
 

CROWBOROUGH TOWN COUNCIL 

 

To all Members of the FINANCE and GENERAL PURPOSES Committee (with copies to all other 

Members for information). 

 

You are summoned to attend a meeting of the FINANCE and GENERAL PURPOSES Committee to 

be held at the Council Offices, Pine Grove, Crowborough on Tuesday 20th  June 2023 at 7.30 pm 

when it is proposed to transact the following business: 

 
 

Caroline Miles, Town Clerk 

14th June 2023 

 

 
MEETINGS OF THE COUNCIL ARE OPEN TO THE PUBLIC.  

 

QUESTIONS FROM MEMBERS OF THE PUBLIC (15 minutes maximum) 

 

Members of the public are welcome to address the committee on items listed in this agenda.   
Please note that those addressing the committee shall not speak for more than 3 minutes. Once 
public question time has concluded members of the public will not be allowed to interrupt the 
meeting. Council meetings are meetings held in public but are not public meetings.  

 

 

1. APOLOGIES 

 

2. DECLARATIONS OF INTEREST 

 

3. MINUTES 

3.1. To adopt the minutes of 25th April 2023 and 16th May 2023 as a true record of the 

meeting 

  

4. FINANCE 

   4.1 To note the Finance Report and supporting appendices and agree any action 

   4.2 To review the Internal Auditors Report  

   4.3 To review current Payroll Services 

          4.4 To review the current Energy Contracts and agree a 1 year extension 

          4.5 To note the latest information on Insurance Claims 

   4.6 To note the Confidential Aged Debtor Report 

 

5.    POLICIES  

   5.1 To review the following policy and agree further action 

          Freedom of Information and Publication Scheme 

 

6. URGENT MATTERS AT THE DISCRETION OF THE CHAIRMAN FOR NOTING AND/OR 

INCLUSION ON A FUTURE AGENDA                   

 



 

 

 

 

 

  TITLE:        Finance Report 

AGENDA ITEM NUMBER:  4 

MEETING DATE: 20th June 2023 

COUNCIL/COMMITTEE: F&GP Committee 

PURPOSE OF REPORT: 4.1 This report covers F&GP’s current income and expenditure 
against budget and Earmarked Reserves (EMR)  

4.2 To review the internal auditors report   

4.3 To review current Payroll Services 

4.4 To review the current Energy Contracts and agree a 1 year 

extension 

4.5 To note the latest information on Insurance Claims 

4.6 To note the confidential debtors report 

 

  

SUPPORTING DOCUMENTS: Appendix A – Income & Expenditure Report  

Appendix B - Earmarked Reserves 

Appendix C – Internal Auditor Report 

Appendix D – Signed AGAR by Internal Auditor 

Appendix E – Payroll Comparison Table 

Appendix F – Confidential Aged Debtor Report 

CONTACT OFFICER: RFO  

 

OFFICER RECOMMENDATIONS: 

 The Committee is RECOMMENDED to: 

(1) Note the Committee’s current income and expenditure position. 
Appendix A 

(2) Note this Committee’s Earmarked Reserves and agree any actions. 

Appendix B  

(3)        Note the Internal Auditors Report and signed AGAR and agree any 

actions – Appendices C & D and g 

(4)        Agree to change current payroll provider 

(5)        Agree a further 1 year extension to the current energy rates based 

on the Blend and Extend package 

(6)        Note the latest information regarding insurance claims 



              

  

 

 

4.1 Income and Expenditure 

 

4.1.1 Attached as Appendix A is the Income & Expenditure report for this Committee for the 

financial year 2023/2024. Any recent significant variances are shown in bold 

  

 No significant variances to report 

 

 Corporate Management (101) 

 

 Democratic Representation (102) 

  

Central Admin & Support costs (105) 

 

Other Operating Income & Expenditure (109) 

 

Pine Grove – Revenue Costs (113) 

 

There are no significant variances to report at this time, but we shall see some 

savings across budgets as the Facilities Officer has done a fantastic job of securing a 

local company that can service all of our buildings security and fire systems for a 

fraction of the cost we have been paying. We now have combined all servicing and 

maintenance across our buildings for Fire/ intruder/ CCTV and access control 

systems to one contractor based in Crowborough.  

   

4.1.2 Earmarked Reserves 

 

This Committees EMR’s are attached as Appendix B. 
 

