 

 

OFFICER RECOMMENDATIONS: 
1  
2  

 

In accordance with Section 9 of Standing Orders, the following written proposal has been 

received by the Town Clerk: 

 

I propose that the Town Council should have a contingency plan to provide “Warm Rooms”, warm 

venues in the event of extreme cold weather. 

The weather is increasingly unpredictable, global warming making extreme events more likely. 

The increase in the cost of fuel, although the increase has been mitigated by the government, is still 

a substantial increase. 

Some people are likely to reduce their usage and may be reluctant to sufficiently heat their houses. 

Therefore, I believe there is a need to provide some communal venues where they could warm up 

and have a hot drink in this scenario. 

The venues I propose are Crowborough Community Centre, Jarvis Brook Memorial Hall and Whitehill 

Centre. 

Perversely these venues tend to close if the weather is very cold because of health and safety 

considerations, when perhaps they are needed most. 

The council would need to make an agreement with the venues to stay open, perhaps 9am-4pm. The 

Council may need to give a contribution for additional costs and heating. 

I would envisage that community volunteers would assist with running the venues, e.g. “Supporting 

Crowborough” group. 

Cllr Martyn Everitt 



 

 

 

 

 

AGENDA ITEM NUMBER: 15.1 

MEETING DATE: 22nd November 2022 

COUNCIL/COMMITTEE: Full Council 

TITLE: Councillor Proposal  

PURPOSE OF REPORT: To consider the motion submitted by a Cllr 

SUPPORTING DOCUMENTS: None 

OFFICER CONTACT: Town Clerk 

 

OFFICER RECOMMENDATIONS: 
1  
2  

 

In accordance with Section 9 of Standing Orders, the following written proposal has been 

received by the Town Clerk: 

It is proposed that a budget of £500.00 is approved by Full Council for the Vision Document 

Working Group. The budget would be spent on incentivising a questionnaire for 14–17-year-

olds and to pay for an enhanced survey with Survey Monkey.  

 

Cllr Peter Bucklitsch 

 



 

 

 

 

 

AGENDA ITEM NUMBER: 16.1 

MEETING DATE: 22nd November 2022 

COUNCIL/COMMITTEE: Full Council 

TITLE: Atrium Roof Report 

PURPOSE OF REPORT: For the Council to review the proposed tender 

SUPPORTING DOCUMENTS: Appendix A - Tender 

OFFICER CONTACT: Operations Manager 

 

OFFICER RECOMMENDATIONS: 
1  
2  

 

Background 

The Atrium roof has been leaking since the Council’s occupation of Pine Grove. This is due to 

the seals between the glass panels being broken or perished. It is difficult to find specialist 

contractors who can work on this type of roof and carry out the repairs required.  

A specialist company was located and carried out repairs to the leaking panels but advised 

that the entire roof needs the seals replacing as the majority of the seals are at the end of 

their effective life. They sealed all of the leaks that were found at the time and extensively 

water tested the roof. The Operations Manager witnessed the water test and confirmed 

that all the leaks had been sealed.  

After this work was carried out we experienced a prolonged period of hot weather and no 

rainfall. It is suspected that this caused further seals to perish and therefore when it did 

eventually start raining again further leaks occurred.  

The same company were contacted and reattended to identify where the new leaks were 

coming from. Further leaks were found that had occurred since the last work was carried 

out. A temporary repair was completed and a quote for the full replacement of all seals 

received.  

This quotes value is over £25,000.00 and therefore the Council are required to complete a 

tender process for selecting a contractor. A tender has been written up and included in 

Appendix A.  

 

 



Finance 

Funds are available in EMR 9071/901 Pine Grove Building Maintenance. Proposed to commit 

£35,000.00 to this tender. 

Recommendations 

1. For Councillors to decide if they wish to carry out replacement of all seals on the 

Atrium roof.  

2. For Councillors to review and approve the tender document.  

3. For Councillors to approve committing £35,000.00 from EMR 9071/901 for this 

tender.  



 

 

CROWBOROUGH TOWN COUNCIL,  
Council Offices, Pine Grove, Crowborough, 

East Sussex, TN6 1DH 
www.crowboroughtowncouncil.gov.uk 

 

INVITATION TO TENDER 

Atrium Glass Roof Refurbishment – Pine Grove 

Crowborough Town Council is seeking a qualified and experienced 

contractor to refurbish the Atrium Glass Roof at Pine Grove, 

Crowborough. 

Full specification for this work and details about how to submit a 

tender can be obtained via the government’s Contracts Finder 

website: www.gov.uk/contracts-finder or by emailing  

ctc-operations@crowboroughtowncouncil.gov.uk  

 

For any enquiries relating to this tender, please contact: 

Peter Cunnington 
Operations Manager 
Crowborough Town Council 
Council Offices 
Pine Grove 
Crowborough 
East Sussex 
TN6 1DH 
ctc-operations@crowboroughtowncouncil.gov.uk  
 
 

CLOSING DATE for receipt of tenders is 28th October 2022 
 

 

http://www.gov.uk/contracts-finder
mailto:ctc-operations@crowboroughtowncouncil.gov.uk
mailto:ctc-operations@crowboroughtowncouncil.gov.uk


 

 
Crowborough Town Council  
Pine Grove – Atrium Glass Roof 
 
Invitation to Tender 
 
Crowborough Town Council is seeking quotes for the refurbishment of our existing Atrium 
Glass Roof. 

 
 

Crowborough Town Council manages and maintains the office building at Pine Grove 
Enterprise Centre, Pine Grove, Crowborough. This comprises of short and long-term office 
rentals through our tenant Basepoint, a public library and the Council offices and Chambers.  

The site is well used by tenants and members of the public. The current condition of the 
Atrium roof has slowly deteriorated, and they are now in need of refurbishment.  

The invitation to tender is for the complete renovation of the glass roof, including all the 
seals and replace any broken or blown glazing units. 

Crowborough Town Council intends to enter into a contract with a suitably qualified and 
experienced contractor to undertake this project. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



 

 

Invitation to Tender Document 

 
Contents 

Instructions for Tendering 

 
1. Invitation to Tender 
2. Tender submission closing date and time 
3. General Tendering Information 
4. Confidential Nature of Tender Documentation 
5. Preparation and Completion of Tender 

6. Contract Price 

7. Site Visits 

8. Mandatory Additional Information 
9. Tender Evaluation  

10. Acceptance of Tender 
11. Tender Validity 
12. Contract Start / Completion Dates 
13. Submission of Tender 

 
 
Appendices 

1. Appendix A: Certificate as to Canvassing of Members, Employees and Advisers 
2. Appendix B: Tender Certificate 
3. Appendix C: Form of Tender Instruction 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

INSTRUCTIONS FOR TENDERING 

1. Invitation to Tender 

 

Crowborough Town Council, hereinafter referred to as CTC, invites tenders for the refurbishment of 

Glass Atrium Roof at Pine Grove. 

TENDERS MUST BE SUBMITTED IN ACCORDANCE WITH THE FOLLOWING INSTRUCTIONS 

TENDERS NOT COMPLYING WITH THESE INSTRUCTIONS IN ANY PARTICULAR WAY MAY 

BE REJECTED BY THE COUNCIL WHOSE DECISION IN THE MATTER SHALL BE FINAL. 

While every attempt has been made to provide all the necessary and correct information, it is the 

responsibility of the tenderer to satisfy themselves that during site visits, discussions and 

examination of all the documents, they understand and take account of the full extent and nature of 

the works as described. 

CTC will not accept liability for any incorrect or missing information. 

 

The council’s Contact Officer for this tender is: 

 

Peter Cunnington 

Operation Manager 

Crowborough Town Council, Council Offices, 

Pine Grove, Crowborough, East Sussex, TN6 1DH 

www.crowboroughtowncouncil.gov.uk 

Email: ctc-operations@crowboroughtowncouncil.gov.uk 

Tel: 01892 652907 

 

2. Tender Submission Closing Date and Time 

 

Tenders should be sent by registered post, recorded delivery, or delivered by hand using an 

addressed envelope as below and marked Atrium Pine Grove Tender in the top left corner of the 

envelope so as to arrive: 

NOT LATER THAN 28th October 2022 

Tender Delivery Address 

Peter Cunnington 
Operations Manager 
Crowborough Town Council, Council Offices, 
Pine Grove, Crowborough, East Sussex, TN6 1DH 
 

mailto:ctc-operations@crowboroughtowncouncil.gov.uk


 

 

Where tenders are delivered other than by post to the tender delivery address stated above, they 

must be delivered during normal working hours which are 09:30 to 16:30 Monday to Friday, and a 

tender delivery receipt should be obtained. 

 

3. General Tendering Information 

Tenders shall be submitted in accordance with these instructions. Any Tenders that do not comply 

may be rejected. 

This Invitation to Tender does not constitute an offer or contract, and the council does not undertake 

to accept the lowest tender or any other tender. 

The council reserves the right to accept a tender in part, rather than in full. 

The council will not reimburse any costs incurred in completing and submitting tenders. 

Any queries arising from the tender documents which may have a bearing on the offer to be made 

should be raised with the Contact Officer as soon as possible. If the Contact Officer considers any 

question or request for clarification to be of material significance, both the question and the response 

will be communicated, in a suitably anonymous form, to all tenderers on the tender list.  

 

4. Confidential Nature of Tender Documentation 

Documentation in relation to this Invitation to Tender and any tenders received by the council in 

response to it shall be treated as private and confidential. 

Tenderers shall not: 

• Discuss the invitation or the tender they intend to make or release any information relating 

to the invitation and/or the tender that they intend to make; other than with professional 

advisers who need to be consulted with regards to the preparation of the tender. 

• The tenderer shall not canvass for the acceptance of their tender with any other supplier, 

councillor, council officer, or any consultant employed by the council connected with the 

tender or its preparation. 

• Failure to comply with the above instructions will result in the council rejecting the tender. 

Furthermore, the council may decide not to invite the supplier to tender for future work. 

 

5. Preparation and Completion of Tender 

No alteration or addition shall be made by tenderers to any part of the Invitation to Tender. 

Tenders shall not be subject to any pre-condition or otherwise qualified or accompanied by 

statements which might be construed as rendering the tender equivocal. Only unconditional tenders 

will be considered. The council’s decision as to whether or not a tender is in an acceptable form will 

be final and the tenderer concerned will not be consulted. 

Tenders and supporting documents shall be written in English and any Agreement subsequently 

entered into and its formation, interpretation and performance shall be subject to and in accordance 

with the laws of England and Wales. 



 

 

6. Contract Price 

Pricing must be a fixed price and be fully inclusive of all overheads, general risks, liabilities and 

obligations.  

All items are to be individually priced expressed to 2 decimal places. 

Tenderers should note that due to financial constraints it may be necessary to reduce or remove 

elements of the proposed works. Any such adjustments shall be notified to the tenderers prior to 

award of contract. 

All rates and prices must be, and will deem to have been, tendered exclusive of VAT. 

 

7. Site Visits 

Tenderers shall be deemed to have visited the site and to have satisfied themselves as to the nature 

of any operational limitations of the site that affect execution of the works. Tenderers must consider 

any limitations in delivering plant, equipment and materials to the site and within the site in a safe 

manner without damage to the existing fabric of the site. 

No claims will be entertained due to unfamiliarity with the site and the site access and restrictions 

on the size of delivery vehicles. 

Tenderers wishing to carry out site visits can do so without any prior arrangement.  

 

8. Mandatory Additional Tender Information 

In support of your tender, you are required to give a detailed response indicating: 

• The methods of work and safety procedures you will employ on site  

• The resources you will employ for this contract including sub-contractors details and 

intended work scopes 

• A proposed programme of works 

• A proposed start and completion date allowing a minimum of 4 weeks from the closing date 

of the tender. 

Failure to supply the additional tender information detailed above may result in the council rejecting 

the tender. 

 

9. Tender Evaluation  

Tenderers are advised that all tenders will be evaluated by the Full Council. 

All Tenders shall be assessed for price, quality, experience and health & safety consideration. A 

copy of the evaluation criteria is included. 

 

 

 



 

10. Acceptance of Tender 

Until the execution of a formal agreement, Crowborough Town Council’s written acceptance of a 

tenderers signed offer on the Form of Tender shall form a binding agreement between Crowborough 

Town Council and the successful tenderer. 

If and when CTC accepts a tender, written notification will be sent to each of the Tenderers. 

 

11. Tender Validity 

Tenderers are required to state that your tender will remain open and valid for acceptance by CTC 

for a period of 90 days after the closing date of submission of tenders. 

 

12. Contract Start / Completion Dates 

The contract start date and completion dates will be agreed as a programme of works with CTC at 

tender award or as soon as practicable thereafter. 

A proposed start date is to be included with the tender submission. 

 

13. Submission of Tender 

The following documents must be submitted with your tender: 

• Additional tender information including examples of work and references 

• Completed certificates (Appendices A, B and C) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

PART D 

 
Appendix A 

CERTIFICATE AS TO CANVASSING OF MEMBERS,  EMPLOYEES AND ADVISERS 

 
 
 

Tender for the renovation of the Atrium Glass Roof, Pine Grove, Crowborough, East 

Sussex. 

 

We hereby certify that I/we have not canvassed any Members, employee or adviser of 

Crowborough Town Council in connection with the award of the contract to perform the Service 

and that no person employed by us or acting on our behalf has done any such act. 

 
We further hereby undertake that I/we will not canvass any Member, employee or adviser of 

Crowborough Town Council in connection with the award of the contract to perform the Service 

and that no person employed by us or acting on our behalf has done any such act. 

 
 
 

 
Signature …………………………………………….. 

 

Firm or Company       …………………………………………….. 

 

Dated ................................................................................ 2022 



 

PART D 

 
Appendix B  - TENDER CERTIFICATE 

 

To: Chairman of the Council 

Crowborough Town Council 
Council Offices 
Pine Grove 
Crowborough 
East Sussex 
TN6 1DH 

 
Dear Sir, 

Tender for the renovation of the Atrium Glass Roof, Pine Grove, Crowborough, East 

Sussex. 