 

4.2 Internal Auditors Report 

 

Appendix C shows the signed internal auditors report and comments which forms 

part of the AGAR – Appendix D. This is the AGAR report which will be presented to 

Full Council on the 27th June to be approved and signed. You will note that the figure 

in Box 9 for year ended 31.03.22 has been restated to reflect the historical error 

found in the asset spread sheet (reported at last Full Council meeting) 

 

The Internal Auditor was very pleased with the way the finances are run at the 

Council and only had a few observations. 



A) Investment Strategy – due to the high cash values, the Council should review 

where it holds cash balances every 6 months. The RFO will factor this into 

reports. 

B) Approval of Precept – Should be stated as a value in the minutes of the meeting 

as well as the % increase. The Clerk will action this at the next Precept setting 

meeting. 

C) Pavilion Capital Project – For the Council to seek VAT advice to ensure VAT is 

properly managed specifically with this project. The RFO has contacted the 

recommended person regarding this and is waiting to hear back with a cost. The 

RFO has also asked for a price for them to undertake a full VAT review to ensure 

that all practices are in line. Prices will be brought to the next meeting. 

D) Petty Cash Balance at Year End – For the count to be signed off by 2 people. The 

RFO will action this and will produce a signed report. 

E) Asset Register - For the asset spread sheet to be transferred to the RBS 

accounting system through an additional module. This would incur additional 

licensing costs of £600 for the first year and £225 ongoing. It is suggested that 

this would happen at the end of a financial period. 

 

 

4.3      Payroll Services 

 

We have been experiencing service issues with the current payroll supplier. It is 

recommended by the RFO that a change of payroll provider happens. 

Appendix E shows a comparison table on quoted costs against existing costs. 

Three additional companies were contacted from Crowborough, 1 had a conflict of interest, 

1 hasn’t the capacity to take on any new clients and 1 declined to quote. 

 

4.4      Energy Contracts 

 

We are currently in fixed term contracts with Engie for all of the gas and electricity supplies. 

These contracts are fixed until 2027 and although the rates were higher than what had 

previously been paid, has helped to protect the Council from further increases during the 

energy crisis. All of the contracts are on a ‘Blend and Extend’ basis, which means that rates 
can come down but cannot rise. Engie are currently offering us a further 1 year extension to 

these rates and it is recommended from the Green Energy Advice Bureau, that we accept 

this offer to protect the current rates as the market is still trending upwards for the 

foreseeable future is predicted to remain volatile until the end of the decade. The following 

table shows the predicted unit rates. 



 

 

 

 

4.5 Insurance Claim Information 

 

There has been one insurance claim that has been logged this financial year. This is for a 

bench that was hit by a car and was beyond saving. The replacement cost will be in the 

region of £550 and the claim is currently in the early stages. 

 

 

4.6     Confidential Aged Debtors Report  

 

Appendix F shows the Aged Debt Report.  

  

 

 

 

RFO 
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Detailed Income & Expenditure by Budget Heading 14/06/2023

Actual Year 

To Date

Current 

Annual Bud

 Variance 

Annual Total

Committed 

Expenditure

Funds 

Available

Actual Last 

Year

% Spent Transfer 

to/from EMR

Finance and General Purposes

101 Corporate Management

0.0%01120 Income- Rechargeable 743 0 0

743 00Corporate Management :- Income 0 0

0.0%0 04016 Miscellaneous 248 0 0

0.2%175 1754055 Stripe Charges 2 0 175

18.2%982 9824056 Bank Charges 880 218 1,200

(85.9%)5,113 5,1134057 Audit Fees 2,622 (2,363) 2,750

6.2%11,251 11,2514058 Legal & Professional Fees 6,399 749 12,000

43.1%1,422 1,4224060 Accounting Support 2,371 1,078 2,500

0.0%0 04065 Bad Debt Write Off 1,750 0 0

14,271 18,625(318)Corporate Management :- Indirect Expenditure 18,943 0 18,943 (1.7%) 0

Net Income over Expenditure 318 (18,625) (18,943)(13,528)

102 Democratic Representation

0.0%24,000 24,0004119 Members Allowances 12,484 0 24,000

0.0%200 2004120 Members Expenses 0 0 200

0.0%1,000 1,0004121 Members Courses 190 0 1,000

15.3%847 8474122 Civic Expenses 960 153 1,000

13,634 26,200153Democratic Representation :- Indirect Expenditure 26,047 0 26,047 0.6% 0

Net Expenditure (153) (26,200) (26,047)(13,634)

105 Central Support-Admin Costs

0.0%(20)1050 Income-Pension Forms 280 20 0

0.0%(5)1051 Income-Miscellaneous 0 5 0

280 025Central Support-Admin Costs :- Income (25) 0

40.6%4,010 4,0104015 IT Support 5,947 2,740 6,750

19.5%4,631 4,6314020 Telephone & Postage 5,999 1,119 5,750

6.8%3,821 3,8214021 Stationery and Printing 3,584 279 4,100

0.0%19,500 19,5004022 Insurance 20,697 0 19,500

72.1%1,526 1,5264023 Subscriptions 4,051 3,934 5,460

37.5%1,145 1,1454024 Equipment rental/Lease 2,208 685 1,830

0.0%2,500 2,5004110 New IT Equipment 2,357 0 2,500

17.4%909 9094255 Equipment 1,372 191 1,100

46,214 46,9908,949Central Support-Admin Costs :- Indirect Expenditure 38,041 0 38,041 19.0% 0

Net Income over Expenditure (8,924) (46,990) (38,066)(45,934)

Continued over page
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Detailed Income & Expenditure by Budget Heading 14/06/2023

Actual Year 

To Date

Current 

Annual Bud

 Variance 

Annual Total

Committed 

Expenditure

Funds 

Available

Actual Last 

Year

% Spent Transfer 

to/from EMR

109 Other Operating Income & Exp.

50.0%797,9651176 Precept Received 1,522,738 797,965 1,595,929

48.4%2,0641190 Income-Interest Received 14,823 1,936 4,000

0.0%01191 Income-Loan-Capital/Interest R 1,495 0 0

0.0%01196 Income-CIL receipts 283,232 0 0

1,822,288 1,599,929799,900Other Operating Income & Exp. :- Income 800,029 50.0% 0

0.0%99,370 99,3704175 PWLB - CCA Hall 99,371 0 99,370

0.0%46,240 46,2404950 PWLB -G/MOD/GS/S/OA 46,238 0 46,240

50.0%84,868 84,8684951 PWLB - Pine Grove 169,734 84,867 169,735

315,343 315,34584,867Other Operating Income & Exp. :- Indirect 

Expenditure

230,478 0 230,478 26.9% 0

Net Income over Expenditure 715,033 1,284,584 569,5511,506,945

6001 plus Transfer from EMR 87,428 0

6002 less Transfer to EMR 318,575 0

Movement to/(from) Gen Reserve 1,275,798 715,033

113 Pine Grove-Revenue Costs

0.0%01103 Income-insurance 6,350 0 0

0.0%01114 Income - Ashdown Radio 666 0 0

0.0%17,5001115 Income-Library Rechargeable 17,504 0 17,500

16.6%43,3691116 Income-Basepoint Rechargable 47,758 8,631 52,000

25.0%45,0001117 Income-Basepoint Rent 60,000 15,000 60,000

0.0%(27,394)1118 Income-Basepoint Profit share 43,305 27,394 0

175,583 129,50051,025Pine Grove-Revenue Costs :- Income 78,475 39.4% 0

20.4%11,544 11,5444012 Rates 13,024 2,956 14,500

0.0%1,000 1,0004017 Health & Safety 1,029 0 1,000

0.0%1,500 1,5004041 Grounds Maintenance 977 0 1,500

14.2%21,442 21,4424250 Buildings Maintenance 34,637 3,558 25,000

6.8%5,591 5,5914335 Security, Fire & Alarms 5,926 409 6,000

13.9%18,081 18,0814800 Caretaking/ Cleaning 18,901 2,919 21,000

38.7%2,145 2,1454801 Refuse & Hygiene 1,321 1,355 3,500

14.8%34,082 34,0824805 Electricity 35,501 5,918 40,000

12.3%26,306 26,3064806 Gas 20,313 3,694 30,000

17.5%3,092 3,0924807 Water and Sewage (3,944) 658 3,750

127,685 146,25021,468Pine Grove-Revenue Costs :- Indirect Expenditure 124,782 0 124,782 14.7% 0

Net Income over Expenditure 29,557 (16,750) (46,307)47,898

Continued over page
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Actual Year 

To Date

Current 

Annual Bud

 Variance 

Annual Total

Committed 

Expenditure

Funds 

Available

Actual Last 

Year

% Spent Transfer 

to/from EMR

115 Other Services to the Public

95.2%2,258 2,2584112 Service Level Agreements 45,150 45,150 47,408

100.0%0 04150 Grants 7,450 16,000 16,000

52,600 63,40861,150Other Services to the Public :- Indirect Expenditure 2,258 0 2,258 96.4% 0