 
I/We recognise that the essence of this tendering exercise is that Crowborough Town Council shall 
receive bona-fide competitive tenders from all those tendering. 
 

In recognition of this principle, I/we certify that this is a bona-fide tender, intended to be competitive, 
and that I/we have not fixed or adjusted the amount of the Tender by or under or in accordance 
with any agreement or arrangement with any other person. I/We also certify that I/we have not 
done and we undertake that we will not do at any time before the hour and date specified for the 
return of this tender any of the following acts: 
 

(a) Communicate to a person other than the person calling for those tenders the amount 
or approximate amount of the proposed tender, except where the disclosure, in 
confidence, of the approximate amount of the tender was necessary to obtain 
insurance premium quotations required for the preparation of the tender. 

 
(b) Enter into any agreement or arrangements with any other person that he shall refrain 

from tendering or as to the amount of any tender to be submitted 

 
(c) Offer or pay or give or agree to pay any sum or valuable consideration directly or 

indirectly to any person for doing or having done or causing to be done in relation to 
any other tender or proposed tender for the said work any act or thing of the sort 
described above. 

 
In this certificate, the word "person" includes any persons or any body or association, corporate 
or non- corporate, and "any agreement or arrangement" includes such transaction, formal or 
informal, and whether legally binding or not. 

 
 

Signature .............................................................. 

 
 

Firm or Company ......................................................... 

Dated ................................................................ 2022
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PART D 

Appendix C - Form of Tender instruction 

Contractors are required to express their tender in the following terms: 

 

“To Crowborough Town Council” 

re: Tender for the renovation of the Atrium Glass Roof, Pine Grove, Crowborough, East Sussex. 

Having carefully examined and considered the Invitation to Tender including, without limitation, the 
Works Specification, the instructions for tendering and the conditions of contract and in consideration 
of the Council considering this Tender, we: 
 
 

1. Offer to provide the works required to meet the Works Specification and to enter an agreement with the 
Council in the Council’s form of Contract for the FIXED PRICE SUM OF: 
 
£___________________________________________________________________________________ 
 
(amount in word)_______________________________________________________________________ 
 

2. Confirm that we are able to provide the works required to meet the Works Specification and that we have 
read all of the conditions of contract and are satisfied as to our abilities and experience to satisfy the 
requirements of the Contract Documents. 

 

3. Confirm that, if our Tender is accepted, we will upon demand: 
Produce evidence that the relevant insurances and compliance certificates with relevant legislation and 
policy are held and are in force; and 
Execute and deliver the required contract documents to the Council as set out in the Invitation to Tender; 

 

4. Agree that this Tender shall constitute an irrevocable, unconditional offer which may not be withdrawn for a 
period of 90 days from the date of this Tender without the Council’s prior written consent and if the Council 
accept this Tender we will be bound to contract  with the Council on the basis of the submissions made in 
this Tender. 

 

5. Agree that in consideration of the Invitation to Tender being sent to us and by submitting our Tender we 
confirm we are bound by the conditions of this Tender as set out in the Invitation to Tender including but 
not being limited to the obligations of confidentiality. 

 

 
We understand that the Council is not bound to accept any Tender that it receives. 

 
 

 

Signed for the Contractor                                      Signed for the Contractor 

 

Name: Name: 

 
Title: Title: 

 

Company: Company: 

 

Date: Date: 



 
Crowborough Town Council  
Atrium Glass Roof – Pine Grove 
 
Works Specification 
 
 

  
The main elements of the works required will consist of the following: 
 

• Provide a safe and practicable working environment. 

• Production and issue of site and task specific RAMS(CPP)  

• Supply of MEWP access and IPAF technician  

• Supply of specialist IRATA trained glazing technicians  

• Supply of all rope access equipment.  

• Technicians are to hose and mopper clean the external surfaces of the glazing and 
framework ensuring all weep channels are free and clear.  

• Systematically strip back all areas and replace EPDM seals to the mullion pressure 
plates, install new butyl glazing membrane prior to re-installation of the pressure 
plate, remove all associated silicone to the but sealed transom, install new backing 
rod, apply new sealant and tool to an industrial finish.  

• Remove and replace all broken or blown glazing unit as required 

• Inspect all press metal flashing joint seals and replace as required.  

• Upon completion all areas are to be fully hose tested to ensure all ingress is 
resolved.  

• All works are to be photographed pre works and post works, these will then form part 
of the client issued completions report.  

• Provide a suitable means of waste removal from the site; and ensure all waste is 
correctly disposed of. 

• Ensure site is left clean and in suitable state for use. 
 
 
 
 

 
 

 
 

  



1. Site Clearance 
 

The contractor shall collect and remove all contractor’s rubbish and debris off site. 
 
Materials arising are to be removed from site to an appropriately licensed tip that the contractor 
shall provide at his own expense for all extraneous matter arising from the execution of the 
works. 
 
On completion of the works the site must be left clear and clean; no rubbish, debris or any 
other such items shall be left on site. 
 
 
2. Site Preparation 

 
The site will be protected from damage by the contractor.  
 
Any damage caused by the contractor or its subcontractors must be repaired and returned to 
its original state.  
 
An area will be allocated for the contractor to keep a waste container, welfare unit and 
equipment. Parking is available on site free of charge.  
 
 
3. Quote 
 
The contract is for the complete replacement of all sealant across the Atrium glass roof, 
replacing all broken or blown glazed units. 
 
The work must be quoted with a maximum budget of £35,000.00 for all aspects of work. 
 
 
4. Specification 

 
The tenderer must provide a quote based on the drawings supplied and supply and installation 
of the following works: 
 

• Provide a safe and practicable working environment. 

• Production and issue of site and task specific RAMS(CPP)  

• Supply of MEWP access and IPAF technician  

• Supply of specialist IRATA trained glazing technicians  

• Supply of all rope access equipment.  

• Technicians are to hose and mopper clean the external surfaces of the glazing and 
framework ensuring all weep channels are free and clear.  

• Systematically strip back all areas and replace EPDM seals to the mullion pressure 
plates, install new butyl glazing membrane prior to re-installation of the pressure 
plate, remove all associated silicone to the but sealed transom, install new backing 
rod, apply new sealant and tool to an industrial finish.  

• Remove and replace all broken or blown glazing unit as required 

• Inspect all press metal flashing joint seals and replace as required.  

• Upon completion all areas are to be fully hose tested to ensure all ingress is 
resolved.  

• All works are to be photographed pre works and post works, these will then form part 
of the client issued completions report.  



• Provide a suitable means of waste removal from the site; and ensure all waste is 
correctly disposed of. 

• Ensure site is left clean and in suitable state for use. 
 
 
5. Timescale of Works 

 
The contractor will need to make suitable arrangements with the Crowborough Town Council 
as to commencement of the works.  
 
6. Safety 

 
The contractor must provide a method statement and full risk assessment of the works before 
any contract is accepted. The contractor must ensure that it protects its employees, any 
council staff, and any members of the public visiting the site.  
 
The contractor must always use appropriate PPE in accordance with regulations.  
 
No item is to be left that could result in a slip, trip, or fall to any person. All equipment used 
must conform to PUWERS 1998 regulations.  
The contractor must provide a safe and suitable work area. All work must be carried out in 
such a way as to ensure that no employees, council staff or any members of the public visiting 
the site are exposed to any risk of falling objects. Also, that no escape routes are blocked, or 
access limited in any way.  
 
  



AGENDA ITEM NUMBER: 

MEETING DATE: 

COUNCIL/COMMITTEE: 

TITLE: 

PURPOSE OF REPORT: 

16.1 

22nd November 2022 

Full Council 

Atrium Floor Report 

For the Council to review the quotes 

SUPPORTING DOCUMENTS: Appendix A - Quotes 

OFFICER CONTACT: Operations Manager 

OFFICER RECOMMENDATIONS: 
1 

2 

Background 

Following on from the Atrium roof report, the continued water penetration into the Atrium 

has resulted in the sand bed beneath the paving slabs to shift in multiple places. This has 

resulted in numerous uneven and rocking slabs. Some of which have cracked in places.  

This is now presenting a trip hazard and will need rectifying. 

Finance 

Funds are available in EMR 9071/901 Pine Grove Building Maintenance. Proposed to commit 

the required funds for the accepted quote. 

Recommendations 

1. For Councillors to decide if they wish to carry out the repairs required to the Atrium

floor.

2. For Councillors to approve the A1 Construction quote at £6,800.00 + VAT.

















A.Benton 
Building Contractors. 

9Blackness Road 
Crowborough 
East Sussex 
TN6 2LY 

Mob: 07855786679 
Email: a.benton@hotmail.co.uk. 

 
Estimate. 

Tuesday 25th October 2022. 
 
Dear Lisa Gibson. 
Works to Crowborough Library. 
 
My price is to include the following:- 
To  lift all slabs to library floor and set to one side, 
To clear away all broken slabs and replace with new, approx. 20 no. 
To relay slabs on sharp sand. £8,150.00 
 
To repair cants to top of wall. £2,758.00. 
 
Kind regards 
 

A. Benton. 



Registered in England and Wales Number 07748851 Page 1 of 1

Terms and Conditions

All works carried out to comply with building regulations drawings and specifications provided.

VAT Rate Net (£) VAT (£) Total (£)

Standard 20.00% 13,740.00 2,748.00 16,488.00

Total 16,488.00  (£)

Amount Ex VAT

Total VAT 2,748.00  (£)

13,740.00  (£)

Description Qty/Hrs Price/Rate Net Amount % VAT VAT Total (£)

To take up atrium floor ( concrete paving slabs) leaving brick
edges. Relay atrium floor using existing slabs.

1.00 13,740.00 13,740.00 20.00 2,748.00 16,488.00

Number SQ-552

Created 30/10/2022

Expires 29/11/2022

Customer Crowborough town council

Reference

Invoice Address Council offices, Pine grove, Crowborough , Tn6 1dh

Delivery Address Council offices, Pine grove, Crowborough , Tn6 1dh

JJ Brickwork Ltd
92 Fermor Way, Crowborough, East Sussex, TN6 3BJ

  
Telephone:
07912227071

Email:
jjbrickwork@hotmail.co.uk

 
Website:
Www.jjbrickworkltd.co.uk

VAT Number
GB 183057702



 

 

 

 

 

AGENDA ITEM NUMBER: 16.1 

MEETING DATE: 22nd November 2022 

COUNCIL/COMMITTEE: Full Council 

TITLE: Chamber Microphone Report 

PURPOSE OF REPORT: For the Council to review the received quote 

SUPPORTING DOCUMENTS: Appendix A - Quote 

OFFICER CONTACT: Operations Manager 

 

OFFICER RECOMMENDATIONS: 
1  
2  

 

Background 

It has been raised within Communications and Events Committee by a member to replace 

the microphone system in the Chamber, for a more updated and compatible system with 

hybrid Council meetings.  

A company was approached and provided four options for the Council to consider. They 

have quoted for: 

Options for wired and wireless conference microphones to include: 
- microphones for 9 councillors 
- microphone for chairperson 
- microphone for contributing speaker 
- A mixer will also be installed to enable audio from the microphones and PC to be 

sent to the loudspeakers in the microphone units, the ceiling speakers and the 
induction loop. Outputs are also provided for recording and/or streaming the 
meetings. 

- Our engineers will test and certify the induction loop and service the projector as 
part of the work 
 

Option A 

Televic wired system £6,521.06 (ex. VAT) 
Televic Dcerno CU-R Central controller with built in USB recording 
Televic Dcerno CSL wired chairman unit with built-in loudspeaker, microphone connector. 
(10) Televic Dcerno DSL wired delegate base unit with built-in loudspeaker, microphone 
connector. 
(11) Televic 40cm Gooseneck Microphone for the Dcerno unit 
Allen & Heath GR4 Analogue 1U Rack Mount Zone Mixer. 4 Mic/Line Inputs, 4 Stereo 
Inputs, 2 zone outputs 



Installation (AV Engineer and Technician) 
Installation materials 

Option B 

Bosch wired system £6,698.38 (ex. VAT) 
Bosch CCS 1000 D CURD Control Unit with recorder and DAFS - Plug-and-play 
functionality for quick and easy connection of up to 80 Discussion Devices Intuitive web 
browser interface control for advanced configuration and control. Built-in MP3 recorder with 
internal memory and USB recording. Built-in Digital Acoustic Feedback Suppression 
(DAFS) for ensuring superior speech intelligibility. On-board support for automatic HD 
camera control 
(11) Bosch CCS 1000 D DS Discussion Device with short microphone - Unique patent 
pending possible-to-speak indicator 
Plug and play functionality for ensuring fast installation and reconfiguration times 
Compact, attractive ergonomic design. Easily configured as a participant device or 
chairperson device. Immunity to mobile phone interference 

Allen & Heath GR4 Analogue 1U Rack Mount Zone Mixer. 4 Mic/Line Inputs, 4 Stereo 
Inputs, 2 zone outputs 
Installation (AV Engineer and Technician) 
Installation materials 

Option C 

Televic wireless system £16,806.08 (ex. VAT) 
Televic Confidea Wireless Access Point. 
Televic Power Supply for Confidea WAP. 
(11) Televic Confidea Flex Wireless Conference Access Point. 
(11) Televic - 40cm Push and Lock Gooseneck Mic 
(2) Televic Confidea CHT - 10-way Wireless Delegate Battery Charging Station 
Allen & Heath GR4 Analogue 1U Rack Mount Zone Mixer. 4 Mic/Line Inputs, 4 Stereo 
Inputs, 2 zone outputs 
Installation (AV Engineer and Technician) 
Installation materials 

Option D 

Bosch wireless system £18,184.40 (ex. VAT) 
Bosch Dicentis Wireless access point 
(11) Bosch Dicentis Wireless discussion device 
(11) Bosch Dicentis Battery pack for wireless discussion units 
(11) Bosch Dicentis High directive microphone 
(3) Bosch Dicentis Charger for 5 battery packs 
Allen & Heath GR4 Analogue 1U Rack Mount Zone Mixer. 4 Mic/Line Inputs, 4 Stereo 
Inputs, 2 zone outputs 
Installation (AV Engineer and Technician) 

Installation materials 

Finance 

Funds for this purchase are available under EMR 9010/901 Pine Grove.  