Net Expenditure (61,150) (63,408) (2,258)(52,600)

309 Civic & Community Centres

25.0%4631010 Income-Toilet Scheme 617 154 617

617 617154Civic & Community Centres :- Income 463 25.0% 0

Net Income 154 617 463617

901 Earmarked F & GP

0.0%0 09009 Election Reserve 365 0 0

0.0%0 09010 Pine Grove - Water 3,499 0 0

0.0%(5,125) (5,125)9012 Grants 0 5,125 0 5,125

0.0%0 09071 Pine Grove Buildings Maintenan 8,607 0 0

12,471 05,125Earmarked F & GP :- Indirect Expenditure (5,125) 0 (5,125) 5,125

Net Expenditure (5,125) 0 5,125(12,471)

6001 plus Transfer from EMR 12,471 5,125

Movement to/(from) Gen Reserve 0 0

181,394 616,818

878,942851,104 1,730,046

435,424

669,710 1,113,228 443,518

Finance and General Purposes :- Income

Net Income over Expenditure

Expenditure 0 435,424582,218

1,999,511

1,417,293

49.2%

29.4%

plus Transfer from EMR 99,898 5,125

less Transfer to EMR 318,575 0

Movement to/(from) Gen Reserve 1,198,616 674,835

181,394 616,818

878,942851,104 1,730,046

435,424

1,417,293 669,710 1,113,228 443,518

Grand Totals:- Income

Net Income over Expenditure

Expenditure 0 435,424582,218

1,999,511 49.2%

29.4%

plus Transfer from EMR 99,898 5,125

less Transfer to EMR 318,575 0

Movement to/(from) Gen Reserve 1,198,616 674,835



Nominal 
Code

Cost 
Centre Earmarked Reserves Opening 

Balance In Out Balance 
as at Committed Projected

01/04/2023 07/06/2023

314 Finance & General Purposes
9009 901 Election Reserve 33,509 33,509 33,509
9010 901 PineGrove - Water 7,500 7,500 7,500
9011 901 Legal & Professional Fees 5,720 5,720 5,720
9012 901 Grants 8,550 5,125 3,425 3,425
9022 901 Training 1,545 1,545 1,545
314 F & GP Total 56,824 0 5,125 51,699 0 51,699











































Payroll Comparison

Monthly 
Charge

Quarterly 
Charge

RTI 
Submissions

BACS 
Submissions P60's Annual Total Set up Costs

Costs for 1st 
year

Existing Company £672.00 £162.00 £400.00 £1,234.00 £1,234.00
(based in Newhaven)

Sussex Payroll Services £1,038.60 £239.00 £131.84 £95.20 £1,504.64 £150.00 £1,654.64
(based in Lewes)

Simply Payroll £1,020.00 £77.00 £313.60 £120.00 £1,530.60 £40.00 £1,570.60
(Based in Laughton)



 
 
 

 

Freedom of Information 
 

 

 

 

Responsibility: F & GP committee 
 

Review Cycle: Annually, or earlier in the event of legislative changes 
 

 

 
Date of Adoption / Renewal Resolution Number 

3 July 2018 8463 

27 October 2020 9152 

7 September 2021 9498 

 30th August 2022   9854 

  

  

  

  

  

  



FREEDOM OF INFORMATION 

 

1. Introduction 
 

The Freedom of Information Act 2000 

The Freedom of Information Act 2000 provides public access to information held by public authorities. It does 

this in two ways: 

 

1.1 Public authorities are obliged to publish certain information about their activities 

 

1.2 Members of the public are entitled to request information from public authorities 

 

The Act covers any recorded information that is held by the Council. Recorded information includes printed 

documents, computer files, letters, emails, photographs, and sound or video recordings. 

The Act does not give people access to their own personal data (information about themselves). Individuals 

wishing to see information about themselves need to make a Subject Access Request under the Data Protect 

Act. 

 
 

2. What can be requested? 

2.1  The right to ask for information only relates to information held by the Council at the time the 

request is made. 

2.2 A request under the Freedom of Information Act gives a right to ‘information’ rather than specific 

records or documents. 

2.3  The Council publishes a wide range of information on its website and as per the Council’s Publication 

Scheme. Before submitting a request for information, the Council would urge individuals to visit the 

Council’s website or check the Council’s Publication Scheme (available on the website) as the 
information required may already be published. 

 
3. How to make a request 

3.1  A request must be made in writing. As much information as possible must be given to enable the 

Council to identify and locate the information being requested. 

3.2  Requests may be made to the Town Clerk, Crowborough Town Council, Council Offices, Pine Grove, 

Crowborough, East Sussex, TN6 1DH or by email to 

Information.Request@crowboroughtowncouncil.gov.uk 

3.3  Where an individual is not able to make a request in writing, perhaps as a result of illiteracy, 

disability of illness, they may ask another person or agency (such as the Citizen’s Advice Bureau) to 
help them or make the request of their behalf. 

 
 

4. Response 

4.1  The request will be dealt with by the Town Clerk or in their absence, the Assistant Town Clerk. The 

Town Clerk will do so in accordance with this policy and the guidance set by the Information 

Commissioners Office for dealing with requests. 

4.2  Response to requests for information will be made promptly and within 20 working days after the 

day of receipt. Subject Access Requests will be responded to within one calendar month.  Where we 

are unable to adhere to these timelines, we will inform requesters of the reasons and will keep them 

updated. 

4.3 The requester is entitled to say how they wish the information to be communicated to them. This 

may be by letter, email, in the form of a summary of the information or by inspection at the Council’s 

mailto:Information.Request@crowboroughtowncouncil.gov.uk


offices. Where an inspection of documents is required, this will be arranged with the Town Clerk for 

a mutually convenient date and time. 

5. Charges 

5.1  In certain circumstances the Council may charge a fee for any retrieval and provision of information. 

Full details of any charges will be notified to the requester by the Town Clerk before the request is 

processed. 

5.2 The Council’s Publication Scheme has full details of charges for the provision of hard copies of 

documents which is available on the Town Council’s website. 

 
 

6. Refusal of a Request 

6.2 In certain circumstances the Council may refuse a request for information. 

6.3  Vexatious and repeated requests and/or applications made with the aim of frustrating the 

operations of the Council may be refused. 

6.4  The Council may also refuse to accede to a request for information where the information is 

considered to be exempted under the Freedom of Information Act. Information on exemptions can 

be found on the ICO website. https://ico.org.uk 

Some parts of a request response may be redacted where the release would breach the Data 

Protection Act. 

6.5  All requests will be considered on their merits and with the aim that information should be made 

available unless it is clearly not in public interest to do so. 

6.6 A written explanation for any refusal of a request for information will always be given. 

 
 

7. Recording requests 

7.1 All requests under the Freedom of Information Act will be recorded on a central log. 

 
 

Appeals 

If you are not happy with the way your request has been handled or your review response you may appeal to: 

 

The Information Commissioner 

Wycliffe House 

Water Lane 

Wilmslow 

Cheshire 

SK9 5AF 

Tel: 01625 545745 

Fax: 01625 524510 

website: https://ico.org.uk 
 

Further information about your rights under the Freedom of Information Act is available from our website of 

the Information Commissioner’s Office. 

https://ico.org.uk/
https://ico.org.uk/
http://ico.org.uk/for_the_public


 

 

Information available from CROWBOROUGH TOWN COUNCIL under the model publication scheme 

 

 

Information to be published How the 

information can 

be obtained 

Cost 

Class 1 – Who we are and what we do 

(Organisational information, structures, locations and contacts) 

  

Who’s who on the council and its committees Hard copy 

 

Website 

10p per sheet 

 

Free 

Contact details for the Town Clerk and council members  Hard copy 

 

Website 

10p per sheet 

 

Free 

Location of main council office and accessibility details Hard copy 

 

Website 

10p per sheet 

 

Free 

Staffing structure Hard copy 

 

Website 

10p per sheet 

 

Free 

Class 2 – What we spend and how we spend it 

(Financial information relating to projected and actual income 

and expenditure, procurement, contracts and financial audit) 

  

Full accounts and audit report Hard copy 

 

Website 

10p per sheet 

 

Free 

Finalised budget Hard copy 

 

Website 

10p per sheet 

 

Free 

Precept Hard copy 

 

Website 

10p per sheet 

 

Free 

Borrowing Approval letter Hard copy 

 

Website 

10p per sheet 

 

Free 

Financial Standing Orders and Regulations Hard copy 

 

Website 

10p per sheet 

 

Free 

Grants given and received Hard copy 

 

Website 

10p per sheet 

 