Recommendations 

1. For Councillors to decide if they wish to carry out replacement of the microphone 

system 

2. If they do wish to replace the microphone system, for Councillors to agree if they 

would like the Operations Manager to seek further quotes for a specific option. 



 

 

 

 

AGENDA ITEM NUMBER:  17.1 

MEETING DATE: 22nd November 2022 

COUNCIL/COMMITTEE: Full Council 

TITLE: Dignity at Work Project 

PURPOSE OF REPORT: Members to consider signing up to the NALC Dignity at Work 
project and policy. 
 

SUPPORTING DOCUMENTS: Appendix A  

Appendix B 

CONTACT OFFICER: Town Clerk  

 

OFFICER RECOMMENDATIONS: 
1  

  
 

 Members will be aware from the NALC Chief Executive bulletins that the National Association 

 of Local Councils (NALC) together with the Society of Local Council Clerks (SLCC) are 

 encouraging Town and Parish Councils to adopt the NALC Dignity at Work policy and to sign 

up to the Civility and Respect pledge.  

This is part of the Civility and Respect project whose aim is to encourage the right behaviours 

 within councils to prevent bullying and harassment and to support councils demonstrating 

 high standards of conduct. Another of the project’s aims is to deliver training packages that 

 will support Clerks, employees and Councillors who are experiencing difficulties with bullying 

 and harassment.  

The model Dignity at Work policy is at Appendix A  

The model Civility and Respect pledge is at Appendix B 

 

The Personnel committee made the following resolution at its’ meeting on the 25th October 

 2022.  

 

9927 RESOLVED to recommend the Dignity at Work Policy and the Civility and Respect 
pledge to Full Council for adoption with the pledge being renewed on an annual basis 
at the ASM.  

 
Full Council is asked to resolve to adopt the Dignity at Work Policy and to sign up to the 

Dignity at Work pledge with the pledge being renewed on an annual basis at the Annual  

Statutory Meeting. 



 
                



Civility and Respect Pledge suggested agenda item: 
 
‘To pass a resolution to sign up to the civility and respect pledge’ 
 
 

   
 

 
The National Association of Local Councils (NALC), the Society of Local Council Clerks (SLCC), 
and One Voice Wales (OVW), believe now is the time to put civility and respect at the top of 
the agenda and start a culture change for the local council sector.  
 
By our council signing up to the civility and respect pledge we are demonstrating that our 
council is committed to treating councillors, clerks, employees, members of the public, 
representatives of partner organisations, and volunteers, with civility and respect in their 
role. 
 
Signing up is a simple process, which requires councils to register and agree to the following 
statements:  

 

Statement Tick to agree 

Our council has agreed that it will treat all councillors, clerk and all 
employees, members of the public, representatives of partner 
organisations, and volunteers, with civility and respect in their role. 
 

 

Our council has committed to training councillors and staff. 
 

 

Our council has signed up to Code of Conduct for councillors 
 

 

Our council has good governance arrangements in place including, 
staff contracts, and a dignity at work policy. 
 

 

Our council will commit to seeking professional help in the early 
stages should civility and respect issues arise. 
 

 

Our council will commit to calling out bullying and harassment when if 
and when it happens. 
 

 

Our council will continue to learn from best practice in the sector and 
aspire to being a role model/champion council e.g., via the Local 
Council Award Scheme 
 

 

Our council supports the continued lobbying for the change in 
legislation to support the Civility and Respect Pledge, including 
sanctions for elected members where appropriate. 

 

 

Definition of Civility and Respect 
 

Civility means politeness and courtesy in behaviour, speech, and in the written word. 
 

Examples of ways in which you can show respect are by listening and paying attention to others, having 
consideration for other people’s feelings, following protocols and rules, showing appreciation and thanks, 

and being kind. 

 



 

Crowborough for Young People Ltd – Clued-up. Info 

 

Progress Report 01.04.22 – 30.9.22 
 

Key Performance Indicators  
 
Opening hours 
 
Clued up opening hours are 19 hours per week, five days a week.  
 
 

Last Report 
 
Overall during the period there were 985 enquiries from 542 young people 

 
 
During the period there were 509 enquiries from 281 young people 

 
(October 21 – December 21) male 40% Female 53% Trans/Other 7% 

 

• 11-12 years = 34% 

• 13-15 years = 38% 

• 16-17 years = 9% 

• 18 years = 2% 

• 19-20 years = 9% 

• 21-25 years = 8% 
 
 
Enquiries  

• 24% - Education   

• 9% - Employment/Training  

• 29% - Family/Relationship 

• 2% - Housing 

• 1% - Money 

• 3% - Law & Rights 

• 0.4% - General Health 

• 43% - Emotional/Mental wellbeing 

• 13% - Sexual Health 

• 0.4% - Drugs 

• 25% - Recreational 

• 0.3% - Counselling 

• 31% - Just to talk 

• 0% - LGBT 
 

 

Comfortable and helpful 

Supportive and good, love having someone to talk to 

So pleased I came 

Very good, thank you 

 

 

 
During the period there were 476 enquiries from 261 young people 

 
(January 22 – March 22) 33% male 64% Female 3% Trans/Other  

 

• 11-12 years = 34% 



 

• 13-15 years = 38% 

• 16-17 years = 9% 

• 18 years = 2% 

• 19-20 years = 2% 

• 21-25 years = 3% 
 

Enquiries  
•  - Education  18% 

•  - Employment/Training 1% 

•  - Family/Relationship 38% 

•  - Housing 1% 

•  - Money 0% 

•  - Law & Rights 0% 

•  - General Health 0% 

•  - Emotional/Mental wellbeing/Counselling 61% 

•  - Sexual Health 5% 

•  - Drugs 0% 

•  - Recreational 5% 

•  - Just to talk 18% 

•  - LGBT 21% 
 

“So helpful” 

“The best place” 

“Good” 

“Invaluable” 

“So pleased” 

“Comfortable and kind” 

“Friendly, helpful and a nice non-judgemental environment” 

“Clued-up helped me to grow in confidence. Thank you” 

 
 
 
Current  Report 
 
Overall during the period there were 1,110 enquiries from 773 young people 

 
 

Clued- Up Statistics April- June 2022 

 
 
635 enquiries from 463 young people 
 

• 72%  Female (including Thursday Girls Group) 

• 20% Male 

• 8% LGBTQ+ group  
 

• 11- 12 years = 32% 

• 13- 15 years = 37% 

• 16- 17 years = 23% 

• 18 years = 2% 

• 19- 20 years = 2% 

• 21- 25 years = 4% 
 
Enquiries: 
 

• Education = 10% 

• Employment/ Training = 2% 

• Family/ Relationships = 13% 



 

• Housing = 0% 

• Money = 0% 

• Law & Rights = 1% 

• Emotional/ Mental Health = 33% 

• Sexual Health (condoms, pregnancy and Chlamydia tests) = 4% 

• Drugs = 0% 

• Recreational = 6% 

• Just to talk = 0% 

• LGBTQ+ group= 6% 

• Thursday Girls Group = 23% 
 

 
 
What young people are saying: 
 
 “The Best” 
“You’re all kind and friendly” 
“I’ve made new friends” 
“You help me cope” 
 

 

 

Clued- Up Statistics July- September 2022 
 
475 enquiries from 310 young people 
 

• 43% Male 

• 57% Female  
 

• 11- 12 years = 21% 

• 13- 15 years = 50% 

• 16- 17 years = 13% 

• 18 years = 4% 

• 19- 20 years = 2% 

• 21- 25 years = 10% 
 

• 7% first time visitors 

• 93% return visitors 
 
Enquiries: 

• Education = 11% 

• Employment/ Training = 2% 

• Family/ Relationships = 18% 

• Housing = less that 1% 

• Money = 5% 

• Law/ Rights = 1% 

• Sexual Health = 5% 
o Condoms = 65% 
o Pregnancy Tests = 8% 
o Chlamydia Tests = 27% 

• Drugs = 1% 

• Recreation = 11% 
Emotional/ Mental Health 

• Anxiety/ Depression = 23% 

• Eating Disorders = 1% 

• Obsessive Tendencies/ Anger = 3% 

• Self- Harm = 2% 

• Gender/ Sexuality Questions = less than 1% 

• LGBTQ+ group = 6% 



 

• Thursday Girl Group = 8% 
 
 
What young people are saying: 
 

• “Clued- Up is really swag!” - Age 12 

• “I think Clued- Up is a really fun space to hang out. Its fun with friends and all the activities 
are fun. It is a safe space and I feel safe speaking to all the adults here.” - Age 12 

• “Coming to Clued- Up allows me to express myself.” - Age 14 

• “Helps out with anything that you need help with.” – Age 13 

• “Clued- Up is fun and helpful.” – Age 13 
 
 

 
 

 

Promotion 

A productive meeting took place, attended by Lorna, David Hughes, Job Centre plus 
Manager and Victoria Bowdler, Project Coordinator for Wealden Works. A plan of action 
and start date was agreed for the outreach project to commence in Clued-up on Monday 
9th May (Mornings). 

We have delivered four themed events covering: - (1) Exams – Planning & coping (2) 
Emotional Wellbeing (3) Bullying (4) Friendships 
 
Crowfest - Crowborough Town Council held its first weekend-long entertainment and 
music event which incorporated its usual annual Summer Fete, offering family fun, stalls, 
activities etc. 
All agreed it was a resounding success - The effort and enthusiasm from the staff and 
young people was noted and very much appreciated, a great PR feat!  
(Photo below) 
 
High Sheriff of Sussex – Mrs Jane King requested a visit to Clued-up as she had been 
made aware of the good quality/positive work which occurs within the project. 
 
Good Vibes Tribe - The girls group continues to flourish, following on from the success a 
boys group will be launching on Thursday 3rd November @ 5.15pm 
 
The Manager attended the Crowborough CSAG meeting at the Town Council Chambers 
 
Lucy Buck – The Good Company People, After much consideration it has been decided 
that more investigation is needed to ascertain if there would be any possible implications 
for Clued-up – Articles of Memorandum, Lease etc 
 
Kat Jenner,  W.D.C – Partnership and Funding Officer – Economic Development & 
Wellbeing Team visited to introduce herself and familiarise herself with the project 
 
The first student since pre-Covid from East Sussex College – Lewes completed a 
week’s placement as part of her Health& Social Care course. 
 
 



 

 
 
 
 
 
 
 



 

Sustainability 
 
£140 donation received from the Bricklayers Arms who raised from their quiz evening 
 
Joe Conway from the Loxfield Holy Royal Arch Chapter (Masons) presented us with a 
cheque for £300 in honour of John Skinner (our former accountant) 
 
£500 was awarded from the Police Property Fund 
 
Paver Foundation via S.J.Dance kindly donated £1,000.00 
 
Mr David Coppard generously donated £2,000.00 
 
Withyham Parish has awarded a £1,800.00 Grant 
 
An application for £1,500.00 has been submitted to Tesco 
 
 
 
 

 
 
 

Summary of Project Progress - report on any achievements, existing or emerging problems, their possible 

impact and action being taken and any valuable lessons learnt which may help others embarking on similar 
projects.  Please continue on a separate sheet if required.  
 
   

The ‘Drop in’ provision is working well; there continues to be a steady rise in numbers of 
young people accessing the service. 
 
Useful network links have been established with Job Centre Plus and Wealden works  
 
We have interviewed and appointed a qualified male youth worker; His experience will be a 
great asset to the up and coming projects as well as to the many young people who do not 
have a solid positive role model in their lives. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 



 

 
 
 
 
 

 

CASE STUDY (1) 
 
 

Name of Young Person: JSS 
 

Age 13 
 

Gender:  Female 
 

How long have you known this young person? 
 
I have known her for about eight months. 

How did you meet them? 
 
I met her when she first started coming to the girl’s group session on a 
Thursday afternoon. At first she began coming only every month or so and was 
quiet and withdrawn and stayed on her phone in the corner. 

What did you find out from the young person about their situation? 
 
I only began to know her more when she and her friend asked to speak to me 
privately at the group sessions. It was apparent that she was getting into quite a 
bit of trouble at school- there was an incident with her friend and another two 
boys where the police were involved. She always seems to have a different 
boyfriend each week. He often tended to be at least 3- 5 years older and she 
would tend to often fall out with her friends over these boys.  
Her mother had contacted Clued- Up at around the same time to try and get her 
into a one-to-one appointment. However, JSS turned up only once and failed to 
turn up on one occasion and did not rebook. The mother was concerned about 
her wrong choices (especially with boys online) and the overdose JSS had 
taken the year before.  
 
 

What work did you identify that needed to be carried out with the young person, 
how did you carry out this work? 
 
It was apparent in talking to JSS that she is largely ignored by her dad and 
does not have a close relationship with her mum. Her parents are divorced and 
she uses her sexuality to gain power with boys. She seems to get into 
compromising and sometimes dangerous situations with these boys where she 
very quickly becomes the victim. My concern is that the attention she is seeking 
from boys is out of her control and could be dangerous. We discovered that 
JSS has a real talent for art at one of our group sessions and I have been using 
this knowledge to try and build her confidence and low self-esteem. 
I am showing the girls in the group session how to be good friends to each 
other and they are starting to form strong bongs with each other. This is more 
important than passing relationships with boys. These are the values that we 
are trying to instil in the girls. I have also talked to her about the dangers of 



 

posting inappropriate photos of herself to her boyfriends as she has been 
accused of this by one or two people, something she adamantly denies. 

What future contact will you have with the young person? 
 
I will continue to see JSS at the group sessions and hopefully see her one-to-
one if she will turn up. She often wants to talk in the back so we will continue to 
do that during our sessions. My hope is that she will begin to put more into 
herself and her natural talent rather than her need for attention from boys. 

 
 
 

CASE STUDY (2) 
Name:  FN 
________________________________________________________ 
Age:  13 
________________________________________________________ 
Gender:  Male 
________________________________________________________ 
How long have you known this young person? 7 months 
________________________________________________________ 
How did you meet them?   
Mum emailed Clued-Up. Referral from Beacon. 