Free 

List of current contracts awarded and value of contract Hard copy 

 

Website 

10p per sheet 

 

Free 

Members’ allowances and expenses Hard copy 

 

Website 

10p per sheet 

 

Free 

Class 3 – What our priorities are and how we are doing 

(Strategies and plans, performance indicators, audits, inspections  

  



 

 

Business Plan / Vision Document Hard copy 

Website 

10p per sheet 

Free 

Annual report to Town Conference Hard copy 

Website 

Free 

Free 

Class 4 – How we make decisions 

(Decision making processes and records of decisions) 

  

Timetable of meetings (Council, any committee/sub-committee 

meetings and parish meetings) 

Hard copy 

 

Web site 

10p per sheet 

 

Free 

Agendas of meetings (as above) Hard copy 

 

Web site 

10p per sheet 

 

Free 

Minutes of meetings (as above) – n.b. this will exclude 

information that is properly regarded as private to the meeting 

Hard copy 

 

Web site 

10p per sheet 

 

Free 

Reports presented to council meetings – n.b. this will exclude 

information that is properly regarded as private to the meeting 

Hard copy 

 

Web site 

10p per sheet 

 

Free 

Responses to consultation papers Hard copy 

 

 

10p per sheet 

 

Responses to planning applications Hard copy 

 

Web site 

10p per sheet 

 

Free 

Bye-laws Hard copy 10p per sheet 

 

Class 5 – Our policies and procedures 

(Current written protocols, policies and procedures for delivering 

our services and responsibilities) 

  

Policies and procedures for the conduct of council business:  

Procedural standing orders 

Committee and sub-committee terms of reference 

Delegated authority in respect of officers 

Code of Conduct 

Policy statements 

 

Hard copy 

Web site 

 

10p per sheet 

Free 

Policies and procedures about the employment of staff: 

Equal Opportunities Statement 

Health and Safety Policy 

Recruitment policies (including current vacancies) 

Policies and procedures for handling requests for information 

Complaints procedures (including those covering requests for 

information and operating the publication scheme) 

 

 

 

 

Hard copy 

Web site 

 

 

 

10p per sheet 

Free 

Record management policies (records retention, destruction and 

archive) 

Hard copy 

 

website 

10p per sheet 

 

Free 

   

Schedule of charges (for the publication of information) Hard copy 

 

website 

10p per sheet 

 

Free 



 

 

All other policies  Hard copy 

 

website 

10p per sheet 

 

Free 

 

Class 6 – Lists and Registers 

(Currently maintained lists and registers) 

 

 

 

 

   

Any publicly available register or list (if any are held this should 

be publicised; in most circumstances existing access provisions 

will suffice) 

Hard copy –  

some 

information 

may be 

available for 

inspection only 

10p per sheet 

Assets Register  Hard copy 

 

Web site 

10p per sheet 

 

Free 

Register of members’ interests Hard copy 

 

Web site 

10p per sheet 

 

Free 

Register of gifts and hospitality Hard copy 

 

Web site 

10p per sheet 

 

Free 

   

Disclosure log (indicating the information that has been provided 

in response to requests; recommended as good practice, but may 

not be held by parish councils) 

Hard copy 

 

 

10p per sheet 

 

Class 7 – The services we offer 

(information about the services we offer, including leaflets, 

guidance and newsletters produced for the public and 

businesses) 

  

Allotments Hard copy 

booking 

form/maps etc 

 

Web site 

 

 

Free of charge 

 

Free 

 

Burial grounds i.e maps  and closed churchyards Available for 

inspection 

Free of charge 

Community centres and village halls Hard copy 

booking form 

Free of charge 

Parks, playing fields and recreational facilities Hard copy 

booking form 

Free of charge 

Seating, litter bins, clocks, memorials and lighting Available for 

inspection 

Hard copy  

Free of charge 

 

10p per sheet 

 

Poster boards 

 

Bus shelters 

Hard copy 

booking form 

 

Available for 

inspection 

 

Free of charge 

 

Free of charge 

 



 

 

Hard copy 10p per sheet 

Newsletters Delivered to all 

properties in 

the parish 

Free of charge 

Foreign Pension Signing  £10.00 per 

appointment and sign 

off.  

A summary of services for which the council is entitled to recover 

a fee, together with those fees (e.g. burial fees) 

Hard copy 

 

Web site 

10p per sheet 

 

Free 

  

Postage costs incurred. Actual cost of Royal Mail 2nd class.  
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