What did you find out from the young person about their situation? 
FN started feeling down during lockdown. He transitioned to secondary school virtually 
and didn’t know many people to begin with other than his twin brother. Once out of 
lockdown, he found it extremely difficult to attend school due to anxiety and was feeling 
lonely and excluded during lunch and break times. If it weren’t for his brother, he would 
have struggled even more. Some bullying from was also taking place which increased his 
anxiety and his feeling that he didn’t fit in with the other boys.  

What work did you identify that needed to be carried out with the young person? 
Since his transition to school was so disrupted, I felt the need to coach FN on ways to 
make friends and maintain friendships and how to deal with the boys who were picking on 
him. I noticed that his low feeling was in part due to anxiety and the fact that his dad was 
working away from the home due to the nature of his work for short periods. There was a 
clear need for mental resilience and ongoing mental health care. I also identified the need 
for him to get involved in his own hobbies and activities away from his twin brother so that 
he could further develop his own, individual identity and his own friends.  

How did you carry out this work? 
FN and I discussed the great importance of maintaining good mental health practices 
within his daily routine. We started keeping a mood diary and a thoughts journal. Some of 
his negative self-talk was recorded and then we applied balanced thinking techniques 
together to try and get rid of the bad thoughts and feelings that he was experiencing. He 
also decided to join some lunch groups at school which did not include his brother. We 
worked for several months mainly on conversation starters, what to say when things get 
awkward and how to react to unkind statements from others.   



 

What effect has your intervention had with the young person and how has the 
young person’s situation changed since your intervention? 
FN has made three new friends at school as a result of putting our discussions into 
practice. They often sit together at lunch and break times and stick together during PE 
which can be a difficult class for him. His negative self-talk has greatly improved as have 
his moods. He still has some anxiety when returning to school after the holidays but he 
has tried very hard to give himself time in his routine to focus on better mental health 

practices. His confidence has increased over the last few months because of his new 

friendships. He has also learned to enjoy the time that he has with his father when he 

is at home and is trying to look forward to seeing him again rather than being sad 

and down during the times his father is away. 

What future contact will you have with the young person? 

FN continues to come for weekly meetings and I hope he will be a good candidate to 

take part in our boys’ afterschool group that we hope to start very soon. 
 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

 

 

 
 
 
 

 



 

 

 

 

 

AGENDA ITEM NUMBER: 19.1 

MEETING DATE: 22nd November 2022 

COUNCIL/COMMITTEE: Full Council 

TITLE: Community Fridge 

PURPOSE OF REPORT: To present council with a written proposal from a member 

SUPPORTING DOCUMENTS: None 

OFFICER CONTACT: Assistant Town Clerk 

 

OFFICER RECOMMENDATIONS: 
1  
2  

 

Background 

In accordance with Section 9 of Standing Orders, the following written proposal has been 

received by the Town Clerk: 

 

CROWBOROUGH COMMUNITY FRIDGE - Request for support from CTC 

I am a shift volunteer and Secretary of Crowborough Community Fridge. 

A Community Fridge is a brilliant Environmental and Community initiative, with increasing 

numbers of them across the country. An opportunity to reduce food waste ending up in 

landfill by redistributing/sharing it in the community. Everyone is welcome to donate and/or 

take food, which is kindly donated by individuals, supermarkets, farm shops etc. Many 

people who come to the Fridge are now regulars who find it invaluable. 

Having been involved in the training and planning stages of Forest Row Community Fridge 

back in 2018 (their Fridge finally opened in January 2020), I suggested at a council meeting 

in February/March 2020 that Crowborough should have one too. The pandemic then got in 

the way and I got no further. So I was delighted to later discover that Hilary McIntosh and 

her team were about to launch one in Crowborough early in 2021.  

 



Originally the venue was to be Crowborough Community Centre but sadly this fell through. 

So the Fridge has since been operating without a permanent venue, as a Pop-Up Pantry, 

using St Richard's hall, All Saint's church and, for a few months, also Jarvis Brook Guide hall. 

In addition, in 2022 a Community Fridge Committee has been set up, with some original 

members and many new ones, including Green Transition Crowborough volunteers. 

Pop-Up venues in various locations, rather than having a permanent 'home' is far from ideal, 

both in terms of the logistics for volunteers, including transporting donations, and, more 

importantly, because the Fridge can only accept bread/fruit/veg/dried goods/tins etc but no 

chilled or frozen food. Ironic when it is supposed to be a Community Fridge, but obviously 

food safety must be a top priority. If the Crowborough Community Fridge had a fridge and a 

freezer in a permanent location, it would be able to help so many more people and save so 

much more food from being wasted. 

It is often the case that local councils are involved in the funding and/or set up and/or 

organisation and/or venue of Community Fridges (Forest Row, Uckfield and Guildford for 

example). Indeed over the last few months Crowborough Community Fridge has often been 

asked what CTC are doing to support this crucial initiative in our town. 

So I would like councillors to please consider supporting the Crowborough Community 

Fridge in any of the following ways: 

 

*A grant/funding towards a venue (ideally 20 sq metres, with parking, electricity and 

accessibility), a building or possibly a shipping container. 

*Use of one of CTC's buildings - is there, for example, any possibility of using part of Pine 

Grove? 

*Funding for a fridge and a freezer (up to £2500) 

*Any other suggestions you have? 

 

Thank you for considering this request, 

Cllr Alison Arthur. 

 



 

 

 

 

AGENDA ITEM NUMBER:  20 

MEETING DATE: 22nd November 2022 

COUNCIL/COMMITTEE: Full Council 

TITLE: Finance report 

PURPOSE OF REPORT: 20.1   To note the list of payments in August, September and 
October 2022 
20.2      To note the latest financial information from Basepoint 
20.3     To note the external auditors reports and comments 
20.4  To note the current issues with authorisation of 
payments 
20.5   To note the EarMarked Reserves and CiL monies 
received 
 

SUPPORTING DOCUMENTS: Appendix A – List of Payments made in August, September 

and October 2022 

Appendix B – Latest report (Q3) from Basepoint 

Appendix C – External Auditors Report 

Appendix D – EarMarked Reserves and breakdown of CiL 

money  

CONTACT OFFICER: RFO  

 

 

OFFICER RECOMMENDATIONS: 
 The Committee is RECOMMENDED to: 

(1) Note all payments made in August, September and October 2022 
including any through petty cash. Appendix A 

(2)        Note the latest financial information from Basepoint. Appendix B 
(3)        Note the external auditors report and comments. Appendix C 
(4)        Note the RFO’s comments regarding authorisation of payments. 
(5)        Note the Earmarked Reserves and breakdown of CiL monies 
         

  

 



 

 

20.1 List of Payments made  

 

Attached as Appendix A is the list of payments made in August, September and 

October 2022 including any payments made through petty cash which are shown in 

blue. 

 

 

20.2 Q2 Financial Report from Basepoint 

  
Basepoint have released figures for Quarter 3 2022 as shown in Appendix B. The net 

profit figure gives rise to a profit share entitlement of £8,754 (£27,815 year to date). 

This has been invoiced but payment has not yet been received. 

The actual year to date figures for income are very comparable to the prior year. 

Expenses have increased, especially under property costs which are to be expected 

with the current utility charges. This has led to a reduction in profit of just under 

16%. 

A request has been made to Basepoint for them to include the prior years figures on 

their reports so that comparisons can be easily made. 

 

20.3 External Auditor’s Report 

Appendix C shows the signed external auditors report which forms part of the AGAR 

and now concludes the accounts for the year 2021/22. The conclusion of the audit 

has been uploaded to our website as part of the finalisation of this process. There 

were no additional comments raised from the auditor. 

 

20.4 Authorisation of Payments 

  

Recently, there have been delays with Councillors being available to sign off 

payment runs. This has led to suppliers being paid late which runs the risk of late 

payment charges. This also puts additional pressure on the workload for finance staff 

as suppliers are chasing the payments. The amount of transactions has increased 

over the last couple of years and it is important that regular payments are made to 

avoid bottlenecks in the accounting process. It is also prudent for all Councillors to 

take turns with the authorisation process as this is best practice. 

 

20.5 EarMarked Reserves and CiL money received 

 

Attached as Appendix D is the current Earmarked Reserves position which includes 

the latest CIL receipt received from Wealden. 



CiL money must be spent within 5 years of receipt. We currently have £15,049 

remaining from funds received in October 2018. £150,000 has been put aside for the 

contemplation building at Summersales, £25,000 for Goldsmiths toilet block and 

£14,000 has been allocated to street lighting. This still leaves just over £400,000 as 

available funds. 

  

 
 
 

 
RFO 

 



Date Paid Supplier Name Net VAT Total Cost Centre Description Cost Centre CodeNominal Code Description
01/08/2022 EIGHT COMMS GROUP LIMITED 20.83 4.17 25 Wolfe Recreation Ground 311 CCTV
08/08/2022 Be Fuelcards Ltd 848.94 169.79 1018.73 Grounds Maintenance 301 Fuel and Oils
09/08/2022 HM LAND REGISTRY 11 0 11 Corporate Management 101 Legal & Professional Fees
10/08/2022 VIRGIN MEDIA BUSINESS LTD 20 4 24 Environmental Projects 802 Equipment
10/08/2022 VIRGIN MEDIA BUSINESS LTD 14 2.8 16.8 Central Support-Admin Costs 105 Telephone & Postage
10/08/2022 O2 10 2 12 Central Support-Admin Costs 105 Telephone & Postage
10/08/2022 BUSINESS STREAM GOLDSMITH GROUND 19.03 0 19.03 Goldsmiths Recreation Ground 312 Water and Sewerage
11/08/2022 BUSINESS STREAM PILMER RD 79.18 0 79.18 Allotments 410 Water and Sewerage
11/08/2022 BUSINESS STREAM OWLSBURY 75.22 0 75.22 Allotments 410 Water and Sewerage
11/08/2022 BUSINESS STREAM 11.59 0 11.59 Whitehill Centre 310 Water and Sewerage
12/08/2022 BIFFA WASTE SERVICES LTD 177.15 35.43 212.58 Pine Grove-Revenue Costs 113 Refuse & Hygiene
12/08/2022 BIFFA WASTE SERVICES LTD 261.65 52.33 313.98 Cemetery 601 Grounds Maintenance
12/08/2022 BIFFA WASTE SERVICES LTD 347.8 69.56 417.36 Wolfe Recreation Ground 311 Refuse & Hygiene
12/08/2022 BIFFA WASTE SERVICES LTD 79.65 15.93 95.58 Wolfe Recreation Ground 311 Refuse & Hygiene
12/08/2022 WEALD COMPUTER MAINTENANCE LTD 95 19 114 Central Support-Admin Costs 105 IT Support
12/08/2022 BIFFA WASTE SERVICES LTD 112.16 22.43 134.59 Pine Grove-Revenue Costs 113 Refuse & Hygiene
12/08/2022 BIFFA WASTE SERVICES LTD 16.57 3.31 19.88 Wolfe Recreation Ground 311 Refuse & Hygiene
12/08/2022 BIFFA WASTE SERVICES LTD 168.74 33.75 202.49 Cemetery 601 Grounds Maintenance
12/08/2022 BIFFA WASTE SERVICES LTD 246.81 49.36 296.17 Cemetery 601 Grounds Maintenance
12/08/2022 BIFFA WASTE SERVICES LTD 74.37 14.87 89.24 Cemetery 601 Grounds Maintenance
12/08/2022 SOUTHERN COUNTIES LIFT SERVICES LTD 60 12 72 Pine Grove-Revenue Costs 113 Buildings Maintenance
12/08/2022 Mid Sussex Timber Co Ltd 8.9 1.78 10.68 Jarvis Brook Recreation Ground 314 Play/Sports Areas
12/08/2022 AMAZON PAYMENTS UK LIMITED 34.99 7 41.99 Environmental Projects 802 Equipment
12/08/2022 Crestala Fencing & Construction Co Ltd 148.47 29.69 178.16 Cemetery 601 Grounds Maintenance
12/08/2022 KCS Professional Services 344.58 68.92 413.5 Central Support-Admin Costs 105 Stationery and Printing
12/08/2022 MR S S CHAMBERS 10 0 10 Allotments 410 Income-Allotments
12/08/2022 Hugh Page (Sussex) Ltd 346.5 69.3 415.8 Grounds Maintenance 301 Fuel and Oils
12/08/2022 H M Revenue and Customs 9310.83 0 9310.83 PAYE & NI Due
12/08/2022 Mid Sussex Timber Co Ltd 270.51 54.10 324.61 Cemetery 601 Grounds Maintenance
12/08/2022 Mid Sussex Timber Co Ltd 25.6 5.12 30.72 Jarvis Brook Recreation Ground 314 Play/Sports Areas
12/08/2022 SOUTHERN COUNTIES LIFT SERVICES LTD 140 28 168 Pine Grove-Revenue Costs 113 Buildings Maintenance
12/08/2022 SURREY HILLS SOLICITORS 410 82 492 Corporate Management 101 Legal & Professional Fees
12/08/2022 EAST SUSSEX PENSION FUND 8007.69 0 8007.69 Superannuation Due
12/08/2022 Go-Green Waste Recycling 720 144 864 Allotments 410 Allotment Upkeep
12/08/2022 PORTABLE SPACE LTD 128.42 25.68 154.1 Wolfe Recreation Ground 311 Pavilion/bar/changing
12/08/2022 Petty Cash - Milk 1.5 0 1.5 Communication and Events 305 Hospitality & Civic Functions
17/08/2022 O2 84.78 16.96 101.74 Grounds Maintenance 301 Telephone & Postage
17/08/2022 O2 37.7 7.54 45.24 Central Support-Admin Costs 105 Telephone & Postage



17/08/2022 O2 51.95 10.39 62.34 Communication and Events 305 Equipment
18/08/2022 Petty cash - doorsteps x 2 5 0.00 5.00 Cemetery 601 Chapel
19/08/2022 Petty Cash - Milk 1.5 0 1.5 Communication and Events 305 Hospitality & Civic Functions
19/08/2022 Thomas Fattorini Ltd 38.82 7.77 46.59 Democratic Representation 102 Civic Expenses
19/08/2022 AMAZON PAYMENTS UK LIMITED 19.94 3.99 23.93 Democratic Representation 102 Civic Expenses
19/08/2022 RICHARD FENCING LTD 1125.25 225.05 1350.3 Allotments 410 Allotment Upkeep
19/08/2022 ORIGIN AMENITY SOLUTIONS 209.5 41.9 251.4 Grounds Maintenance 301 Equipment
19/08/2022 KPS Contractors Ltd 474.67 94.93 569.6 Cemetery 601 Burials
19/08/2022 KPS Contractors Ltd 520.09 104.02 624.11 Cemetery 601 Burials
19/08/2022 RECRUITMENT SOLUTIONS 560.5 112.1 672.6 Earmarked Personnel 907 Temporary Staff
19/08/2022 RoSPA,Playsafety Ltd 128.1 25.62 153.72 Wolfe Recreation Ground 311 Play/Sports Areas
19/08/2022 RoSPA,Playsafety Ltd 128.1 25.62 153.72 Goldsmiths Recreation Ground 312 Play/Sports Areas
19/08/2022 RoSPA,Playsafety Ltd 128.1 25.62 153.72 Jarvis Brook Recreation Ground 314 Grounds Maintenance
19/08/2022 RoSPA,Playsafety Ltd 128.1 25.62 153.72 Silver Jubilee Recreation Gnd 401 Grounds Maintenance
19/08/2022 RoSPA,Playsafety Ltd 128.1 25.62 153.72 Other Areas and Open Spaces 402 Adams Field
19/08/2022 St John Ambulance Shared Services Centre 144 28.8 172.8 Communication and Events 305 Boundary Walk
19/08/2022 FOREST ROW PARISH COUNCIL 600 120 720 Personnel 106 Contracted/ Temp Staff
19/08/2022 S Taylor 54.4 10.88 65.28 Goldsmiths Recreation Ground 312 Play/Sports Areas
19/08/2022 Aquarius Solutions 350 70 420 Personnel 106 Outdoor Staff Training
19/08/2022 Hugh Page (Sussex) Ltd 35.09 7.02 42.11 Environmental Projects 802 Equipment
19/08/2022 PRESS2TALK LTD 210.17 42.03 252.20 Grounds Maintenance 301 Telephone & Postage
19/08/2022 PRESS2TALK LTD 30.34 6.07 36.41 Central Support-Admin Costs 105 Telephone & Postage
19/08/2022 AMAZON PAYMENTS UK LIMITED 22.5 4.5 27 Central Support-Admin Costs 105 Stationery and Printing
19/08/2022 Fairs & Green (Mechanical Services) Ltd 87.5 17.5 105 Whitehill Centre 310 Buildings Maintenance
19/08/2022 Fairs & Green (Mechanical Services) Ltd 80 16 96 Whitehill Centre 310 Buildings Maintenance
19/08/2022 RECRUITMENT SOLUTIONS 703 140.6 843.6 Earmarked Personnel 907 Temporary Staff
19/08/2022 Safetec Direct Limited 11.79 0 11.79 Personnel 106 H & S /PPE
19/08/2022 Travis Perkins Trading Co Ltd 37.33 7.47 44.8 Grounds Maintenance 301 Equipment
19/08/2022 STEM INJECTION SYSTEMS (EUROPE) LIMITED 58.27 11.65 69.92 Environmental Projects 802 Equipment
19/08/2022 THE PRO GROUP T/A EPS PRO GROUP LTD 668.8 133.76 802.56 Communication and Events 305 Summer Fair
19/08/2022 AMAZON PAYMENTS UK LIMITED 58.91 11.8 70.71 Environmental Projects 802 Equipment
19/08/2022 JJ BRICKWORK LTD CONSRTUCTION 500 100 600 Pine Grove-Revenue Costs 113 Security, Fire & Alarms
19/08/2022 RECRUITMENT SOLUTIONS 703 140.6 843.6 Earmarked Personnel 907 Temporary Staff
19/08/2022 NATHAN MORRIS 100 0 100 Democratic Representation 102 Civic Expenses
19/08/2022 Fairs & Green (Mechanical Services) Ltd 155 31 186 Goldsmiths Recreation Ground 312 Toilet/Kiosk
19/08/2022 MDJ LIGHT BROTHERS (SP) Ltd 260 52 312 Grounds Maintenance 301 Workshops/yard/chemical store
19/08/2022 NATIONAL SOCIETY OF ALLOTMENT & LEISURE 49.5 0 49.5 Central Support-Admin Costs 105 Subscriptions
19/08/2022 Checkpoint Electrical 25 5 30 Goldsmiths Recreation Ground 312 Security, Fire & Alarms
19/08/2022 Checkpoint Electrical 25 5 30 Pine Grove-Revenue Costs 113 Security, Fire & Alarms



19/08/2022 Checkpoint Electrical 25 5 30 Whitehill Centre 310 Security, Fire & Alarms
19/08/2022 Checkpoint Electrical 25 5 30 Wolfe Recreation Ground 311 Security, Fire & Alarms
19/08/2022 SLCC Enterprises Ltd 35 7 42 Personnel 106 Office Staff Training
19/08/2022 SLCC Enterprises Ltd 60 12 72 Personnel 106 Office Staff Training
19/08/2022 SLCC Enterprises Ltd 60 12 72 Personnel 106 Office Staff Training
19/08/2022 SLCC Enterprises Ltd 60 12 72 Personnel 106 Office Staff Training
19/08/2022 EAST SUSSEX COMMNITY VOICE 30 0 30 Communication and Events 305 Income-Summer Fair
19/08/2022 YVONNE MILES 100 0 100 Allotment Deposit Creditor
19/08/2022 Chaser Pest Control 55 0 55 Allotments 410 Allotment Upkeep
19/08/2022 Haulaway Ltd 270 54 324 Grounds Maintenance 301 Workshops/yard/chemical store
19/08/2022 AMAZON PAYMENTS UK LIMITED 12.86 2.57 33.08 Central Support-Admin Costs 105 Stationery and Printing
19/08/2022 AMAZON PAYMENTS UK LIMITED 8.98 1.80 16.13 Central Support-Admin Costs 105 Equipment
19/08/2022 Kent County Council 29.85 5.97 35.82 Central Support-Admin Costs 105 Stationery and Printing
19/08/2022 Kent County Council 28.68 5.74 34.42 Highway Facilities 801 Litter Bins
19/08/2022 Kent County Council 17.99 3.60 21.59 Central Support-Admin Costs 105 Stationery and Printing
19/08/2022 Safetec Direct Limited 157.49 27.3 184.79 Personnel 106 Uniform
19/08/2022 WEALD COMPUTER MAINTENANCE LTD 288.6 57.72 346.32 Central Support-Admin Costs 105 IT Support
20/08/2022 Bibby Factors (Bishops Services Limited) 628.36 125.67 754.03 Pine Grove-Revenue Costs 113 Caretaking/ Cleaning
20/08/2022 Bibby Factors (Bishops Services Limited) 54.64 10.93 65.57 Whitehill Centre 310 Caretaking/ Cleaning
20/08/2022 Bibby Factors (Bishops Services Limited) 54.64 10.93 65.57 Cemetery 601 Chapel
20/08/2022 Bibby Factors (Bishops Services Limited) 54.64 10.93 65.57 Wolfe Recreation Ground 311 Pavilion/bar/changing
20/08/2022 Bibby Factors (Bishops Services Limited) 314.18 62.84 377.02 Goldsmiths Recreation Ground 312 Changing Rooms
20/08/2022 Bibby Factors (Bishops Services Limited) 314.18 62.84 377.02 Goldsmiths Recreation Ground 312 Toilet/Kiosk
22/08/2022 VIRGIN MEDIA BUSINESS LTD 7 1.4 8.4 Central Support-Admin Costs 105 Telephone & Postage
23/08/2022 ENGIE GAS LIMITED - PG (Gas) 995.85 199.17 1195.02 Pine Grove-Revenue Costs 113 Gas
23/08/2022 ENGIE LTD - CHG RM (GAS) 57.96 2.9 60.86 Goldsmiths Recreation Ground 312 Changing Rooms
23/08/2022 ENGIE GAS LIMITED - WHITEHILL (GAS) 43.4 2.17 45.57 Whitehill Centre 310 Gas
23/08/2022 ENGIE POWER LIMITED CHAPEL GREEN (Elec) 146.15 7.31 153.46 Other Areas and Open Spaces 402 Electricity
23/08/2022 ENGIE POWER LTD - METER CABINET (Elec) 146.75 7.34 154.09 Other Areas and Open Spaces 402 Electricity
23/08/2022 ENGIE POWER LIMITED -  WHITEHILL (Elec) 74.57 3.73 78.3 Whitehill Centre 310 Electricity
23/08/2022 ENGIE POWER LIMITED GLD REC GRD (Elec) 177.54 8.88 186.42 Goldsmiths Recreation Ground 312 Changing Rooms
23/08/2022 ENGIE POWER LTD - PG electricty 3014.03 602.81 3616.84 Pine Grove-Revenue Costs 113 Electricity
23/08/2022 ENGIE POWER LTD- Wolfe Pav Elec 207.71 10.39 218.1 Wolfe Recreation Ground 311 Pavilion/bar/changing
23/08/2022 ENGIE POWER LIMITED - CHG RM (Elec) 465.29 93.06 558.35 Goldsmiths Recreation Ground 312 Changing Rooms
24/08/2022 Petty Cash - Milk/Sugar/Coffee 6.5 0 6.5 Communication and Events 305 Hospitality & Civic Functions
24/08/2022 ADVO PAYROLL SERVICES 91.2 18.24 109.44 Corporate Management 101 Accounting Support
24/08/2022 ECL Telecom 217.21 43.44 260.65 Central Support-Admin Costs 105 Telephone & Postage
25/08/2022 VIRGIN MEDIA BUSINESS LTD (FA79328547) 7 1.4 8.4 Central Support-Admin Costs 105 Telephone & Postage
25/08/2022 Focus Group 56.94 11.39 68.33 Wolfe Recreation Ground 311 Telephone & Postage



26/08/2022 Coppard Plant Hire Ltd 22 4.4 26.4 Environmental Projects 802 The Ghyll
26/08/2022 BIFFA WASTE SERVICES LTD 79.7 15.94 95.64 Pine Grove-Revenue Costs 113 Refuse & Hygiene
26/08/2022 BIFFA WASTE SERVICES LTD 160.28 32.06 192.34 Cemetery 601 Grounds Maintenance
26/08/2022 BIFFA WASTE SERVICES LTD 237.32 47.46 284.78 Wolfe Recreation Ground 311 Refuse & Hygiene
26/08/2022 BIFFA WASTE SERVICES LTD 79.6 15.92 95.52 Wolfe Recreation Ground 311 Refuse & Hygiene
26/08/2022 Mid Sussex Timber Co Ltd 11.9 2.38 14.28 Wolfe Recreation Ground 311 Grounds Maintenance
26/08/2022 RECRUITMENT SOLUTIONS 703 140.6 843.6 Earmarked Personnel 907 Temporary Staff
26/08/2022 RECRUITMENT SOLUTIONS 703 140.6 843.6 Earmarked Personnel 907 Temporary Staff
26/08/2022 NATIONAL SOCIETY OF ALLOTMENT & LEISURE 10.9 0 10.9 Central Support-Admin Costs 105 Subscriptions
26/08/2022 Safetec Direct Limited 157.08 31.42 188.5 Personnel 106 Uniform
26/08/2022 THE CONCRETE SOCIETY LTD 1560 312 1872 Capital Projects - A&C 395 Summersales
26/08/2022 EAST SUSSEX PENSION FUND 8175.28 0 8175.28 Superannuation Due
26/08/2022 H M Revenue and Customs 9326.61 0 9326.61 PAYE & NI Due
26/08/2022 SLCC Enterprises Ltd 90 18 108 Personnel 106 Office Staff Training
26/08/2022 WEALD COMPUTER MAINTENANCE LTD 100.31 20.06 120.37 Central Support-Admin Costs 105 IT Support
30/08/2022 Wealden District Council 30 0 30 Democratic Representation 102 Members Courses
30/08/2022 EIGHT COMMS GROUP LIMITED 20.83 4.17 25 Wolfe Recreation Ground 311 CCTV
31/08/2022 Fluent Voice and Data Solutions Ltd 85.77 17.15 102.92 Central Support-Admin Costs 105 Telephone & Postage
31/08/2022 TURFLEET HIRE 1790 358 2148 Grounds Maintenance 301 Vehicle Costs
31/08/2022 TURFLEET HIRE 1790 358 2148 Grounds Maintenance 301 Vehicle Costs
01/09/2022 Petty Cash - Milk 1.55 0 1.55 Communication and Events 305 Hospitality & Civic Functions
07/09/2022 Be Fuelcards Ltd 738.04 147.61 885.65 Grounds Maintenance 301 Fuel and Oils
09/09/2022 Compatibility Limited 129 25.8 154.8 Central Support-Admin Costs 105 Telephone & Postage
09/09/2022 AMAZON PAYMENTS UK LIMITED 41.59 8.33 49.92 Grounds Maintenance 301 Workshops/yard/chemical store
09/09/2022 AMAZON PAYMENTS UK LIMITED 49.95 10 59.95 Grounds Maintenance 301 Workshops/yard/chemical store
09/09/2022 Coppard Plant Hire Ltd 606.4 121.28 727.68 Communication and Events 305 Summer Fair
09/09/2022 DEAN PLAYFORD - DOUGH BRO 360 0 360 Communication and Events 305 Summer Fair
09/09/2022 UK PLUMBING SUPPLIES LTD 67.37 13.46 80.83 Grounds Maintenance 301 Workshops/yard/chemical store
09/09/2022 Coppard Plant Hire Ltd 45 9 54 Goldsmiths Recreation Ground 312 Play/Sports Areas
09/09/2022 KPS Contractors Ltd 520.09 104.02 624.11 Cemetery 601 Burials
09/09/2022 Hugh Page (Sussex) Ltd 258.21 51.64 309.85 Grounds Maintenance 301 Equipment Maintenance
09/09/2022 Travis Perkins Trading Co Ltd 7.22 1.44 8.66 Grounds Maintenance 301 Equipment
09/09/2022 Safetec Direct Limited 145.44 29.09 174.53 Grounds Maintenance 301 H & S /PPE
09/09/2022 Travis Perkins Trading Co Ltd 30.31 6.07 36.38 Grounds Maintenance 301 Equipment
09/09/2022 TRADE UK 99.98 0 99.98 Personnel 106 Uniform
09/09/2022 KPS Contractors Ltd 474.67 94.93 569.6 Cemetery 601 Burials
09/09/2022 Travis Perkins Trading Co Ltd 114 22.8 136.8 Goldsmiths Recreation Ground 312 Play/Sports Areas
09/09/2022 Coppard Plant Hire Ltd 303.2 60.64 363.84 Goldsmiths Recreation Ground 312 Grounds Maintenance
09/09/2022 TRADE UK 99.98 0 99.98 Personnel 106 Uniform



09/09/2022 Bibby Factors (Bishops Services Limited) 591.93 118.39 710.32 Pine Grove-Revenue Costs 113 Caretaking/ Cleaning
09/09/2022 Bibby Factors (Bishops Services Limited) 628.36 125.67 754.03 Pine Grove-Revenue Costs 113 Caretaking/ Cleaning
09/09/2022 Bibby Factors (Bishops Services Limited) 54.64 10.93 65.57 Whitehill Centre 310 Caretaking/ Cleaning
09/09/2022 Bibby Factors (Bishops Services Limited) 314.18 62.84 377.02 Goldsmiths Recreation Ground 312 Toilet/Kiosk
09/09/2022 Bibby Factors (Bishops Services Limited) 314.18 62.84 377.02 Goldsmiths Recreation Ground 312 Changing Rooms
09/09/2022 Bibby Factors (Bishops Services Limited) 54.64 10.93 65.57 Cemetery 601 Chapel
09/09/2022 Bibby Factors (Bishops Services Limited) 54.64 10.93 65.57 Wolfe Recreation Ground 311 Pavilion/bar/changing
09/09/2022 TRADE UK 37.48 7.5 44.98 Grounds Maintenance 301 Equipment
09/09/2022 Kennedy Bros 96.5 19.3 115.8 Grounds Maintenance 301 Vehicle Costs
09/09/2022 Travis Perkins Trading Co Ltd 37.25 7.45 44.7 Goldsmiths Recreation Ground 312 Play/Sports Areas
09/09/2022 Checkpoint Electrical 20 4 24 Pine Grove-Revenue Costs 113 Buildings Maintenance
09/09/2022 JJ BRICKWORK LTD CONSRTUCTION 2125 425 2550 Goldsmiths Recreation Ground 312 Changing Rooms
09/09/2022 Kennedy Bros 577.71 115.54 693.25 Grounds Maintenance 301 Vehicle Costs
09/09/2022 PWC 330 0 330 Pine Grove-Revenue Costs 113 Caretaking/ Cleaning
09/09/2022 AMAZON PAYMENTS UK LIMITED 24.16 4.83 28.99 Central Support-Admin Costs 105 Equipment
09/09/2022 Kent County Council 48.96 9.79 58.75 Central Support-Admin Costs 105 Stationery and Printing
09/09/2022 Coppard Plant Hire Ltd 90 18 108 Pine Grove-Revenue Costs 113 Grounds Maintenance
09/09/2022 Shaw & Sons Limited 110 22 132 Central Support-Admin Costs 105 Equipment
09/09/2022 Checkpoint Electrical 125 25 150 Pine Grove-Revenue Costs 113 Security, Fire & Alarms
09/09/2022 Checkpoint Electrical 125 25 150 Whitehill Centre 310 Security, Fire & Alarms
09/09/2022 Travis Perkins Trading Co Ltd 16.36 3.27 19.63 Grounds Maintenance 301 Equipment
09/09/2022 PORTABLE SPACE LTD 128.44 25.69 154.13 Wolfe Recreation Ground 311 Pavilion/bar/changing
09/09/2022 PORTABLE SPACE LTD 681.97 136.4 818.37 Wolfe Recreation Ground 311 Pavilion/bar/changing
09/09/2022 AMAZON PAYMENTS UK LIMITED 13.97 2.8 16.77 Grounds Maintenance 301 Vehicle Costs
09/09/2022 JJ BRICKWORK LTD CONSRTUCTION 900 180 1080 Pine Grove-Revenue Costs 113 Health & Safety
09/09/2022 FOREST ROW PARISH COUNCIL 960 192 1152 Personnel 106 Contracted/ Temp Staff
09/09/2022 TURFLEET HIRE 1790 358 2148 Earmarked S & R 902 Goldsmiths band banding/Pitch
09/09/2022 Petty cash - flowers 24 0 24 Democratic Representation 102 Civic Expenses
12/09/2022 Petty Cash - Milk 1.55 0 1.55 Communication and Events 305 Hospitality & Civic Functions
12/09/2022 VIRGIN MEDIA BUSINESS LTD (FA79328547) 20 4 24 Environmental Projects 802 Equipment
12/09/2022 VIRGIN MEDIA BUSINESS LTD (FA79328547) 14 2.8 16.8 Central Support-Admin Costs 105 Telephone & Postage
12/09/2022 BUSINESS STREAM GOLDSMITH GROUND 19.39 0 19.39 Goldsmiths Recreation Ground 312 Water and Sewerage
13/09/2022 BUSINESS STREAM PILMER RD 87.49 0 87.49 Allotments 410 Water and Sewerage
13/09/2022 BUSINESS STREAM OWLSBURY 81.56 0 81.56 Allotments 410 Water and Sewerage
13/09/2022 BUSINESS STREAM 12.34 0 12.34 Whitehill Centre 310 Water and Sewerage
15/09/2022 GOOD ENERGY - UNMETERED SUPPLY 238.8 11.94 250.74 Highway Facilities 801 CCTV
16/09/2022 Petty Cash - Coffee/Milk 4.8 0 4.8 Communication and Events 305 Hospitality & Civic Functions
16/09/2022 O2 71.46 14.29 85.75 Grounds Maintenance 301 Telephone & Postage
16/09/2022 O2 71.7 14.34 86.04 Central Support-Admin Costs 105 Telephone & Postage



16/09/2022 O2 28 5.60 33.60 Communication and Events 305 Equipment
21/09/2022 VIRGIN MEDIA BUSINESS LTD 7 1.4 8.4 Central Support-Admin Costs 105 Telephone & Postage
23/09/2022 ORIGIN AMENITY SOLUTIONS 952.5 190.5 1143 Grounds Maintenance 301 Football Pitches
23/09/2022 AMAZON PAYMENTS UK LIMITED 26.9 0 26.9 Grounds Maintenance 301 Workshops/yard/chemical store
23/09/2022 BLACKBURN IT SERVICES LTD T/A bbits 150 30 180 Allotments 410 IT Support
23/09/2022 AMAZON PAYMENTS UK LIMITED 5.6 1.12 6.72 Grounds Maintenance 301 Workshops/yard/chemical store
23/09/2022 PORTABLE SPACE LTD 681.97 136.4 818.37 Wolfe Recreation Ground 311 Pavilion/bar/changing
23/09/2022 ERNEST DOE & SONS LTD 1440.13 288.03 1728.16 Grounds Maintenance 301 Equipment Maintenance
23/09/2022 ERNEST DOE & SONS LTD 698.7 139.73 838.43 Grounds Maintenance 301 Vehicle Costs
23/09/2022 AMAZON PAYMENTS UK LIMITED 21.62 4.33 25.95 Environmental Projects 802 Equipment
23/09/2022 AMAZON PAYMENTS UK LIMITED 14.06 2.82 16.88 Environmental Projects 802 Equipment
23/09/2022 UK PLUMBING SUPPLIES LTD 1.16 0.23 1.39 Allotments 410 Allotment Upkeep
23/09/2022 UK PLUMBING SUPPLIES LTD 3.23 0.65 3.88 Pine Grove-Revenue Costs 113 Grounds Maintenance
23/09/2022 L W Burt & Son Ltd 1640.58 328.12 1968.7 Goldsmiths Recreation Ground 312 Changing Rooms
23/09/2022 The Divine Water Company Limited 24 4.8 28.8 Communication and Events 305 Hospitality/Civic Functions
23/09/2022 MDJ LIGHT BROTHERS (SP) Ltd 280 56 336 Grounds Maintenance 301 Workshops/yard/chemical store
23/09/2022 RECRUITMENT SOLUTIONS 703 140.6 843.6 Earmarked Personnel 907 Temporary Staff
23/09/2022 Tate Fencing Ltd 86.19 17.24 103.43 Environmental Projects 802 Country Park
23/09/2022 S Taylor 11.09 2.22 13.31 Environmental Projects 802 The Ghyll
23/09/2022 S Taylor 39.6 7.92 47.52 Wolfe Recreation Ground 311 Grounds Maintenance
23/09/2022 S Taylor 38.5 7.70 46.20 Pine Grove-Revenue Costs 113 Grounds Maintenance
23/09/2022 S Taylor 144.8 28.96 173.76 Goldsmiths Recreation Ground 312 Play/Sports Areas
23/09/2022 AMAZON PAYMENTS UK LIMITED 15.81 3.17 18.98 Grounds Maintenance 301 Vehicle Costs
23/09/2022 AMAZON PAYMENTS UK LIMITED 24.98 5 29.98 Grounds Maintenance 301 Vehicle Costs
23/09/2022 BRADY CORP LTD (SETON) 68.95 13.79 82.74 Pine Grove-Revenue Costs 113 Buildings Maintenance
23/09/2022 Chaser Pest Control 55 0 55 Cemetery 601 Grounds Maintenance
23/09/2022 GROUNDS MANAGEMENT ASSOCIATION 164.35 10.65 175 Central Support-Admin Costs 105 Subscriptions
23/09/2022 PRESS2TALK LTD 210.17 42.03 252.20 Grounds Maintenance 301 Telephone & Postage
23/09/2022 PRESS2TALK LTD 30.34 6.07 36.41 Central Support-Admin Costs 105 Telephone & Postage
23/09/2022 Safetec Direct Limited 27.8 5.56 33.36 Personnel 106 H & S /PPE
23/09/2022 MERIDIAN TOILET HIRE 720 144 864 Communication and Events 305 Fireworks
23/09/2022 Teambase 49.75 9.95 59.7 Central Support-Admin Costs 105 Stationery and Printing
23/09/2022 THOMSON SNELL & PASSMORE LLP 1000 200 1200 Corporate Management 101 Legal & Professional Fees
23/09/2022 Kent County Council 89.95 17.99 107.94 Goldsmiths Recreation Ground 312 Toilet/Kiosk
23/09/2022 SOUTHERN COUNTIES LIFT SERVICES LTD 240 48 288 Pine Grove-Revenue Costs 113 Buildings Maintenance
23/09/2022 Shaw & Sons Limited 170.85 34.17 205.02 Central Support-Admin Costs 105 Stationery and Printing
23/09/2022 AMAZON PAYMENTS UK LIMITED 126.64 25.32 151.96 Communication and Events 305 Fireworks
23/09/2022 Checkpoint Electrical 25 5 30 Goldsmiths Recreation Ground 312 Security, Fire & Alarms
23/09/2022 Checkpoint Electrical 25 5 30 Pine Grove-Revenue Costs 113 Security, Fire & Alarms



23/09/2022 Checkpoint Electrical 25 5 30 Whitehill Centre 310 Security, Fire & Alarms
23/09/2022 Checkpoint Electrical 25 5 30 Wolfe Recreation Ground 311 Security, Fire & Alarms
23/09/2022 Kent County Council 41.55 8.31 49.86 Central Support-Admin Costs 105 Stationery and Printing
23/09/2022 MR M P HODGSON TA MATTS MARQUEES 60 0 60 Communication and Events 305 Christmas Fair
23/09/2022 Festive Decorations Limited 400 80 480 Earmarked Environment 903 Planting
23/09/2022 Crestala Fencing & Construction Co Ltd 328.23 65.65 393.88 Allotments 410 Allotment Upkeep
23/09/2022 ORIGIN AMENITY SOLUTIONS 495.3 99.06 594.36 Grounds Maintenance 301 Football Pitches
23/09/2022 PKF Littlejohn LLP 2000 400 2400 Corporate Management 101 Audit Fees
23/09/2022 Checkpoint Electrical 81.5 16.3 97.8 Pine Grove-Revenue Costs 113 Buildings Maintenance
23/09/2022 HAGS-SMP LTD 500 100 600 Earmarked S & R 902 Goldsmiths
23/09/2022 PWC 330 0 330 Pine Grove-Revenue Costs 113 Caretaking/ Cleaning
23/09/2022 RECRUITMENT SOLUTIONS 577 115.4 692.4 Earmarked Personnel 907 Temporary Staff
23/09/2022 RECRUITMENT SOLUTIONS 703 140.6 843.6 Earmarked Personnel 907 Temporary Staff
23/09/2022 Thomas Door & Window Controls Ltd 385.5 77.1 462.6 Pine Grove-Revenue Costs 113 Buildings Maintenance
23/09/2022 Safetec Direct Limited 57.6 11.52 69.12 Personnel 106 H & S /PPE
23/09/2022 WEALD COMPUTER MAINTENANCE LTD 238.6 47.72 286.32 Central Support-Admin Costs 105 IT Support
26/09/2022 ADVO PAYROLL SERVICES 57.55 11.51 69.06 Corporate Management 101 Accounting Support
26/09/2022 ENGIE GAS LIMITED - PG (Gas) 482.62 96.52 579.14 Pine Grove-Revenue Costs 113 Gas
26/09/2022 ENGIE LTD - CHG RM (GAS) 55.5 2.78 58.28 Goldsmiths Recreation Ground 312 Changing Rooms
26/09/2022 ENGIE POWER LIMITED CHAPEL GREEN (Elec) 159.72 7.99 167.71 Other Areas and Open Spaces 402 Chapel Green Water & Electric
26/09/2022 ENGIE POWER LTD - METER CABINET (Elec) 160.38 8.02 168.4 Other Areas and Open Spaces 402 Electricity
26/09/2022 ENGIE POWER LIMITED -  WHITEHILL (Elec) 80.84 4.04 84.88 Whitehill Centre 310 Electricity
26/09/2022 ENGIE POWER LIMITED GLD REC GRD (Elec) 194.03 9.7 203.73 Goldsmiths Recreation Ground 312 Toilet/Kiosk
27/09/2022 BRITISH GAS TRADING LTD 603141167 19.85 0.99 20.84 Cemetery 601 Electricity
27/09/2022 BRITISH GAS TRADING LTD 603141167 23.2 1.16 24.36 Cemetery 601 Electricity
27/09/2022 BRITISH GAS TRADING LTD 603141167 21.57 1.07 22.64 Cemetery 601 Electricity
27/09/2022 BRITISH GAS TRADING LTD 603141167 20.9 1.04 21.94 Cemetery 601 Electricity
27/09/2022 BRITISH GAS TRADING LTD 603141167 23.58 1.17 24.75 Cemetery 601 Electricity
27/09/2022 ECL Telecom 226.63 45.33 271.96 Central Support-Admin Costs 105 Telephone & Postage
27/09/2022 ENGIE POWER LTD - PG electricty 3008.44 601.69 3610.13 Pine Grove-Revenue Costs 113 Electricity
27/09/2022 ENGIE POWER LTD- Wolfe Pav Elec 213.97 10.7 224.67 Wolfe Recreation Ground 311 Pavilion/bar/changing
27/09/2022 ENGIE POWER LIMITED - CHG RM (Elec) 306.07 15.3 321.37 Goldsmiths Recreation Ground 312 Changing Rooms
27/09/2022 BRITISH GAS TRADING LTD 603141167 252.19 0 252.19 Cemetery 601 Electricity
27/09/2022 British Gas Business 7.33 0 7.33 Whitehill Centre 310 Gas
28/09/2022 HAGS-SMP LTD 120000 24000 144000 Earmarked S & R 902 Play Equipment
28/09/2022 Wealden District Council 1885 377 2262 Highway Facilities 801 Dog Litter Collection
28/09/2022 Focus Group 56.94 11.39 68.33 Wolfe Recreation Ground 311 Telephone & Postage
30/09/2022 EIGHT COMMS GROUP LIMITED 20.83 4.17 25 Wolfe Recreation Ground 311 CCTV
30/09/2022 Fluent Voice and Data Solutions Ltd 85.76 17.15 102.91 Central Support-Admin Costs 105 Telephone & Postage



30/09/2022 BRITISH GAS TRADING LTD 603141169 844.48 0 844.48 Goldsmiths Recreation Ground 312 Toilet/Kiosk
30/09/2022 Petty Cash - Milk 1.55 0 1.55 Communication and Events 305 Hospitality & Civic Functions
06/10/2022 Petty Cash - Milk/Sugar/Coffee 6.55 0 6.55 Communication and Events 305 Hospitality & Civic Functions
06/10/2022 Be Fuelcards Ltd 1257.11 251.42 1508.53 Grounds Maintenance 301 Fuel and Oils
07/10/2022 Petty Cash - Covid Tests 7.99 0 7.99 Cemetery 601 Health & Safety
07/10/2022 BUSINESS STREAM 1 0 1 Whitehill Centre 310 Water and Sewerage
07/10/2022 BUSINESS STREAM OWLSBURY 320.78 0 320.78 Allotments 410 Water and Sewerage
11/10/2022 VIRGIN MEDIA BUSINESS LTD (FA79328547) 20 4 24 Environmental Projects 802 Equipment
11/10/2022 VIRGIN MEDIA BUSINESS LTD (FA79328547) 14 2.8 16.8 Central Support-Admin Costs 105 Telephone & Postage
11/10/2022 BUSINESS STREAM GOLDSMITH GROUND 19.39 0 19.39 Goldsmiths Recreation Ground 312 Water and Sewerage
11/10/2022 HM LAND REGISTRY 4 0 4 Corporate Management 101 Legal & Professional Fees
12/10/2022 TRADE UK 146.94 29.37 176.31 Communication and Events 305 Summer Fair
12/10/2022 TRADE UK 74.43 14.88 89.31 Goldsmiths Recreation Ground 312 Play/Sports Areas
12/10/2022 Checkpoint Electrical 60 12 72 Goldsmiths Recreation Ground 312 Toilet/Kiosk
12/10/2022 JJ BRICKWORK LTD CONSRTUCTION 860 172 1032 Pine Grove-Revenue Costs 113 Buildings Maintenance
12/10/2022 UK PLUMBING SUPPLIES LTD 8.05 1.61 9.66 Allotments 410 Allotment Upkeep
12/10/2022 AMAZON PAYMENTS UK LIMITED 7.49 1.5 8.99 Grounds Maintenance 301 Equipment
12/10/2022 East Sussex ALC Ltd 40 8 48 Democratic Representation 102 Members Courses
12/10/2022 TRADE UK 319.95 63.98 383.93 Grounds Maintenance 301 Equipment
12/10/2022 AMAZON PAYMENTS UK LIMITED 9.16 1.83 10.99 Grounds Maintenance 301 Equipment
12/10/2022 AMAZON PAYMENTS UK LIMITED 6.24 1.25 7.49 Grounds Maintenance 301 Equipment
12/10/2022 AMAZON PAYMENTS UK LIMITED 483.32 96.67 579.99 Grounds Maintenance 301 Equipment
12/10/2022 Safetec Direct Limited 34.99 0 34.99 Personnel 106 H & S /PPE
12/10/2022 Bibby Factors (Bishops Services Limited) 591.93 118.39 710.32 Pine Grove-Revenue Costs 113 Caretaking/ Cleaning
12/10/2022 Bibby Factors (Bishops Services Limited) 628.36 125.67 754.03 Pine Grove-Revenue Costs 113 Caretaking/ Cleaning
12/10/2022 Bibby Factors (Bishops Services Limited) 54.64 10.93 65.57 Whitehill Centre 310 Caretaking/ Cleaning
12/10/2022 Bibby Factors (Bishops Services Limited) 314.18 62.84 377.02 Goldsmiths Recreation Ground 312 Changing Rooms
12/10/2022 Bibby Factors (Bishops Services Limited) 314.18 62.84 377.02 Goldsmiths Recreation Ground 312 Toilet/Kiosk
12/10/2022 Bibby Factors (Bishops Services Limited) 54.64 10.93 65.57 Cemetery 601 Chapel
12/10/2022 Bibby Factors (Bishops Services Limited) 54.64 10.93 65.57 Wolfe Recreation Ground 311 Wolfe Toilet
12/10/2022 Coppard Plant Hire Ltd 52.5 10.5 63 Grounds Maintenance 301 Equipment Maintenance
12/10/2022 Hugh Page (Sussex) Ltd 92.14 18.43 110.57 Grounds Maintenance 301 Equipment
12/10/2022 Millbrook Aquatics 124.54 24.91 149.45 Environmental Projects 802 Country Park
12/10/2022 AMAZON PAYMENTS UK LIMITED 13.64 2.74 16.38 Grounds Maintenance 301 Equipment
12/10/2022 Chaser Pest Control 55 0 55 Allotments 410 Allotment Upkeep
12/10/2022 Kent County Council 21.98 4.4 26.38 Central Support-Admin Costs 105 Stationery and Printing
12/10/2022 Beesley & Fildes Ltd 2492.18 498.43 2990.61 Pine Grove-Revenue Costs 113 Buildings Maintenance
12/10/2022 Latham's Security Doorsets Ltd 797.95 159.6 957.55 Goldsmiths Recreation Ground 312 Changing Rooms
12/10/2022 AMAZON PAYMENTS UK LIMITED 24.95 5 29.95 Grounds Maintenance 301 Equipment Maintenance



12/10/2022 AMAZON PAYMENTS UK LIMITED 23.3 4.66 27.96 Grounds Maintenance 301 Workshops/yard/chemical store
12/10/2022 AMAZON PAYMENTS UK LIMITED 16.65 3.33 19.98 Grounds Maintenance 301 Vehicle Costs
12/10/2022 EAST SUSSEX PENSION FUND 7111.81 0 7111.81 Superannuation Due
12/10/2022 Haynes Bros Ltd 179.47 35.89 215.36 Grounds Maintenance 301 Equipment Maintenance
12/10/2022 NO BUTTS BIN CO. LIMITED 1080 216 1296 Environmental Projects 802 Country Park
12/10/2022 NO BUTTS BIN CO. LIMITED 2160 432 2592 Goldsmiths Recreation Ground 312 Play/Sports Areas
12/10/2022 ORIGIN AMENITY SOLUTIONS 457.2 91.44 548.64 Grounds Maintenance 301 Football Pitches
12/10/2022 AMAZON PAYMENTS UK LIMITED 156.25 31.25 187.5 Grounds Maintenance 301 Fuel and Oils
12/10/2022 BIFFA WASTE SERVICES LTD 200.35 40.07 240.42 Cemetery 601 Grounds Maintenance
12/10/2022 BIFFA WASTE SERVICES LTD 127.75 25.55 153.3 Pine Grove-Revenue Costs 113 Refuse & Hygiene
12/10/2022 BIFFA WASTE SERVICES LTD 296.65 59.33 355.98 Wolfe Recreation Ground 311 Refuse & Hygiene
12/10/2022 BIFFA WASTE SERVICES LTD 99.5 19.9 119.4 Wolfe Recreation Ground 311 Refuse & Hygiene
12/10/2022 Kennedy Bros 619.35 123.87 743.22 Grounds Maintenance 301 Vehicle Costs
12/10/2022 SUSSEX CHRISTMAS  TREES 786.67 157.33 944 Communication and Events 305 Christmas Fair
12/10/2022 Haynes Bros Ltd 208.7 41.74 250.44 Grounds Maintenance 301 Equipment Maintenance
12/10/2022 RECRUITMENT SOLUTIONS 743.7 148.74 892.44 Earmarked Personnel 907 Temporary Staff
12/10/2022 L W Burt & Son Ltd 1362.31 272.46 1634.77 Earmarked S & R 902 Buildings Maintenance
12/10/2022 C B SERVICES 79 15.8 94.8 Pine Grove-Revenue Costs 113 Buildings Maintenance
12/10/2022 Checkpoint Electrical 100 20 120 Pine Grove-Revenue Costs 113 Security, Fire & Alarms
12/10/2022 Checkpoint Electrical 100 20 120 Whitehill Centre 310 Security, Fire & Alarms
12/10/2022 Kennedy Bros 45 9 54 Grounds Maintenance 301 Vehicle Costs
12/10/2022 HFF CONSTRUCTION LIMITED 85 17 102 Goldsmiths Recreation Ground 312 Boating Lake
12/10/2022 Kent County Council 199.9 39.98 239.88 Highway Facilities 801 Litter Bins
12/10/2022 PWC 330 0 330 Pine Grove-Revenue Costs 113 Caretaking/ Cleaning
12/10/2022 Wealden District Assoc of Local Councils 91 0 91 Central Support-Admin Costs 105 Subscriptions
13/10/2022 H M Revenue and Customs 8074.31 0 8074.31 PAYE & NI Due
17/10/2022 DY PRO AUDIO LTD 406.65 81.33 487.98 Democratic Representation 102 Civic Expenses
17/10/2022 DRIVER & VEHICLE LICENSING AGENCY 292.5 0 292.5 Grounds Maintenance 301 Vehicle Costs
17/10/2022 YEOMANS NISSAN 87.62 17.52 105.14 Grounds Maintenance 301 Vehicle Costs
17/10/2022 Petty Cash - Milk 1.55 0 1.55 Communication and Events 305 Hospitality & Civic Functions
18/10/2022 Petty Cash - Milk/Tea/Washing-Up Liquid 6.95 0 6.95 Communication and Events 305 Hospitality & Civic Functions
18/10/2022 O2 72.98 14.60 87.58 Grounds Maintenance 301 Telephone & Postage
18/10/2022 O2 74.79 14.96 89.75 Central Support-Admin Costs 105 Telephone & Postage
18/10/2022 O2 28 5.60 33.60 Communication and Events 305 Equipment
20/10/2022 Petty Cash - recorded delivery 2.85 0.00 2.85 Central Support-Admin Costs 105 Telephone & Postage
21/10/2022 Petty Cash - Milk/Coffee x 2 8.95 0 8.95 Communication and Events 305 Hospitality & Civic Functions
21/10/2022 ADVO PAYROLL SERVICES 105.75 21.15 126.9 Corporate Management 101 Accounting Support
24/10/2022 ENGIE GAS LIMITED - PG (Gas) 918.56 183.71 1102.27 Pine Grove-Revenue Costs 113 Gas
24/10/2022 ENGIE LTD - CHG RM (GAS) 80.82 4.04 84.86 Goldsmiths Recreation Ground 312 Changing Rooms



24/10/2022 ECL Telecom 217.17 43.43 260.6 Central Support-Admin Costs 105 Telephone & Postage
25/10/2022 ENGIE POWER LIMITED -  WHITEHILL (Elec) 55.46 2.77 58.23 Whitehill Centre 310 Electricity
25/10/2022 ENGIE POWER LTD - PG electricty 2656.62 531.32 3187.94 Pine Grove-Revenue Costs 113 Electricity
25/10/2022 ENGIE POWER LTD- Wolfe Pav Elec 191.51 9.58 201.09 Wolfe Recreation Ground 311 Electricity
25/10/2022 ENGIE POWER LIMITED CHAPEL GREEN (Elec) 156.06 7.8 163.86 Other Areas and Open Spaces 402 Chapel Green Water & Electric
25/10/2022 ENGIE POWER LIMITED -  WHITEHILL (Elec) 75.23 3.76 78.99 Whitehill Centre 310 Electricity
25/10/2022 ENGIE POWER LIMITED - CHG RM (Elec) 297.33 14.87 312.2 Goldsmiths Recreation Ground 312 Changing Rooms
26/10/2022 Focus Group 56.94 11.39 68.33 Wolfe Recreation Ground 311 Telephone & Postage
27/10/2022 The Divine Water Company Limited 12 2.4 14.4 Communication and Events 305 Hospitality/Civic Functions
28/10/2022 KPS Contractors Ltd 474.67 94.93 569.6 Cemetery 601 Burials
28/10/2022 THE CONCRETE SOCIETY LTD 1560 312 1872 Capital Projects - A&C 395 Summersales
28/10/2022 Tate Fencing Ltd 16.18 3.24 19.42 Environmental Projects 802 Country Park
28/10/2022 KPS Contractors Ltd 474.67 94.93 569.6 Cemetery 601 Burials
28/10/2022 AS PLANNING LIMITED 1193.75 238.75 1432.5 Restricted - Section 106 900 S106-Recreational Use
28/10/2022 KCS Professional Services 428.32 85.66 513.98 Central Support-Admin Costs 105 Equipment rental/Lease
28/10/2022 PORTABLE SPACE LTD 124.28 24.86 149.14 Wolfe Recreation Ground 311 Pavilion/bar/changing
28/10/2022 PORTABLE SPACE LTD 377.14 75.43 452.57 Wolfe Recreation Ground 311 Pavilion/bar/changing
28/10/2022 Haulaway Ltd 270 54 324 Grounds Maintenance 301 Workshops/yard/chemical store
28/10/2022 Mid Sussex Timber Co Ltd 7.74 1.54 9.28 Highway Facilities 801 Seats
28/10/2022 TURFLEET HIRE 616 123.2 739.2 Earmarked S & R 902 Equipment/Vehicle Replacement
28/10/2022 TURFLEET HIRE 984 196.8 1180.8 Earmarked S & R 902 Goldsmiths band banding/Pitch
28/10/2022 HFF CONSTRUCTION LIMITED 440.6 88.12 528.72 Goldsmiths Recreation Ground 312 Boating Lake
28/10/2022 TRADE UK 5.31 0 5.31 Communication and Events 305 Summer Fair
28/10/2022 L BURTON-LAWRENCE T/A EDENBRIDGE CROWBOR 800 0 800 Communication and Events 305 Newsletter
28/10/2022 RECRUITMENT SOLUTIONS 592.95 118.59 711.54 Earmarked Personnel 907 Temporary Staff
28/10/2022 SLCC Enterprises Ltd 15 3 18 Personnel 106 Office Staff Training
28/10/2022 SLCC Enterprises Ltd 15 3 18 Personnel 106 Office Staff Training
28/10/2022 SLCC Enterprises Ltd 15 3 18 Personnel 106 Office Staff Training
28/10/2022 SLCC Enterprises Ltd 15 3 18 Personnel 106 Office Staff Training
28/10/2022 SOUTHERN COUNTIES LIFT SERVICES LTD 65 13 78 Pine Grove-Revenue Costs 113 Buildings Maintenance
28/10/2022 Checkpoint Electrical 30 6 36 Wolfe Recreation Ground 311 Wolfe Toilet
28/10/2022 TRADE UK 15 0 15 Communication and Events 305 Summer Fair
28/10/2022 AMAZON PAYMENTS UK LIMITED 120.52 24.11 144.63 Central Support-Admin Costs 105 New IT Equipment
28/10/2022 Cemetery Development Services Ltd 260.83 5.37 266.2 Capital Projects - A&C 395 Summersales
28/10/2022 Kent County Council 353.97 70.79 424.76 Grounds Maintenance 301 H & S /PPE
28/10/2022 North Wealden Community Transport Ltd 903 0 903 Highway Facilities 801 NWCT/Dial-a-ride
28/10/2022 VICKI PUGH LIMITED TA 3 SAFETY 500 100 600 Personnel 106 H & S /PPE
28/10/2022 Kent County Council 40.68 8.14 48.82 Central Support-Admin Costs 105 Stationery and Printing
28/10/2022 Fairs & Green (Mechanical Services) Ltd 540 108 648 Pine Grove-Revenue Costs 113 Buildings Maintenance



28/10/2022 Fairs & Green (Mechanical Services) Ltd 90 18 108 Goldsmiths Recreation Ground 312 Toilet/Kiosk
28/10/2022 FOREST ROW PARISH COUNCIL 840 168 1008 Personnel 106 Contracted/ Temp Staff
28/10/2022 Fairs & Green (Mechanical Services) Ltd 160 32 192 Pine Grove-Revenue Costs 113 Buildings Maintenance
28/10/2022 Cemetery Development Services Ltd 2556 511.2 3067.2 Capital Projects - A&C 395 Summersales
28/10/2022 Crestala Fencing & Construction Co Ltd 4084.42 816.88 4901.3 Grounds Maintenance 301 Play/Sports Areas
28/10/2022 RECRUITMENT SOLUTIONS 291.45 58.29 349.74 Earmarked Personnel 907 Temporary Staff
28/10/2022 Checkpoint Electrical 25 5 30 Goldsmiths Recreation Ground 312 Security, Fire & Alarms
28/10/2022 Checkpoint Electrical 25 5 30 Pine Grove-Revenue Costs 113 Security, Fire & Alarms
28/10/2022 Checkpoint Electrical 25 5 30 Whitehill Centre 310 Security, Fire & Alarms
28/10/2022 Checkpoint Electrical 25 5 30 Wolfe Recreation Ground 311 Security, Fire & Alarms
31/10/2022 EIGHT COMMS GROUP LIMITED 20.83 4.17 25 Wolfe Recreation Ground 311 CCTV
31/10/2022 Fluent Voice and Data Solutions Ltd 85.76 17.15 102.91 Central Support-Admin Costs 105 Telephone & Postage



ACTUAL ACTUAL ACTUAL ACTUAL

Q1 2022 Q2 2022 Q3 2022 FY 2022

Gross Revenue 115,885 110,040 114,790 340,716
-

Costs of food, beverage and other supplies 604 238 705 1,548

Staff payroll costs 20,396 15,213 21,657 57,267

Property costs (including but not limited to taxes, service charges, utility costs) 31,201 29,894 21,254 82,349

Insurance premiums in connection with provision of services at the Premises 1,267 1,333 1,045 3,646

Fees and costs of subcontractors engaged for provision of services at the Premises 114 82 55 251

Advertising and marketing costs - - - -

Accounting costs 1,554 2,573 1,236 5,363

Credit card and banking charges 517 495 724 1,736

Introduction, sales commission, brokerage and agent's fees 501 232 86 820

Bad debts 2,447 3,326 1,045 6,818

Cost of refurbishment at or works to the premises (amortised) and lease payments 7,558 7,563 7,558 22,679

IT hardware, equipment, software licence and maintenance fees 13,562 7,622 12,937 34,122

Goods and services purchased in connection with Services rendered at the Premises 13,400 11,109 13,978 38,487

Irrecoverable VAT - - - -

Costs 93,122 79,682 82,282 255,085

Cashflow available after Costs 22,763 30,358 32,509 85,630

Unpaid Costs Balance from previous period 112,703 - - - -

Unpaid Costs Balance to be carried forward from current period - - - -

Unpaid Costs Balance reduction from current period cash flow - - - -

Cashflow available after discharging any Unpaid Costs Balance 22,763 30,358 32,509 85,630

Guaranteed Rent - £5,000 per month ( will start 6 June 2020) 15,000 15,000 15,000 30,000

Profit Share to Landlord (50% of available proceeds) 3,881 7,679 8,754 27,815

Tenant's Profit Incentive (50% of available proceeds) 3,881 7,679 8,754 27,815

I certify that the above is in accordance with the accounting records of Regus and as per our lease agreement.

SIGNED on behalf of IWG

JOY EBRO

FINANCIAL ACCOUNTING MANAGER

RENT & LANDLORD

GLOBAL SERVICE CENTRE

BUILDING OWNER CERTIFICATE

Basepoint Crowborough , United Kingdom
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Section 3 – External Auditor Report and Certificate 2021/22 

In respect of Crowborough Town Council – ES0021 
ow 

 

1 Respective responsibilities of the body and the auditor 
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A 
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with 
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that 
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full 
statutory audit is appropriate for those local public bodies with the lowest levels of spending.  

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance 
and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on 
behalf of the Comptroller and Auditor General. AGN 02 is available from the NAO website – 
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ . 

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a 
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in 
accordance with Proper Practices which:  

• summarises the accounting records for the year ended 31 March 2022; and  
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external 
auditors. 

2 External auditor report 2021/22 

3 External auditor certificate 2021/22 
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability 
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 
March 2022.

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in 
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that 
relevant legislation and regulatory requirements have not been met.  
 
 

 

Other matters not affecting our opinion which we draw to the attention of the authority: 
 
None. 
 
 

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note 
AGN/02.  The AGN is available from the NAO website (www.nao.org.uk) 

PKF LITTLEJOHN LLP 
 

External Auditor Name 
 

External Auditor Signature 
 

09/09/2022 
 

Date 
 



Nominal 
Code

Cost 
Centre

Earmarked Reserves
Opening 
Balance

In Out
Balance 

as at
Committed Projected

01/04/2022 10/11/2022

314 Finance & General Purposes

9009 901 Election Reserve 33,874 0 33,874 33,874 co-option awareness campaign

9022 901 Training 1,545 1,545 1,545

314 F & GP Total 35,419 0 0 35,419 0 35,419

315 Sports & Recreation 

9049 902 Equipment/vehicle Replacement 3,816 3,816 0 0 0 To be used for tractor hire along with any underspends from 301/4253

9050 902 Play Equipment 54,450 11,875 66,325 0 0 Goldsmiths play park plus £54862 from 301/4308 and £10688 from 301/4280 + From Rose Cottage money via 301/4280

9065 902 Health & Safety 908 908 908

9026 902 Wolfe Pavilion 27,315 27,315 27,315

9064 902 Buildings Maintenance 3,500 1,362 2,138 2,138 Balance to go towards Wolfe Pavilion project

9051 902 Wolfe 4,180 500 3,680 3,680 Balance to go towards Wolfe Pavilion project

9042 902 Goldsmiths band banding/Pitch Maintenance (all pitches) 15,254 6,070 9,184 10,000 -816 Two pitches to silver standard at £5000 per pitch - res 9659 + Tractor Hire res 9657

9052 902 Goldsmiths  99,665 54,175 45,490 45,490

9057 902 Fields in Trust land / MOD pitch 1,090 1,090 1,090

9045 902 Pump Track 17,754 17,754 17,754 0

9069 902 Petanque Club & Car Park 3,500 3,500 2,700 800 Res 9828 July 22 - height barrier

315 S & R Total 231,432 11,875 132,248 111,059 30,454 80,605

316 Environment

9016 903 Natural Habitat 16,076 16,076 16,076

9058 903 Future Environmental Projects 13,400 13,400 2,500 10,900 Dipping platform + £2000 Sussex Lund Fund

9034/5 903 Litter Bins and Seats 6,680 6,680 6,680

9017 903 Street Furniture 1,365 1,365 1,365 0 Repainting Town signs res 9910

9018 903 Environmental Improvements 3,970 3,970 1,352 2,618 Repainting Town signs res 9910

9019 903 Bluebell wood 600 600 600 0 To go towards budget 22/23

9014 903 The Ghyll 150 150 150 0 To go towards budget 22/23

9021 903 Tree Works 6,900 6,900 6,900

9024 903 Country Park 1,100 1,100 1,100 0 To go towards budget 22/23

9020 903 Planting 4,000 1,848 2,152 2,152 0 To go towards budget 22/23

316 Environment Total 54,241 0 0 52,393 9,219 43,174

317 Communications & Events

9040 906 Website 4,250 4,250 4,250

9043 906 Eco-Exhibition 10,000 3,000 7,000 7,000 To go towards 23/24 budget

9044 906 Festival 45,000 3,000 48,000 0 0

317 C & E Total 59,250 3,000 51,000 11,250 0 11,250



318 Allotments & Cemeteries

9047 904 Allotments 2,880 2,880 2,880

9046 904 Summersales 230,161 44,705 185,456 23,675 161,781 Res 9887 - CDS + Res 9888 Quantity Surveyor

9055 904 Health & Safety 1,750 1,750 1,750

9056 904 Chapel 1,400 1,400 1,400

318 A & C Total 236,191 0 44,705 191,486 23,675 167,811

321 Personnel

9074 907 Temporary Staff 24,970 16,562 8,408 4,000 4,408 Agency Fee Res 9930

321 Personnel Total 24,970 0 16,562 8,408 4,000 4,408

319 Restricted - Section 106

9059 900 Southdown Warehousing - Bike Project 35,217 35,217 34,339 878 Bike Track Project

9060 900 Wolfe Play Equipment Maintenance 14,631 14,631 14,631

9061 900 Heatherview Maintenance 156 156 156 0 Ranger x 2 days pa maintenance deduct annually

9062 900 Recreation Use- adult/youth play space 6,958 1,194 5,764 1,700 4,064 9401  + 9519 pump track SRC

9063 900 Rose Cottage 15,986 15,986 0 0 res 9424 completed for Wolfe tennis courts

319 s.106 Total 72,948 0 17,180 55,768 36,195 19,573

322 CIL - Full Council £25,000.00 to go to Goldsmiths Toilet Block res 9704

Community Infrastructure Levy (CIL) 306,643 283,232 589,875 189,000 400,875 £4893 street lighting - Whitehill and Fermor Rd

322 CIL Total 306,643 283,232 0 589,875 189,000 400,875 £14000 agreed for street lighting 06.09.22

323 Pine Grove FC/F&GP

9010 901 Pine Grove 19,547 19,547 19,547

9071 901 Pine Grove Building Maintenance 108,425 108,425 108,425

323 Pine Grove Total 127,972 0 0 127,972 0 127,972

340 Capital Receipts- Full Council

0 0 0

340 Capital Receipts 0 0 0 0 0 0

335 Capital (useable) Reserve- Full Council

52,085 35,343 16,742 16,742 0 To be used against loan repayments in 2022/23 budgets

335 Capital Reserve 52,085 0 35,343 16,742 16,742 0

Earmarked Reserves Total 1,201,151 298,107 297,038 1,200,372 309,285 891,087
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